ACADEMIC AND EMPLOYABILITY  SKILLS 

INTRODUCTION
Employability skills are the essential skills,personal qualities and values that enable you to thrive in any workplace.These are also called ‘enterprise skills’. ‘communication skills’, or ‘workplace skills’. Employability skills include things like:good communication;motivation and initiative;leadership;following instructions;team work;adaptability;emotional control,resilience.Employability skills include the soft skills that allow you to work well with others ,apply knowledge to solve problems,and to fit into any work environment.They also onclude the professional skills that enable you to be successful in the workplace.

Skills and knowledge helps an individual to deal with the situations arising at the workplace in an effective manner.There are various roles and responsibilities wich an individual need to perform so as the important employability skills are in the areas of:
· Getting along with and working well with other people,such as communication skills and other interpersonal skills;
· Being reliable and dependable: doing what you say you will by the deadline you have agreed,and turning up when you are meant to be there; and
· A willingness to learn new skills,whether those are job-specific or more general.                    
Time Management is the process of planning and exercising conscious control of time spent on specific activities,especially to increase effectiveness,efficiency and productivity…A time management system is a design combination of processes ,tools,techniques ,and methods.Good time management enables you to work smarter-not-harder so that you get more done in less time,even when time is tight and pressures are high.Failling to manage your time damages your effectiveness and causes stress.Time management plays a very important role not only in organisations but also in our personal lives.time management includes: effective planning;setting goals and objectives;setting deadlines;delegation of responsabilities;prioritizing activities as per their importance;spending the right time on the right activity. 
Good time management allows you to accomplish more in a shorter period of time,which leads to more free time,wich less you take advantage of learning opportunities,lowers your stress, and helps you focus,which leads to more career success.Each benefit of time management improves another aspect of your life.The best time management strategy is to focus on one task at a time.As human brain needs time to switch from one task to another,trying to do too many things create a lag time,when we’re actually not being as productive as we might want to be.Instead,try to focus on one task at a time and complete it,and after that switch to another one.Time value is most important in life.Everyonehas to respect and understand the time value because time can give the eaction of evil as well as good. Some persons understand the meaning and importance of life.Most people who respect and value time are able to learn faster and work faster.They become more focused and pay more attention to their work….You develop better understanding about how things are the way they are and why they happen because,you spend quality time to do things.     
Time management Skills
The judicious use of time by an individual to succeeed in all aspects of life refers to Time Management. Time management not only helps to make the best use of time but also ensures successful accomplishment of tasks within the stipulated time frame.It is essential to do the right thing at the right time to earn respect at work .People who do not value time fail to make a mark and are never taken seriously.The skills necessary for effective Time Management are:stay organized;learn to prioritize;be punctual and disciplined;take ownership of work;be a little diplomatic;more focused;be reasonable.
Article 1
A disturbing trend in college student health is the reported increase in student stress nationwide.Students report experiencing academic stress at predictable times each semester with the greatest sources of academic stress resulting from taking and studying for exams,grade competition,and the large amount of content to master in a small amount of time.Methods to reduce stress by students often include effective time management and social support.
Misra,Ranjita;McKean,Michelle.
American Journal of Health Studies;Silver Spring Vol 16.Iss. 1,(2000):41-51.
Student’s year academic is  stressful and the methods to reduce stress include effective time management and social support.
Communication Skills
Communication is one of the most important employability skills because it is essential part of almost any job.The communication process involves five elements:the snder,receiver,nessage,medium and feedback.When these elements work together,you can deliver and understand messages clearlyand efficiently,eliminating unnecessary misunderstandings and errors.Excellent communication skills make you more employable because they can enhance a company’s productivity and efficiency and help prevent the waste of valuable time and resources.Communication skills are the abilities you use when giving and receiving different kinds of informayion.Some examples include communicating new ideas,feelings or even an update on your project.Communication skills involve listening,speaking,observing and empathising.It is also helphul to understand the differences in how to communicate through face-to-face interactions,phone conversations and digital communications like email and social media.Strong communicators can accept critical feedback and provide constructive input to others.Feedback should answer questions,provide solutions or help strengthen the project or topic at hand.
Communication is among the most commonly listed employability skills in job advertisments and is in demand across most industries,disciplines and professions.Communication has always been important in the workplace,but with improved technologies,growing globalisation and the increasing complexity of modern workplaces,it’s even more important in terms of understanding who we’re communicating with and how,when and where engaging with other people and organisations.If you want to succeed in your professional(and personal life),you need to be able to effectively communicate with others.This is why communication is a fixture on any employability skills list… to be called a good communication,you need to:listen,emphatize,giving and receiving feedback,adapting your communication style to your audience,understanding non verbal cues,responsiveness,respect,to have volume and clarity in your speech,to be clear and concise.  
Most employers expect five top skills :time management,ability to work under pressure,accuracy and attention,oral communication and multitasking.Communication happens all the time in the workplace,having effective communication skills can make us have a god relationship wwith colleagues and superiors,thus can create a good working environment and help us complete the work more efficiently.
