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Module Scheme of Work 
BMLW4001 Principles of Professional Legal Practice
	Date

	Week 
	Indicative Content / Outline

	w/c 24/1/22
	1
	Introduction to the course
Course overview
Assignment Discussion
Legal jargon
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
31/1/22
	2
	Professional Ethics (1) 
SRA Code of Conduct
Standards and Regulations 
Other codes including CILEx and CLC
SRA Code of Conduct for Firms
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
7/2/22
	3
	Professional Ethics (2)
Who is the client?
Client confidentiality
Conflicts of interest
Money laundering
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
14/2/22
	4
	Professional Ethics (3)
Duties owed to the court
Duties owed to third parties
Charging the client
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
21/2/22
	5
	Equality and Diversity
Equality Act 2010
(Please ensure you have watched the lectures and prepared notes before attending this session).

	24/02/22
	
	DRAFT ASSIGNMENT DUE IF YOU WISH TO RECEIVE FEEDBACK BEFORE FINAL SUBMISSION

	w/c
28/2/22
	6
	Interviewing and Advising
Preparation
Listening skills
Questioning skills
Giving legal advice
Giving advice on regulated financial services
Practical task - role play
(Please ensure you have watched the lectures and prepared notes before attending this session).

	4/3/22
	
	Assignment 1 due by 23:59 on Friday 4th March

	w/c 7/3
	7
	No classes - Reading Week

	w/c
14/3/22
	8
	Communication Skills – Writing
Good legal writing
Grammar
Spelling
Punctuation
Professional requirements of client care letter
Style and tone
Practical task – letter writing
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
21/3/22
	9
	Communication Skills – Other forms of communication
Email
Fax
In person – body language
(Please ensure you have watched the lectures and prepared notes before attending this session).

	w/c
28/3/22
	10
	File Notes
How to take notes to understand a client’s position
Attendance notes
Telephone notes
Matter creation forms
Advocacy Skills
What is advocacy?
What makes a good advocate?
Practical task – role play
(Please ensure you have watched the lectures and prepared notes before attending this session).

	4/4-22/4 
	
	Easter Break 

	w/c
25/04/22
	28/04/22
	DRAFT ASSIGNMENT DUE IF YOU WISH TO RECEIVE FEEDBACK BEFORE FINAL SUBMISSION

	
	
	Assignment 2 due by 23:59 on Friday 6th May 2021
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