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Introduction

Time management/Organizing study

Time management is a skill that all of us, at all levels and in all walks of life, should learn. Some of us are swamped with university classes, office work, job responsibilities, or domestic responsibilities.
The ability to manage one's time well is critical to academic success. If we are to prosper, we must effectively manage our time.
One of the most common complaints students have been that they don't have enough time.
Students frequently emphasise the fact that there are several classes, projects, reading assignments, and exam preparations that require long-term dedication (Rafael Garcia 2004).
Students may become overwhelmed by the notion that they don't have enough time to finish all their assignments. This appears to be the case for students who work part-time and go to school (Gall 1988, L).
Time management, according to Claessen et al. (2007), is described as "behaviours that are focused on attaining an effective use of time while completing certain goal-directed activities."
Time management provides a few benefits, including: 1) Stop procrastinating. We are less likely to put off tasks until tomorrow if we arrange time to finish them. 2) You'll feel more in control, and you'll be less stressed. Good time management entails not leaving things till the last minute and completing duties quickly. Being late all the time adds to the stress. 3) Increase the number of tasks you complete. Being a competent time management allows us to complete more assignments and be more productive in our work. 4) Make the most of our free time. When we finish our assignments and met our time-limits can make us feel extraordinary. (Academic Advising & Career Centre,2010)
Time management is sometimes known as "self-management," or the ability to make informed judgments about how to allocate time to achieve specific objectives:
It's about working "smart" rather than "hard."
Making deliberate decisions about how I use my time in order to achieve (Robert A Kennedy,2009)

Setting objectives, time limitations, developing lists, formulating plans, and organizing time are all part of this process.

Time management skills may be learned, according to research (Carolyn and et al, 2012)
Almost a third of students begin studying less than a week before the exam period begins. They fail to reach their previous performance, which was strongly related with their intellectual ability, since they are exhausted by the number of instructional materials and the short period of time available. According to previous research (Magher, 2005), students are far more motivated if they can complete the job in their own time.
“Time is the scarcest resource of the management, and if it is not handled, nothing else can be managed,” says Peter F. Drucker (Alex, 2009).
Academic accomplishment is a combination of ability and effort, with those with stronger motivation, more hard work, and willpower achieving higher marks.
According to Neena Khanna and Joginder Sings (2000), kids have less time for leisure in school than at home because most of their time is spent on academic pursuits.
“Managing your life” means “controlling your time,” and “controlling your time” means “controlling the events in your life,” according to Smith (Murthy 2006)


My Goals: Time management is tremendously beneficial in my hectic existence. It ensures that I be well-prepared, organized, and focused in order to manage my everyday life and do school tasks on time. This is a talent that I'm still honing; effective management abilities take time and effort. This happened once I recognized my problems and began prioritizing them.
I started by defining new goals, which I'm attempting to achieve with a fresh and improved mindset. Time is the only thing that can't be changed by a man. There is no way to make up for wasted time.
We can find the time lost by looking at how we spend our time.


Reflection

The roots of the term reflection can be traced back to John Dewey (1922-93) and Donald Schon, according to the literature (1983, 1987 and 1991) Dewey (1933-93, page 9) defines reflection as “the active, persistent, and attentive consideration of any belief or imagined form of information in the light of the grounds that support it in the light of the grounds that support it.” Similarly, Schon (1983) defines reflection as a process in which a person tries to understand and deal with "some puzzling, troubling, or interesting happening" while also reflecting on "the understandings that have been implicit in his action, understandings that he surfaced, criticizes, restructures, and embodies in further action."
In addition, there are two sorts of reflection: "action reflection" and "action reflection." Reflection in action occurs while we are immersed in a situation, allowing us to become aware of our thoughts, feelings, and actions. Reflection on action, on the other hand, entails taking a step back from the circumstance, which means it occurs after the event has occurred.
Critical self-reflection is a reference to the appropriate procedure of questioning one’s own belief, assumptions, perspective (Mezirow). This may be an essential skill for helping the changes by permitting people to reexamine or change life structures (Bee 200, page 434)
The literature shows that critical-self-reflection can help students transitions in three main ways. Firstly, when entering university, one of the most significant challenges that students face is the fact that they have moved away from a teacher-based learning to a more autonomous learning style (QAA 2015). Additionally, students need to be able to show deep learning in order to achieve high levels of academic success (Entwistle 2000)
Self-Assessment is critical for preparing for the next stage of your life. Whether we're students studying for exams or striving to gain a promotion, we all need to evaluate ourselves on a regular basis in order to have a bright future.
Since beginning this course, the most valuable lesson I've learnt is that I wish I had decided to pursue this goal earlier in life. With this diploma, I hope to improve myself. I'm confident that working for the NHS will provide me with greater opportunity to advance.
This course was beneficial to me because I was able to study at my own pace, which is a significant benefit of an online course.