Article 2
Despite academia’s best efforts there still remains a gap in communication skills desired by business practitioners and those delivered by new graduates.The authors suggest that this may be the result of  practitioners demanding outcome-based skills and academia teaching basic non-business-specific fundamentals of communications.An examination of the literature suggests that outcome-motivated skills can be successfully taught,but that comprehensive outcome skills sets do not exist.Thus,the authors conducted a thorough review of the literature to identify those outcome-based communication skills that management experts,leadership theorists,business education professionals.communication skills reaserchers ,and business development writers have stated are in greatest need in business organizations. 
D Conrad, R Newberry- Journal of Education for Business,2012    
Identification and instruction of important business communication skills for graduate business education.    
Teamwork Skills     
Good teamwork skills refer to the ability to work harmoniously with your colleagues to acieve a shared goal.Teamwork skills such as collaboration can increase your hiring chances because you may be able to help a company each its goals more effectively.These skills can also contribute to a more positive work environment.To become a great team layer,you need to be comfortable working with people,take responsibility for your share of work and contribute to team goals.  
Teamwork skills are essential to your success at work,no matter your industry or job title.Working well with clients,colleagues,managers and other people in your workplace can help you complete tasks efficiently while creating an enjoyable environment both for yourself and others.an organization is that emphasizes good teamwork skills is typically a health,high-functioning workplace.Having teamwork skills is depend on your ability to communicate well,actively listen and be responsible and honest.It can also help you accomplish career goals ,grow your resume and contribute positively to your organization,help you built rapport with others wich can lead to deeper working relationships,new connections and possibly new opportunities.In today’s society,only have the individual working ability is not enough,more and more works need a group of people to complete together.Work in groups can speed up the progress of work and also through brainstorming to create a better idea of the company.
Articole 3
Team has a medium-sized effect on performance.The analysis of moderators illustrated that teamwork relates to performance regardless of characteristics of the team or tasks.Therefore,healthcare organizations should recognise the value of teamwork and emphasise approaches that maintain and improve teamwork for the benefit of their patients.Healthcare is an evidence-based field and therefore administrators and providers are seeking evidence in the literature concearning the impact of teamwork on performance outcomes like patient mortality,morbidity,infection rates or adherence to clinical treatment guidelines.
Jan B. Schmutz, Laurenz L. Meier, and Tanja Manser
This article refflects how effective is teamwork really and the relationship between teamwork and performance in healthcare teams: a systematic review and meta-analysis
Article 4
While the global education debate remains focused on graduate skills and employability,the absence of a shared language between  student,academic and industry stakeholder groups means that defining industry skills requirements is both essential and difficult.
Chris Collet, Damian Hine, Karen Du Plessis- Education+ Training,2015
The article refers to employability skills:perspectives from a knowledge-intensive industry
My own Employability Skills
I have good team work and organizing skills.In the group work I can built on idas with other members and as team leader I usually will make plans to alocate tasks to the group members to make sure everyone enjoys the tasks they are assigned to.I am good at Self management.I can management my time well and get thing done without being pushed.Ussually I will write downthe things what I need to do and sort them out according to the importance and the time sequence.After that I will write them to the calendar so that I can know clearly what and when should I do next.
Conclusion
The world of work changes very rapidly.The career is likely to involve mani different job roles and employers,and even if you stay in the same job it is likely to changeits nature over time.Therefore, employability skills are useful as they are transferable;you can adapt them to whichever situation you find yourself in.Employability,therefore,is not just about getting a job,it is about a broader set of skills and attributes that will enable a graduate to be successful throughout their working life.Employability is not something that can be easily ignored.Thinking about your employability from an early stage is likely to increase the chance that you will be successful in your chosen career.Employability skills compromise of communication and interpersonal skills.This is the ability of people explaining what they mean with clarity and conciseness.It must surface in both writing and spoken word.Listening to what others have to say and reacting appropriately to the information is also relevant to this aspect.Organizational skills are also relevant while assessing employability skills,is the aspect of being methodical and organized.It portrays the ability to plan so as to help in meeting deadlines and targets.An individual posses the ability of monitoring his or her progress of work to ensure they are on the track of meeting the required objectives.Ability to learn and adapt is highly ranked on employability skills.Those individuals that posses this skill are always enthusiastic about their work at all times.They tend to find ways of learning from mistakes.This works to the benefit of both the employer and employees.it is easy to prevent a disaster once people accept their mistakes and are willing to learn from them.With the purpose of making ourselves become more competitive in the future job market first we should find out what the employability skills the employer want for graduates,then according to the employability skills do the personal SWOT analysis and make an action plan to improve ourselves.In today’s competitive job market,it’s important to stand up.Employability skills can help you do that.While having a good degree in a relevant subject is certainly important,it’s something that many graduates will be able to offer..Therefore.lots of employers will make final hiring decisions based on what other skills candidates can bring to the job.Being able to demonstrate good employability skills could be what makes a hiring manager choose you!
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