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Academic and employability skills. 
Assessment work . 

Introduction . 
My name it’s Gurgu Alexandru and today trough my academic essay  I will present you with the knowledge and understanding of the skill necessary for my personal future development and how this course help me understand the way I learn, organise plans and manage time , in order to achieve the purposes of the university as following I will cover : 

1. What are skills ? 
2. Different types of skills . 
3. Time management.  

1.  What are skills ?
Skills are the ability of doing something well .  “ Peter Morgan “ in his book “ The Business Student Book to Study and Employability “ affirms that every university its different having a different approach to the student and they’re academic world although all university have the same aim and purpose , enhancing your study skills and enhancing your employability skills , he also state in his work that learning a skill takes time and its different from individual to individual and that its influenced of a variety of factors such as : how fast you learn ,how you learn and what are your opportunities in practicing what you learn in order to properly develop the skill that will have a huge impact in the employability life at the end of the university . 
 

2.  Different types of skills 
a. Adaptive skills  ,these skills are the one that help us to cope , shape attitudes ,govern our interpersonal interactions and determine how we manage ourself . 
b. Academic skills that are developed and used for studies purpose . 
c. Transferable skills , Skills that can be moved between different situations. 
d. Job related skills , skills gained within the work experience that can be different related to work itself. 
Although all the enumerated skills have an important impact in everyday life , academic and work life I will focus my attention on the skills needed in the academic and employability world , and mostly on the skills I gained from following this course . 

“ Peter Morgan “ in his book “ The Business Student Book to Study and Employability” state I his work that developing a skill it’s not developed only by the university you attend to and that you also have to work in order to develop those skills that will help you with your academic success , he also created a list with a few of the basics academic skill you need to develop trough your study for example :

· Academic skills.                                                              
· Time management.     
· Critical thinking .
· Essay writing .
· Analytical skills .
· Group working.
· Report skills . 
· Reading skills .etc 
Transferable skills 
 Every jobs ask from they’re employees for a specific set of skills these skills may differentiate from a job to another , these skills should help you as an individual in the work and also should bring value to the team you are working in although there is a specific number of skills every graduate employee should have ,in the Peter Morgan “ in his book “ The Business Student Book to Study and Employability” refers to transferable skills trough the help of a list created by  (Quality assurance agency 2007 )  ,please see scanned doc 1.
He state in his work that the necessary transferable skills for every work place should be as following : 
· “Critical thinking, analytical and synthesis .
· Effective problem solving and decision making.
· Effective communication written and oral using different media forms.
· Numeracy and quantitative skills .
· Effective use of communication and IT. 
· Effective self management .
· Effective listening.
· Team working skills . 
· Ability to conduct research in business and management issues “ 


Cited from the previous reference all this should be a set of skills that every graduate employee should have, although I have to make a stop and explore a less explored but very necessary skill in every work place and that it’s Digital skills following a report published on the uk government website a report build by “ Julia Nania , Hal Bonnela , Dan Restuccia , and Bledi Tashka , from Burning Glass Technologies “ please see scanned doc 1”) , refers to digital skills as an must have skill and a total of 82 % of the jobs in uk require good digital skills , they also state in their report that having such a skills carry a different wage among other jobs opening in uk that don’t require such a skills they also state in their report that , workers handing a role that require digital skill may reduce the risk of automation by a dramatic 59% .  All this being said we deduce from their work that digital skill it’s a must have skill in the 21 century and I believe that every university should approach this subject in order to enhance the importance of technology and its benefits among the students . (Please see topic scanned 1). 

Every individual skills can be different , either they are work related skills or academic skills or all different types of skills and I believe that all of them shape you as an individual , and  also differentiate you from others . First time in an Uk university was a little bit scary for me as an international student , I was supposed to deliver a bit more attention to the class as the lecture was always in a different language than my natal one although trough time I have gotten the necessary confidence to step over the language deficits I had at the start .
Now at the end of the first semester I want to go back and discuss a bit about another very important skill in the academic world and also important in life as well . 



 “ Time management “ .
 At the start of this course tutor teacher of the module introduced me and my student colleagues to a time management method I wasn’t using before ,  Time management Eisenhower Method (please see Appendix 1) . 
As an student , and employee in the same time sometimes life can be agglomerated  ,you may not have enough time to study because you working or because there it’s other fun stuff to do than studying but  in reality your student future ,your grades , and your success it’s strictly related to time and how you can prioritise urgent , important and not that important things that you have to do in order to complete all the tasks you have .  

