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Part 1
The purpose of the Job Description
It is to provide basic information about the details of the job that you are interested in, before hiring an employee you need to write an effective job description statement of purpose and objectives: The job title, the contract length, details of salary, service provider, the person you may be accountable to and also provide details of location.
The purpose of the Person Specification
It is to put in details of your duties and responsibilities, and to know how a job is performed and also the knowledge of essential functions, it should derive from the job description and form the foundation for the recruitment place.
Person specification
Company name: JenLynFashion
Job title: Fashion DesignerCriteria
Essential
Desirable
Qualifications




C and above in Maths and English and Design & 
Technology for GCSEs.
Level 3 NVQ in Fashion Design.
At least a B in Textiles for GCSEs and
 A levels.

Skills/competencies





Communication Skills
Problem Solving Skills
Team working Skills
Being able to work under pressure.
Knowledge



Knowledge of good selection and fabric.
Knowledge of great sense of style and new ideas.
Knowledge of good fashion equipment.
Knowledge of extensive industry 
equipment.
Previous experience



Made a full garment or textile piece.
Made a full garment piece with over 
6 decorative techniques and 2
 components.
Experience
Required



Know how to use a sewing machine.
Know how to use at least 2 
industrial sewing equipment machines.
Personal qualities
(for example, self-motivation)




Confident
Creative 
Independent and Team worker 
Work ethic
Determination and Persistence

Flexibility
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Example of Person Specification

· Is to provide both creative and practical support to fashion designers, also to step up with new ideas and have a knowledge of office work such as (use of computer) software.
· Collaborate with clients to have an understanding of their design needs and also be able to advise the customer on their choice.
· Have good communication with the vendors and suppliers for material to be able to make sure the sample are in on time.
· Knowledge of use of technology to develop new designs and be able to show the customer how the end result will be.
· Be able to create a perfect mood board.
· Be able to research new market trends and have an understanding of competitive opportunities.
· Ability to handle draping and pattern making and also be able to do sketches of proposal designs for clients.
· Make sure that all product designs are on time for delivering.
How is Job description and Person Specification useful for the employer?
It helps the employer to highlight the qualities and qualifications that they are looking for. The Person specification makes the interviewing process more clarified and therefore easier, it defines the 2 types of qualifications that are necessary to the employer: essential and desirable, which means you test all your candidates against the same set of priorities, removing prejudice, bias and particular interests.
How is Job description and Person Specification useful for the employee?
It is to highlight all the qualifications and skills required for the job and also to give them a clear knowledge to whether they are suitable for the job or not and to notify them what the employer is asking and prepare them for the job they are about to do.
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Part 2
Job specific CV for the position of a fashion designer at JenLynFashion company.
                                                      Creativity Skills
Francoise Kabongo
20 Pine Avenue, Stratford, London, E15 1UL
Telephone:07951521574  Mobile:07658321106  Email:Jenlynfashion@hotmail.com
I dream fashion. I use fashion to express myself and also to express my personality and to put into reality my imagination and creativity. After achieving my NVQ Level 3 and two years of experience in Fashion, it helped me to understand better the industry of Fashion. This is the time for me to come out of my shadow.
Relevant Skills                                                            
· Creativity Skills such as designing new styles and ideas.
· Excellent at noticing good colour, texture, shape and style.
· Very good at working independently and as a team.
· Knowledge of good selection of fabric.
· Good understanding of different types of fabrics and their uses.
· Ability to follow and understand instructions for e.g. Creating a new style with a commercial pattern or following YouTube instructions.
· Knowledge of great sense and style and constantly coming up with new ideas.
· Sense of competition with myself and others.
· I like to be better each time and also like to do better than other peers working with me.
· The ability to meet deadlines.
· Able to work in a fast paced environment.
· Very strong team player with excellent communication skills.
· Knowledge of great fashion equipment and their use such as a sewing machine, over locking machine, industry machine etc.
· Very good eyes in detail such as finishing garments well.
  Applicable Experience                                                     
· Over 3 years of experience as a self employed fashion designer.
· Three years experience of designing kid dance competition clothes.
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· Assisted in fashion show catwalks for two years for an event called Face of Kenya.
· Designing choir uniform for my local church.
· Sewed clothes for some bridesmaids at a wedding.
· Created and designed clothes to sell at an event called Ghana Party in the park.
Education and Qualifications                                           
2016 - 2017     Gainsborough Learning Centre
               NVQ Level 3 in Fashion
2016 - 2017     Global Learning Centre, Leytonstone
               Health Care Studies
2015 - 2016     Global Learning Centre, Leytonstone 
               NVQ Level 2 in Fashion     
2014 - 2015     Lister Community School
               Computer Studies Course
2009 - 2012     Newham College
               Hairdressing NVQ Level 3
1990 - 1995     College Maturité
[bookmark: _GoBack1]              8 GCSEs including A’s in maths and Technology 
Employment History                                                       
 2009 - present   Silva Francis Hair Salon - CEO and hairdresser.    
2007 - 2009       Perfect Angels - Sales Assistant.
2001 - 2007       Full time of 3
2000 - 2001   Volunteer with SureStart - Children's carer specialised for vulnerable children.
References                                                                    
Available upon request
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Part 3
Competency Statement 1
Team Working
Team working is all about building a stable, hardworking and safe environment                                                                                                            that sustains the workplace in being able to function in an organised and well-adjusted manner.
An example of team work, that I have experienced is when I worked for Toni & Guy, there were different roles in order for the salons business to be be able to function properly such as the owner, the manager, the receptionist, the hairdresser/stylist, the assistants, and the clients. Each role is essential in progressing the business. The owner which in this case is Mascolo Ltd, are also the founders of Toni & Guy, and they gain some of the profit because of their established hair brand. Then, the managers have the roles of keeping the working environment sustained for e.g. When I used to work at Toni & Guy, the managers would always check if staff were doing their roles whether it’d be doing a client’s hair or washing the basins. When I was working at Toni & Guy, having a receptionist was vital for people who wanted to call to book an appointment or raise any concerns or complaints and to be an information center for newly arriving clients. The hairdresser’s, which was my job, had to do the clients hair. The assistants had the task to clean, tidy and assist the hair stylists and without the clients, there would be no business happening. All the roles within the team,helped the business to function. 
Competency Statement 2 
Problem Solving
Problem solving is the process of discovering solutions to demanding or complex issues which may occur in the workplace with clients, colleagues or even the manager etc..
Whilst I worked at Toni & Guy, a problem occurred with a client who was complaining about the damage to her hair because of the result to the colour of her hair after dying it, the client asked to dye her hair bright blonde, which was done but my mistake was that I did not carry a hair strand test to check if the clients hair was capable of being dyed with a strong bleach, and then after with many attempts with trying to find a solution to the clients problem, but the client being to upset to try and accord with my solutions, I had to refer to the manager, who found the solution, which was to give her free treatment for up to 6 months, and the client was fine with the new idea. After the issue, we had a meeting with the manager to prevent any future problems occurring, and the decision was made to send me to a different branch for 6 months training which helped with improving what I already knew and helping me become even more of a professional than what I already was,
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