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Brief explanation: Gibbs’ Reflective Model
Gibbs’ reflective cycle is a structured reflection framework that helps you learn an experience by moving through six linked stages: Description, Feeling, Evaluation, Analysis, Conclusion, and Action Plan [1], [2], [3], [4]. The Model is a cycle, meaning you use what you learn to improve what you do next time, then reflect again after the next experience [1], [3]. It is especially useful because it explicitly includes feeling to better understand how emotion affect a persons’ action and decision and separates evaluation from analysis [2],  [3], [4]. The Model originates from Gibb’s work on experiential leaning and structured debriefing  [5]. 
In assessment 2, I will use Gibbs’ cycle as the structure for my reflective section, so the reflection stays clear, evidence-based, and focus on improvements
· Description: Briefly outline the assignment context (task requirements, what I produced, and key steps taken)  [1].
· Feelings: Describe my initial confidence/concerns (e.g., research, paraphrasing, referencing, time management) and how that affected my approach [4].
· Evaluation: Identify what worked well (e.g., source quality, structure, clarity) and what did not (e.g., weak synthesis, rushed edits, referencing errors) [1], [3].
· Analysis: Explain why the strengths/weaknesses happened, linking to academic skills (e.g., digital research, critical reading, collaboration/communication) and using credible sources to support claims [2], [4].
· Conclusion: Summarise the key learning points (what I would keep/change if repeating the assignment)  [1].
· Action Plan: Create specific next steps (e.g., earlier drafting, stronger paraphrasing strategy, tighter IEEE in-text citation checks, proofreading plan, and using feedback/similarity checks earlier) [1],  [3].
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Brief explanation:
Based on my individual SWOT self-evaluation, my main strengths are linked to how I approach learning, organisation, and problem-solving, while my weaknesses mostly relate to boundaries, decision-making, focus, and time awareness.

Strengths

· Resourceful – I can find credible resources and use them to solve problems. This supports my academic work because it helps me research effectively, choose reliable sources, and build stronger arguments in my assignments.

· Productive and organised – I use digital tools such as cloud storage, calendars, and collaboration apps to stay organised. This helps me manage files, keep track of tasks, and reduce last-minute stress, especially when deadlines overlap.

· Fast learner – I can learn new skills and apply them quickly to real tasks. This is useful when I need to adapt to new assignment requirements, improve my writing, or use unfamiliar tools for research and formatting.

· Adaptable – I can adjust to new systems, changes in goals, or new ways of working. This helps me stay flexible when feedback requires changes or when coursework expectations shift.

Weaknesses

· Kindness (helping too much / difficulty saying “no”) – Sometimes I overcommit by trying to help too much. To manage this, I will assess my limitations, set boundaries, and prioritise requests so my workload stays realistic.

· Being overly critical (overthinking and indecisiveness) – I can overthink decisions, which can lead to unnecessary changes. I plan to time-box decisions (e.g., 15–30 minutes) and then commit to the best option to maintain progress.

· Obsessive focus (hyper-fixation) – I can get stuck perfecting details. I will use breaks, follow a checklist, and remind myself that “done is better than perfect,” especially during final edits.

