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Executive Summary
This report has illustrated several details related to the need for reflective learning in future development. Gibb’s reflective model has been discussed over here in this report for better understanding. Apart from that, a professional development plan for future development along with mentioned timescale has been elaborated in this report. Moreover, several transferable skills have also been mentioned along with their importance in this report as well. 
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The following report will highlight different aspects associated with reflective learning along with the importance of it in a detailed discussion. Reflective learning is very much important to know about the previous drawback in an effective manner so that proper development can be done from the next time onwards. Apart from that, Gibb's reflective model will also be analysed along with all its steps to discuss the basic fundamentals of reflective learning. Moreover, different transferable skills such as academic writing, presentation, time management and many more will be briefly mentioned here in this report for better understanding. Further, a personal development plan for nourishing all of these existing skills will also be demonstrated in this report for future clarification.


[bookmark: _Toc121318692]Reflective learning 
Analysing all the previous drawbacks is very much important for any individual to develop certain attributes from the next time onwards. It helps in understanding what are the areas that need further improvements. During all the previous weeks I have gained several knowledge about skill enhancement and the importance of it in getting employability after finishing academics. The different skills that are essential for future development I have gained during all those weeks will eventually help me to analyse different aspects of further studies. Apart from practical skills I also understood the meaning of cognitive and intellectual skills as well (McCall,2020). Moreover, the basic requirement of transferable skills or professional attributes is the most essential part of getting employability, and I have understood that as well. Besides that, I have also worked on some of the skills during all these weeks of learning such as academic writing, group presentation, time management, reflective learning and many more to know about the importance of it in my future endeavours. From now onwards there are certain skills that I must focus on apart from all these. Having said that, I must go through certain skill enhancement programs as well for nourishing my existing skills all over again (Henshaw,2019). 
[bookmark: _Toc121318693]Gibbs reflective model 
Description 
This is the first stage of Gibbs's reflective cycle and through this stage, an individual can describe the situation of their own experience. In the previous weeks, I have learned about various skills such as employability skills, academic writing, Harvard referencing, reflective writing, group presentation and time management. All these skills have improved my knowledge and I have gained new knowledge. I have experienced all the basic information and this stage has helped me to describe my learning outcomes in a straightforward manner. I have experience with online resources, researching different articles and improving my academic writing. Along with this, I have also developed my employability skills and worked in a group that I have not done before (Wesely, 2021). These skills have built my personality and helped me to gain more confidence in myself. I have learnt about time management and this skill helped me to complete my work on time. For the first time, I participated in a group presentation and met with new people. I was feeling a little bit worried about how I will be dealing with these people and how they feel about my ideas (Austin, 2020).
Feelings 
I gained new feelings while I was learning new skills in the previous week. I have gone through all the stages that help me to develop the skills in a proper way. When I was learning about time management skills, I felt confident at the beginning. After that, I have faced a little bit of difficulty in adopting this new skill in me. I am continuously working on this skill and practising it properly to get habituated in my daily life. When I participated in the group presentation, I felt nervous as I had to work with new people. Although, I have learnt a lot from all the team members and gradually I have increased my confidence in accomplishing the final project. When it comes to employability skills, it is totally new for me and I have no idea about this particular skill. Employability skills will help me in my workplace to deal with new people and allow me to have a better experience. I have also shared my feelings with my team members and they provide me with some feedback on improving my skill in a proper way (Blundell, 2018).   
Evaluation
This is the stage of evaluating all the aspects that can be good or bad on the basis of learning all the skills. While I am developing my academic writing skill, I have faced several strengths and weaknesses in me. I have understood that my vocabulary skills are not good and as a result, I have spent more time improving my academic writing. Academic writing is an important fact in my personal development and it is beneficial for improving my communication skill as well. While I was doing a group presentation, I realised that I am quite nervous to interact with new people and I was unable to approach first (Becker, 2018). However, I have learnt the ways to organise all the tasks or activities in a proper manner as it will be more helpful for completing the tasks.        
Analysis
With the help of the analysis stage, I can create a link with the previous stages and reach a conclusion. I have understood that some of my decisions were not right when I was developing new skills. I have realised that I am not good at reflective writing and I need to work on improving this skill. I find it difficult to improve my reflective writing skill as it is a totally new chapter for me (Roedema, 2022). Additionally, some of my decisions have worked for me well to improve my skill. I have learned the PowerPoint presentation and worked on every single detail to learn it more effectively. I have also researched well through online websites and understand all the information to develop my presentation skill more effectively. While developing time management skills I have followed a proper to-do list that helps me to make my practices more prominent. The to-do list has helped me to track my progress and improve my self-confidence in a proper way (Coe, 2022).    
Conclusion 
In this stage, I have summarised all my experiences and I have realised what I have learnt till now. I have noted down all the drawbacks that I have experienced throughout my learning process. It will help me to identify my weak areas and take proper actions to improve them. For example, I noticed my productivity level was low when I was understanding the Harvard referencing style (Sambell, 2020). As a result, I was unable to learn it properly and use it in my future work.  I need to focus on my weak areas seriously and increase my skills through different resources. I need to work on my communication skills more so I can deal with new people in a better way. Moreover, I also need to increase my self-esteem properly to achieve future-oriented goals (Mello, 2021).    
Action plan
This is the last stage of the Gibbs reflective model and it elaborates the ways that an individual can improve their weak areas easily. After understanding this stage, I have also focused on improving areas and I will be able to handle situations in the future properly. I have considered enrolling myself in a proper course that will help me to do my personal growth (Adeani, 2020). I have realised that I need to work more on reflective learning, understanding Harvard reference style and presentation skills as these are important for a better career in the future. I have decided to follow a proper action plan and develop all the proper qualities in myself for getting possible results. All these strategies will help me to improve my self-esteem and lead my approach in a proper way. After developing all the requirements, I will be able to manage different situations and allow me to do the same things in a better way. Apart from this, I need to be more open minded to learn new things and adopt it quickly for fostering new opportunities (Pieper, 2021).    
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	What do I want/need to learn?
	What will I do to achieve this?
	What resources or support will I need?
	What will my success criteria be?
	Target dates for review and completion