“ Peter Morgan “ in his book “ The Business Student Book to Study and Employability” has a different approach regardless the time management he states in his work that time it’s not in reality something we can control ,but we can control how we manage our time in an appropriate and effective way . He also state that failing to manage our time usually has a huge impact in our life as individuals or as a student and most of the time has consequences added to it , for example failing to send your assessment work on time withdraw serious consequences as failing to be on time at work your managers and colleagues will tag you as unreliable. 
Eisenhower Method show as how to manage time properly by splitting our activities in important and non important as they all split at the end in urgent and not urgent .  Knowing how to properly prioritise our activities what to it’s urgent and what it’s not urgent will help you a lot in your student but also business and leisure life .  From this exercise I did learned and achieved a skill I will use for the rest of my life and that I believe will bring a lot of benefits. 

.
Personal development plan and personal study case . 
What do I have and what do I need for myself and for my own future. 
  How  going to university and studying Academic and employability skills help me focus and develop my employability skills . 
As stated above there are a several number of skills a student need for the academic life and also a number of skills every employer ask for , self assessing my academic and may employability skills help me understand what do I have for what I want in future and what it’s missing.? . Trying to get answers for my questions following tutor teacher advice I started from building a personal development plan, there are always a few steps you have to follow for example.  
1. Start deciding on your goals . (What are you going to do after university. ? My plan it’s pretty simple , working as a hotel cocktail bartender in the last few years I fell in love and developed a passion for my work and for hospitality,  working in this environment helped me to enhance ad develop very good communication skills, problem solving ability, organisational skills ,confidence, the ability to work under pressure and commercial awareness now my goals are to evolve in the position by gaining more knowledge in order to reach a food and beverage management position in the next years , to do this  I need to know what skills an individual needs in order to cope with the management position, to find out this I did an online research to find out what 2 of the London hotels standard skills requirement is ,after a closer look related to what I have to improve
2. Evaluate your current position . 
My current position academically way I have to improve some of my skills for example the paraphrasing skill , in an in class exercise we did in one of the first hours of course we had been introduced to paraphrasing , my work related to this task wasn’t enough as I didn’t get very nice feedback please see( apendix2 ) , I keep practicing in order to add more knowledge and gain more skills in order to improve ,as well there it’s some others skills I have to improve in order to get to the dream job I need.
3. Create a plan . How do I start? My start to accomplish my intention it’s to finish the degree that I am studying now at the university and as well to work hard, focus and aim for perfect commitment for my own development , in an online study  see (topic case there are given 4 steps I have to follow to get to the desire position , and those are :
A. Gain experience in food ad beverage position.
B. College.
C. Career development.
D. Consider certification. 
With all this being said I know exactly what I have to do for my future development striving for success trough hard work I will try to get an international Food and Beverage master trough the help of “ Business School Turin Europe “ see topic 3 .  They’re program it’s developing on 2 different country’s Paris and Italy and its a1 year program aimed to help me with my managerial success.

Conclusion. 
In conclusion with al above said we can withdraw that the way you gain or learn a new skill either if it’s an academic skill or a digital skill or even time management skills , all of this build you as a person and differentiate you from others ,trough the help of University of Wales , and tutor teacher , I ca say that I improved my time management skills working hard on my paraphrasing skills in order to improve that to ad I have to ad that this course give me ad my students colleagues a good start for a brighter future.































Appendix .  1 ( Time management)
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Topic 1 , digital skills it’s a must  have skill. 
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Topic 2 . How to become a Food and Beverage manager. 
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Step 1: Gain Food Service Experience

The main requirement for food and beverage service managers is
industry experience. You can gain this experience by acquiring one of the
many entry level food and beverage service positions, such as waiter,
bartender, line cook, food preparer, dishwasher or host. With time,
experience and demonstrated industry skills, these professionals usually
earn promotions to more advanced positions.

Step 2: Consider College

No specific educational requirements exist to become a food and
beverage service manager. However, obtaining a postsecondary
certificate or degree may improve career opportunities and is often
preferred by employers. You can find food service programs through 2-
year and 4-year colleges and universities. Food service management
curricula may include courses in sanitation, food production, personnel
management, and nutrition. Because food service workers often work
nights and weekends, many are able to balance their school and work
schedules relatively easily.

Step 3: Pursue Career Advancement

Once you've gained experience and potentially education in food service,
you may move up the ladder to management. You might earn a
promotion at your current place of employment, or you may have to look
outside your establishment to find an open manager position. If you're
having trouble obtaining a management position, you may want to turn
to a food and beverage service recruiting firm, which helps connect
establishments seeking employees with workers seeking employment.

Step 4: Consider Certification

After gaining experience in management, you might consider earning
certification, which can demonstrate expertise in the industry and a
commitment to your career. The National Restaurant Association offers
the Foodservice Management Professional designation, which is a
voluntary certification that requires at least 3 years of management
experience or an associate's degree, food safety certification, and
passage of a certifying exam.

To become a food and beverage service manager, you'll need experience
in the industry before advancing to management, and education and
certification may improve your job opportunities.

