
Skills and attributes that support academic study.

Time management

Examining three key areas that contribute to the development of effective study skills for students: time management, critica l 
thinking, and note taking. According to several authors, these three areas can significantly enhance one’s study effectiveness.

Let us begin by considering time 
management to be a fundamental part 
of effective study skills ,using your time 
managing and organizing  your work 
will benefit your studies.
Cottrell. S suggests you *"plan a daily 
routine
*monitor time for online studies
*use a timer
*use smart reading strategies".
To put it more simply we must designate 
time to several areas of life that 
need prioritizing.
it is  useful to be  aware of one's 
assignment deadline  and managing 
time accordingly.
Time management is an everyday practice 
in my life whether at home or at work, 
and during my studies ,It can be 
considered that time management can 
be beneficial in most areas of life.

Reynolds .L suggests 
that "critical thinking requires us 
to question everything ,including things 
that may normally be accepted 'de facto'."
Initially, we must scrutinize the argument and 
ensure not to unfairly counter arguments. It’s 
also crucial to use credible sources for our 
research. When writing critically, there are at 
least three points to consider:
• Firstly, observe objectively (is the 

point valid?)
• Secondly, avoid relying on 

personal values or beliefs
• Lastly, always evaluate both the positive 

and negative facets of the argument
Consequently, one should always strive 
to construct a robust case within their 
writing and formulate their own conclusions 
based on the sources they have read, seen, 
and heard

Cottrell. S suggests" that useful strategies 
for note taking are to note words and 
phrases, to order and number them and 
to make the notes memorable.. (page 227)
It is undeniable that creating clear, tidy, and 
colour-coded notes can serve as a valuable 
resource of useful 
information. Furthermore, note-taking can 
be viewed as a helpful tool for organizing 
the points that one might need to address 
in their assignments.

In my current role as a parent group 
facilitator, I use note taking as an essential 
part of my ongoing training courses 
I attend to remember vital and crucial 
information that
I need to deliver a beneficial service to my 
customers. Therefore, one must agree that 
note making is an essential study skill and 
aids the retainment of information.

Critical thinking. Note taking.

conclusion

To conclude after researching and reading the evidence ,one must admit that 'critical thinking is a process' (Cottrell. S 2017) and 

each aspect of an argument must be carefully examined throughout studying to have evidence to support it.

I feel that note taking is a vital part of effective study skills and one of the most important aspects of developing one's study 

skills. After research, effective note taking will be applied in my study.

Time management is essential during study to produce assignments on time ,to help with organization  skills and designate time 

correctly. The correct use of time management, one must admit, improves my home, work and study life.

Following this the three study skills I have researched  will be applied within my studyies.
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