	Teamworking ability 










	Teamworking ability is one such aspect that I need to develop to enhance my overall interpersonal skills. For this reason, I will have to take part in various community service events that will enhance my understanding of working within a team (Hausman,2018).
	It is one such thing that I have already gained during the last few weeks of learning. I need to nourish my understanding a bit more. I can get enormous bits of help from my peers and tutors to increase my particular skill. Apart from this, a group project involving academics will also help me to achieve this particular skillset for me.
	Whenever I will recognise that I can easily communicate and cooperate with others during my work, I will be certain that I have mastered teamwork skills.
	Within 3 months.

	Academic writing 














	Academic writing and researching ability are crucial skill that makes an individual different from others. Along with this, I have to develop this skill by analysing different online videos regarding how to develop this attribute (Jacobs,2018, pp.81-99).  
	I will have to take support from different online platforms where I will be able to master the skills that are required for doing effective academic writing. These are certain basic fundamentals associated with writing that I must develop within due time (Levac,2019, pp.1-15).   
	During the last week, I have understood the basics of academic writing but I need to work more to nourish my existing knowledge. When I will understand that I am able to write about any topic without any hesitation I will understand that I have developed this skill. 
	Within 2 months.

	Group presentation 
	I will have to develop several presentation skills by participating in different online events over several platforms (Cristianti,2020).  
	I will need different online courses and public speaking events for enhancing my communication as well as presentation abilities.  
	Whenever I will realise that I am presenting with full potential in front of others I will understand that I have developed that skill.  
	Within 3 months.

	Time management 
	Time management is one of such abilities that I am currently lacking and I need to focus more on that from next time onwards. Taking assessments will be a criterion that will help me to enhance my overall personality altogether (Bruno,2018, pp.345-358). 
	I will require several online assessments where I will able to check my time management abilities to perform under pressure during crunch moments (Gathercole,2019, pp.19-42). 
	Finishing all my work within the given specific timeframe will make me realise that I have developed time management abilities overall. 
	Within 3 months 
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The above-concluded reflective report has discussed various factors related to Gibbs's reflective model and all the stages associated with it in detailed analysis. Reflective learning is essential to get the required input for future development. Analysing previous drawbacks is important for developing certain enhancement that is essential for future advancement. Along with this, different transferable skills for example time management, reflective writing, presentation skills and academic writing and their future application have also been demonstrated here in this report as well. Moreover, a professional development plan for nourishing existing skills and gaining essential attributes has also been elaborated in this report for better understanding. 
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