· Time management (losing track of time) – I sometimes lose track of time when working. I will do weekly planning, set reminders, and review deadlines every Monday to stay consistent and reduce pressure near submission.
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Brief explanation: 
From my self-evaluation, I gained four key traits that will help me perform better academically and professionally:
· Prioritisation: I can identify what matters most and focuses my energy on tasks with the biggest impact, rather than trying to do everything at once.
· Time management: I am becoming more structured by planning tasks with clear deadlines and reviewing my progress regularly to avoid last-minute pressure.
· Assertiveness: I can communicate boundaries respectfully and say “no” when needed, which helps me manage workload and stay consistent with my priorities.
· Growth mindset: I view feedback and mistakes as learning opportunities, which supports continuous improvement and helps me develop stronger skills over time.
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Brief explanation: 
A Personal Development Plan (PDP) is a structured plan that explains what you want to achieve, how you will achieve it, and how you will measure progress over a set timeframe. In your PDP (shown in the table), you use SMART goals to keep the plan realistic and trackable by linking each goal to:
· a personal action plan (e.g., focus/dedication, continuous self-development, showcasing skills),
· the resources and support you will use (university modules, books/online platforms, networking, internships, mentoring, career services, LinkedIn and an e-portfolio),
· the development outcome (IT/software development qualification and employable coding/app development skills),
· performance measures (credits/grades/attendance, applications and interviews, published portfolio projects/code reviews/releases),
· and a clear target completion timeframe (around 5–7 years, with the degree pathway up to 7 years).
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Brief explanation:  
Unpacking experiences is about using structured reflection to break down a learning event so you can understand it and improve next time. Instead of just describing what happened, you reflect on key parts of the experience such as what occurred, what you thought and felt, what went well or badly, and what you would do differently in the future. This topic also encourages building reflexivity—being more aware of your own learning process and how you make progress as a learner. In practice, it involves doing short “check” activities to confirm understanding, exploring different reflective models (e.g., Kolb, Driscoll, Johns, Schön, Rolfe, Brookfield), and rewriting reflections using a chosen model. It can also include thinking about your locus of control (whether you tend to attribute outcomes to internal or external factors) and how that influences learning. Overall, unpacking experiences helps turn reflection into actionable improvements by spotting patterns, taking responsibility where possible, and planning clear next steps.
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Brief explanation:  
This conclusion summarises what you learned from the whole reflection. It states that Gibbs’ reflective cycle helped you evaluate your learning in a clear, structured way, and it highlights that your strengths (resourcefulness, productivity, adaptability) support your progress, while your weaknesses (overthinking, hyper-fixation, time management) can be improved through better boundaries and planning. It also explains that your PDP turns reflection into SMART goals, and your next step is to review your goals each semester and keep updating evidence in your portfolio.
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Conclusion
A general conclusion for this word document (Briefly in a few sentences)
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Reflective Model

Gibbs’ Reflective Cycle (6 stages)

Why use this model?

* Creates a clear structure for reflective writing
* Includes feeling (important in learning)
 Turns reflection into an action plan

6 Stages:

Description: What happened?

Feeling: What were you thinking and feeling?

Evaluation: What was good and bad about the experience?
Analysis: What sense can you make of the situation?
Conclusion: What else could you have done?

Action plan: If it arose again, what would you do?

Source: Gibbs (1988); used in reflective research [2]
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Figure 1. 6 stages of Gibbs’ Reflective Cycle”. Adapted [1], [2].
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Topic 3: Unpacking Experiences (summary)

In this topic, the focus is on developing reflexivity as a To unpack experiences effectively, you are encouraged to use
mindset and strengthening your ability to reflect on your structure reflection rather than writing a simple description.
own process and progress as a learner.

This includes:

Completing check activities to confirm understanding of key ideas.
Unpacking experiences is the process of breaking down a

learning event so you can understand Completing an apply activity where you explorer different

reflective models (e.g., Kolb, Driscoll, Johns, Schén, Rolfe,

what happened Brookfield) and rewrite a previous reflection using one model.

what you thought and felt

what went well or badly and Completing reflect activities, including thinking about whether you

Wwhat you should do differently next time have an internal or external locus of control and how that affects
your learning, plus a self-assessment of how reflective you're.

Overall, Topic 3 helps you turn experiences into actionable improvements by identifying patterns in your
behaviour, taking responsibility where you can, and planning specific next steps.
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Conclusion

Gibbs’ reflective cycle provided a clear structure for evaluating my learning and behaviours.

My strengths (resourcefulness, productivity, adaptability) support my progress in digital learning.
My weaknesses (overthinking, hyper-fixation, time management) can be improved with boundaries
and planning.

The PDP converts reflection into SMART goals with measurable actions and timelines.

Next step: review goals each semester and update evidence in my portfolio.
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