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[bookmark: _Toc214059434]Introduction
For this assignment, I will be working on different tasks that will help me build important skills for university and future work. I’ll be writing a short summary about the main academic and employment skills that I will need to develop. I will be using IEEE referencing and citation to show my own practical skills through research. I will also take part in a group activity called Life is a team sport to help me learn more about teamwork and communication. 
Main Body As part of my work, I’ll make an A3 poster on PowerPoint to show what I’ve learnt. I’ll also create a mind map to plan my ideas, use an automatic referencing tool, and put my answers for the tasks given on an e-Portfolio. Doing all these tasks will help me get better at writing, organising my work, and working with others. I want to use this assignment to learn new things and feel more confident in my studies and future career.
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[bookmark: _Toc214059436]	Task 1 (a): Report on Essential Academic and Employment Skills
Essential academic and employment skills are what you need in learning, work, and life to succeed in accomplishing your goal for your chosen career path. These skills will help you prepare for opportunities in the future and help you manage challenging tasks in your work environment. 
Everything we learn in our academic years provides the foundation to make it possible for us to meet the needs of employers today. 
Skills such as creativity, critical thinking, teamwork, problem solving and resilience – which complement the new technologies and other changes taking place – which are also expected to be critical for future employment and need to be prioritised. We refer to these as essential employment skills. These skills are expected to be most in demand in the future. In addition to literacy and numeracy, and technical and digital skills, commentators identify a range of transferable skills, which will become ever more important in the face of technology. [1]

I am currently studying in CERTHE Computing Skills for the Workplace; I am looking forward to building my career as a Cybersecurity Analyst. These abilities are useful and valuable as I start my career. Time management will allow me to maintain a healthy work life balance. Critical thinking will help me make better choices along with solving problems, and teamwork will help me build stronger relationships with my coworkers. Skilled communication will also be significant, as it will let me exchange information with my coworkers and help build trust and respect among them.






Time management
[image: ]How you plan your time and how you implement the details of what to do. [2]





Figure 1 virtual clock in hand. Image by Cholticha Kranjumnong, iStockphoto (2024).
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reasoning, evaluation, logic, reflection, judgment, interpretation, inference, questioning, skepticism, assessment, discernment, problem-solving, decision-making, synthesis, observation, insight, examination, understanding, perspective, investigation, exploration, consideration, reasoning, deduction, induction, curiosity, focus, concentration, strategy, interpretation, awareness, mindfulness, hypothesis, validation, verification, comparison, prioritization, analysis, conceptualization, pattern, connection, evaluation, contemplation, critique, appraisal, reasoning, scrutiny, investigation, depth critical thinking icon stock pictures, royalty-free photos & images]Critical Thinking
Critical thinking is when someone evaluates an issue from multiple viewpoints. [3]



 

Figure 2 wooden puzzle. Image by Fauzi Muda, iStockphoto, (2025).





Teamwork
Working in teams motivates individuals to work effectively to achieve goals. [4][image: High Angle View Of Medical Team Solving Jigsaw Puzzle High Angle View Of Medical Team Solving Colorful Jigsaw Puzzle Against Grey Background teamwork stock pictures, royalty-free photos & images]

Figure 3 colourful jigsaw puzzle. Image by Andrey Popov, iStockphoto, (2023).







Communication
The communication medium can be verbal, nonverbal, written, computer oriented, or electronic. [5][image: Two people conversation for solution. leader leading corporate team planning work. sharing thoughts and opinions. Two people conversation for solution. leader leading corporate team planning work. sharing thoughts and opinions.
business, people, concept, data, meeting, speech bubble, network, communication, teamwork, model, person, community, company, crowd, human, information, conversation, chat, discussion, variety, opinion, chatting, comment, debate, discuss, discussing, figurine, group, group of people, issue, message, miniature, no people, project, several, sharing, speak, talk, think, together, wooden doll, wooden figurine communication stock pictures, royalty-free photos & images]

Figure 4 In conversation. Image by Fauzi Muda, iStockphoto, (2025).
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