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The way of docummenting the feelings, thoughts and experiences of individuals regarding a particular issue, topic, or situation is reflective writing (Williams and Spiro, 2020). I will use Gibbs' Reflective Cycle (1988) in this reflective report for reflecting on how this module assisted me in academic skills development. Note-taking skills, academic writing skills, and referencing skills are the three skills I am about to focus on respectively in my writing. I have participated in class activities and practical application which informed me of different strategies and methods for skills enhancement. This reflection will assess my progress and outline inadequacies for guiding actionable steps for the future.
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Figure: Gibbs' Reflective Cycle. 
Source:(Williams and Spiro, 2020).
Description:
During our Academic Skills sessions, we got introduced to diverse note-taking techniques like bullet points, the Cornell method, and mind mapping. For example, I used the Cornell method in a class discussion on time management. This helped me to organisation key points, questions, and reflections (Emekako and Westhuizen, 2021). I also used bullet points for summarising the core context of a video lecture, to highlight crucial ideas and details. These helped me to approach note-taking in a structured way. 
Secondly, I was assigned to write reports and essays in the module, this needed critical thinking, proper structure, and coherence along with signifying academic writing skills. For instance, I compared tow perceptions on business ethics in a task. I have also written a reflective paragraph on my study habits (Hedin and Kann, 2019). Here, I used my learned paragraph structure including topic sentences, supporting evidence, and conclusion.
Thirdly, I was asked to find and cite sources in the Harvard referencing style in a task which signifies referencing skills. I also practice generating in-text citations and compiling reference lists in our assignments. For instance, I had to reference a journal article and a website in my reflective essay of leadership skills. I learned credible sources identfication and citing which supported my understanding of academic integrity.
Feelings:
Initially, I had trouble figuring out what information was important to write down. I felt stressed during classes and often missed key points. However, when I started using organized note-taking techniques I felt more in control and confident. I think, using bullet points and the Cornell method are simple ways to take and review notes (Holden, Norris and Kuhlmeier, 2021).
Next, I was not sure how to arrange my thoughts. I found difficult to write longer papers because I could not keep a good flow. However, when I learned the basic structure of an academic essay with sections like introduction, main body, and conclusion, I felt more confident in idea sharing. When I understood using clear paragraph structures, I got empowered in my writing.
Then, I found the Harvard referencing rules hard to understand, especially how to format different kinds of sources. I was always concerned about making mistakes and the accuracy of my references. I found referencing a stressful and time-consuming task.
Evaluation:
The Cornell method worked well for making summaries. It helped me concentrate on important ideas and gave me space to add my own thoughts. This has enhanced my memory of the information (Mickwitz and Suojala, 2020). Nevertheless, I take too much time to make my perfect-looking notes, which made me slower. Also, the bullet points assisted me in data organization, so I left enough detailing because I started listing key points without adding more explanation.
We learned academic writing techniques in class, like making an outline and writing topic sentences, so these were very helpful. Astonishingly, my essays became more organized and easier to read (Morehead et al., 2019). Nevertheless, I faced difficulties in including evidence and references smoothly. For example, I faced trouble in the business ethics comparison essay, because I could not connect my paragraphs and ensure the flow of my ideas collectively. 
In class, I learned how to properly give credit to books, articles, and websites. I also found helpful tools, like citation makers, which made this easier. I got better at citing sources, but I still face trouble in finding reliable sometimes. To illustrate, accidentally, I used a blog post which has no professional authenticity of source in my assignment. This signified checking the reliability of sources (Rahman et al., 2021).
Analysis:
Before I learned these techniques, my notes were messy and I could not use them instantly when needed. The Cornell method and mind mapping taught me how to emphasise key ideas and clearly connect them. In a session, we practiced using mind maps for brainstorming essay topics. This has magnified the significance of visually connecting ideas. This is the transferrable skill in both academic and workplace environments for ensuring productivity with effective note-taking (Emekako and Westhuizen, 2021). 
I have segmented the essay into smaller parts, this helped me to focus on each part thoroughly. I used clear topic sentences and connecting words which ensured better flow of my writing. I also learned to think judiciously about the information, so this made my arguments stronger. I received feedback in my writing activities. This notified my inadequacies of sentence structure and word choice which guided further improvement. For example, I learned to avoid using the same words too much and to make my writing clearer.
Referencing is vital because this prevents me from imitating the work of others and solify my arguments encompassing facts (Hedin and Kann, 2019). I have learned using Harvard referencing has made me more honest in my academic work and better at finding good sources. During a practical exercise, I looked at sources from school databases and regular internet searches. This made me understand the significance of reliable and reviewed materials. Nonetheless, I must get better at judging if a source is good and double-checking the information.
Conclusion:
My learning of note-taking skills assisted me to stay focused in class and pick out important information (Holden, Norris and Kuhlmeier, 2021). Moving forward, I need to work on writing notes to ensure their agility and efficiency along with encompassing sufficient detail.
Then, my attained academic writing skills made it easier for me to express my ideas clearly in writing. However, I still need to get better at smoothly adding key words and making my ideas flow more naturally.
Further, this module has greatly improved my referencing skills. Now, I can understand the cruciality of using use accurate citations and reference list (Mickwitz and Suojala, 2020). I have also become better at finding and using reliable sources.
Action plan:
I will keep using the Cornell method but will also set a time limit for taking notes to ensure efficiency for 3 weeks. Also, I will review and summarize my notes after every class for better memorising. I will try using digital tools like OneNote and Evernote to organize my notes well.
Further, I will keep making outlines before I write while practice using connecting words for confirming better writing flow. I will also ask for feedback on my writing to assess and  join peer-review sessions. 
To get better, I will carefully check my sources’ reliability using the learned rules. I will also use tools like Zotero to manage correct citations easily. Additionally, I will start reading expert-reviewed articles to know good academic materials.
[bookmark: _Toc185352278]Conclusion
This module has helped me improve my academic skills, especially in taking notes, academic writing, and referencing. Using organized methods and tools enhanced my confidence and efficiency. The blend of class activities, feedback, and self-reflection has helped me see my strengths and weaknesses. In the future, I will keep practising and improving these skills to support my academic success and career growth. 
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