Next: View Schools

= o1y wm)

@ Food service managers

@ Arts, design, entertainment,
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@ Locker room, coatroom, and
dressing room attendants
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Master in International Food
and Beverage Management

(IFBM)

A 1-year specialised master programme designed for those aiming for an outstanding managerial career in the
food and beverage industry as a crucial resource for an international F&B company or as an entrepreneur

EEUSRE& DURATION &LOCATION  PROGRAMME
- ) Classes start every September at OBJECTIVES AND
pri— VoL BENEFITS

BestEarpean
Busiess School

ESCP Europe Turin campus and
finishin July at Paris one. From
July to December all students are
required to carry out internships.
The whole course s taught in
English.

By adding 6 month in Berlin, you
can achieve aMaster of Science
Degree.

PROFILE & LANGUAGES

The IFBM master programme is
designed for postgraduates with a
Bachelor or Master's degree in
any field of study. The candidate
must be an Independent User of
English (level B2 is required).
Previous work experience in the
Food & Beverage Management
sector as well as international
experiences are welcomed.

The motivation to attend this
programme and become an expert
onthe F&B industry will be
strongly taken into consideration.
Feel free to contact the admission
coordinator to receive free
feedback on your profile eligibility

far the IERM nracramme

The IFBM programme gives all
participants the opportunity to
acquire a perfect management
profile for the Food and Beverage
sector, by combining practical
classes, laboratories, more than
20days of company visits,
business projects and the
opportunity to meet both experts
and top managers of this fast
growing industry

The IFBM programme will focus
onthe Food & Beverage industry
with atrans-national approach,
and cover all the fundamental
competences needed to succeed
inthe Food & Beverage sector.
During our learning journey you
will have the opportunity to
strengthen your general
Management skills through
intensive Core Modules, while
expanding your knowledge and
experiencing the workings of the
F&B industry through Advanced
Modules. This perfect mix will
help you build your future career
step by step and become a
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In-class exercise 1: Paraphrasing

Student Name: ﬁQ@xmeL)\AJ (;uqumu &

Ex.1

studentip: 181 ¢O0 S6

Write a paraphrase of the following passage

Mike Erwin never envisioned himself as a social entrepreneur or activist. While he was no stranger

to leadership positions, his primary experience had been in large, structured organisations. He
thrived in the highly regimented program offered by the school. Later, Erwin excelled in his
assignments in the Army,

winning multiple awards and medals, However, the founding and growth
of Team RWB had none

of the characteristics of his previous endeavours. Erwin’s enthusiasm and
the organisation’s mission caught on ra

pidly and Team RWB attracted media attention
disproportionate to its size. Very quickly,

the organisation grew beyond anything that Erwin had
anticipated. Without any intention to do so, Erwin accidently became an entrepreneur.
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Examples are computer-aided design for
engineers and technicians, search engine
optimisation for marketers, and data
analyss skils such as the programming
languages SQL and R for analysts.

Specifically, this paper focuses on
understanding demand in terms of eight
common clusters of digital skils (clusters
are skils that are often found together
in job postings that have been grouped
together). The Productivity Software
cluster is requested in the vast majority of
job adverts across the economy, and we
categorise these as ‘baseline’ digital skills.
The other seven clusters are digital skills
required within specific roles or sectors:
Software and Programming; Networking
Systems; Data Analysis; Digital Marketing;
Digital Design; Customer Relationship
Management Software; and Machining and
Manufacturing Technology. Job seekers
who develop skills in one or more of these
clusters can qualify for many of the best-

paying and fastest-growing jobs in today's
economy.

Key Findings from the
Research Include;

Digital skills are Near-universal
Tequirements: ‘Baseling’ digital skills such
as Microsoft Office ang other productivity

No Longer Optional: Employer Demand for Digital Skills

software tools are commonly required

in jobs across all skills levels and have
become a ticket to entry in the labour
market. When breaking the job market
down by skil level into low-, middle-, and
high-skillroles, we find that over 75% of job
openings at each level request

digital skills.

Digital skills carry a wage differential:
Overall, roles requiring digital skills pay 29%
(£8,300 per annum) over those roles that
do not (£37,000 p.a. vs £28,700 p.a.). This
difference is apparent at all skill levels, but
the differential increases at higher levels.
The salary differential for digital skills ranges
from £2,700 for low-skill jobs (£24,000

vs £21,300), £5,800 for middle-skill jobs
(£32,200 vs £26,400) and £11,300 for high-
skilljobs (£45,300 vs £34,000).

Digital skills are in demand everywhere:
Digital skills are required in at least 82% of
oniine advertised openings across the UK

butthe precise skills demanded are not

uniform acrogs the country. For example,

the capital region has the greatest demand

with 87% of advertised roles, spread
2Cr0ss almog

. tall sectors while the West
idlands hag o Slightly lower demang

al 0/
182% of rols; byt the wel-developed

Manufag
fecturing secyor means that machining

and eng;
Onesring software siils are required