I've learnt a lot of useful things along the way, including:

Communications
Employment Methods
Word Processing
Time management
Reflecting
Giving Presentations
Paraphrasing

I'm looking forward to being able to put the knowledge and talents I've gained on this journey to good use. I've found that all these skills are critical in the field of administration. Self-confidence, I believe, is the most crucial lesson I've learnt thus far on this journey. I'm ecstatic and grateful to have been able to resume my education after a 20-year hiatus.


Experience with Online Learning

Online education offers the convenience of time and space, as well as the opportunity to reach a bigger student base. Teacher feedback is seen as an important part of the teacher-student interaction technique by online students. According to Wong (2005), students regard the quantity and quality of feedback on assignments as an accurate indicator of the teachers' attention and interest in them. Completion rates in higher education have begun to be tracked. The ability to communicate through conversation tools can also help students attain higher levels of success.
Students' self-discipline, excellent teaching, and engagement, according to experts, all contribute to the successful completion rate. Allen and Seaman (2006) conducted a study that revealed that online learning is becoming increasingly widespread in most higher education programs. The Sloan Consortium's (Allen & Seaman, 2005;2006;2007;2009;2010) data consistently show an increase in higher education enrollment.
When compared to traditional university settings, online learning can be considerably more beneficial than sitting in a lecture hall with 300 other students. The lack of face-to-face interaction helps students to be more open and honest in talks, which is especially beneficial for shy or timid pupils.
Online learning offers both advantages and disadvantages. When developing an online program, isolation is an important issue to consider. When students are unable to communicate with one another, they become isolated.
The efficiency of online learning might be hampered by technological issues and solutions to technical support.
In every learning environment, successful teaching entails the creation of a favorable learning environment through increasing self-efficacy, rationality, and active commitment. Tutors for online learning programs must create a loving and supportive environment that lessens the stress associated with academic challenges. When kids are under stress, stress hormones are released, which can lead to a variety of problems.
The flexibility of the program that I was pursuing in terms of time, duration, and speed was undoubtedly the most compelling reason that led me to choose this course. This gave me the freedom to structure my learning calendar around my work schedule rather than the other way around, as is often the case with programs that are not offered online.

I've also discovered that online learning is less expensive, time-consuming, and convenient; in fact, I don't need to pay for transportation to the school because all I need is access to the internet and a virtual classroom.
It might be tough to find motivation and organization at times, and this is especially true while studying from home. My university schedule provided an excellent blueprint for achieving the structure I desired.
As a global pandemic, COVID-19 has changed our lives. It has made it obligatory for people to sit indoors and staying inactive inside can cause mental tension. Online learning played an important role in keeping people interested and stress-free. During this pandemic, online learning was the most effective solution. Teachers can use virtual classrooms to teach from home and have access to all the essential equipment, making online sessions just as productive as in-person sessions. The pandemic frequently forced students to stay at home for extended periods of time, obstructing the teaching-learning process. 
On the other hand, student feedback is still a problem in e-learning. When students do not receive personalized feedback after completing frequent tests, they grow unhappy. Traditional techniques of offering feedback to students don't always work.
Finally, online classes are convenient for me. If I had the option, I would take all my classes online. I've saved money and time by taking online classes. In addition, online programs allow me to work two jobs at the same time. The only disadvantage for me is when I have technical issues, such as a sluggish internet connection or when my computer crashes. 
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