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1.Introduction

[bookmark: _Toc196993194]Definition of Academic Skills

Academic skills are the competences and abilities that students must cultivate and apply to succeed in higher education. These competencies include critical thinking, research technique, reading comprehension, note-taking, essay writing, referencing, paraphrasing, time management, and digital literacy. These competencies lay the groundwork for effective learning, intellectual communication, and academic performance.

· Academic skills are important for a variety of reasons:

·  They provide the required tools to connect with complex data and ideas at a higher.

· They help students articulate their understanding clearly and effectively.

· They assist students demonstrate academic integrity through proper attribution of sources.

· They equip students for future professional settings that value critical thinking and communication competencies.

· They promote lifelong learning by creating transferable abilities that go beyond academics.

This study will focus on three academic abilities that are essential for success in higher education: critical reading, paraphrasing, and citing. These abilities are interconnected and build upon one another to enable effective academic writing and research. By acquiring these skills, students can delve deeper into their subjects, express ideas more effectively, and retain academic integrity in their work.


2. Paraphrasing
[bookmark: _Toc196993195]Definition of Paraphrasing

Paraphrasing is the process of restating someone else's ideas or information in your own words while retaining their original meaning. Unlike direct quoting, which takes the source's exact words behind quote 
marks, paraphrase entails thoroughly analysing material and articulating it in a new way. Effective paraphrase indicates comprehension of the source information while seamlessly incorporating it into your own work.


[bookmark: _Toc196993196]Importance of Paraphrasing

Paraphrasing is important in academic writing for a variety of reasons:

· It demonstrates your understanding of the source material rather than mere copying.

· It allows you to maintain a consistent writing style throughout your work.

· . It allows you to avoid unnecessary quotations from sources, which can make your writing inconsistent

· It allows you to focus on the features of a source that are most important to your argument.

· It demonstrates your capacity to engage critically with sources and create information.

· When done correctly and with proper reference, it can help prevent plagiarism (Helmond, 2025).

[bookmark: _Toc196993197]Paraphrasing Techniques

              Several approaches can be used to build effective paraphrasing skills:

· Read and accept first: Before attempting to paraphrase the original material, ensure that you really understand it.  

· Note-taking method: Make notes on important points without scrolling at the original, then write your own version based on your notes.


· Sentence structure alterations: Change the structure of sentences by:

· Vocabulary substitution: Change words with synonyms while maintaining precise meaning, especially for technical phrases.

              Sentence structure alterations: Change the structure of sentences by:

· Changing the word order
· Changing active to passive language (or vice versa)
· Splitting big statements into smaller ones
· Blending shorter phrases into more complex on

          Changing of context: Deliver the information from a different aspect while keeping the main point.

           The "explain it to someone else" strategy entails expressing the notion to someone who is inexperienced with the subject, which naturally leads to paraphrase.



[bookmark: _Toc196993198]Personal Reflection on Paraphrasing

One of the most difficult academic talents for me to acquire has been paraphrasing. At first, I had trouble going beyond word substitution to reformulate concepts in my own terms. It takes courage and practice to strike a balance between utilising my own words and maintaining the original meaning.
I find it especially difficult to paraphrase intricate theoretical ideas when the original author has already done so succinctly. In these situations, I occasionally fear that my paraphrase may not be as accurate as the original. But as I've done more, I've discovered that paraphrasing really helps me comprehend the subject matter better because it makes me think things through completely before I speak.


[bookmark: _Toc196993199][bookmark: _Toc196993200]Referencing
Definition of Referencing

Recognising the sources of ideas, quotes, and information that you have used in your academic work is known as referencing. It entails including a thorough list of references at the conclusion of your work as well as conventional citations inside your text (in-text citations). Harvard, APA, MLA, Chicago, and Vancouver are just a few of the referencing styles used in different academic fields, each with its own formatting guidelines.

Importance of Referencing

There are numerous significant reasons why referencing is an essential academic skill:

· Academic integrity: Appropriate reference avoids plagiarism and recognises the intellectual contributions of others.

· Verifiability: References let readers find your sources to confirm data or delve deeper into subjects.

· Credibility: Your arguments gain authority when you use reliable, pertinent sources and appropriately credit them.

· Academic discussion: Citations situate your work in the larger scholarship of your subject.

· Research demonstration: A well-cited work shows the scope and depth of your investigation.

· Legal requirement: Plagiarism or copyright infringement may result from improper referencing, which can have detrimental effects on academic standing (UNSW, 2023).


Personal Reflection on Referencing 


At first, it took a lot of time and occasionally was frustrating to learn the technical parts of reference. At first, it appeared impossible to keep track of all the formatting specifications, citation styles, and punctuation restrictions. But I now see the value of referencing systems in academic writing and understand their reasoning.

My experience with referencing has greatly improved when I started using reference management tools like Cite Them Right. 
I can now concentrate more on choosing relevant sources because these tools have lessened the technical load. I now see what I formerly thought was a tiresome duty as a crucial component of scholarly communication and academic honesty.

Citing odd sources or ones that don't cleanly fall into predetermined categories is one thing that I still find difficult. However, I've discovered that these problems can be resolved by studying style guides and asking librarians for advice.

[bookmark: _Toc196993201]Conclusion 

The cornerstone of success in postsecondary education and beyond is academic proficiency. Paraphrasing and referencing are two essential academic skills that have been examined in this research. Both abilities are necessary to communicate complicated concepts clearly and uphold academic honesty.

Students can show understanding, interact thoroughly with the original material, and incorporate other people's views into their own writing by paraphrasing. Students can improve their academic writing by mastering efficient paraphrase strategies like language replacement, sentence rearrangement, and perspective shifts.

Students can show understanding, interact thoroughly with the original material, and incorporate other people's views into their own writing by paraphrasing. Students can improve their academic writing by mastering efficient paraphrase strategies like language replacement, sentence rearrangement, and perspective adjustments.
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