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Reflecting is an analysis of an experience. Return to an event and visit the moment in the past to think about what you have learnt in that moment to be able to recognize ways to apply the knowledge you gained from that and put it into action to help you in future decisions (University of Cambridge, ND). 
Furthermore, reflecting is a way of developing critical thinking, being open minded, using your own way of thinking and incorporating that knowledge into your academic journey (Indeed , 2024).

In this report, I will reflect on the following three academic topics. To do so, I will use Kolb’s reflective cycle.

[bookmark: _Toc174388408]NOTE-TAKING
Concrete Experience
In my second week at university, we had a class about “note taking” where we saw some of the methods used to take notes efficiently which is an important part of active study (The Open University, 2024). 
Note taking is not only the act of writing something down but record information from other sources to help you remember in the future (Sporring, 2024; University of Sunderland, 2022).
In the lesson, we learned the importance of note-taking and I agree that is a particularly important and helpful technique for information processing, also improves understanding and memory (CareScribe, 2024; Podar Education, 2024).
The techniques were: 
· Highlighting (to emphasize important points using coloured pen, circles or underlining). 
· Mind maps and diagrams (a circled subject in the middle followed by links you create from your ideas or pieces of information connected to the main point).
· Linear note (to write down notes in the way you receive).
To practise we had an exercise using one of the notetaking methods, I choose the linear notes that according to Holt (2023), it is one of the easiest methods, consequently one of the most used. 
In the task, we listened to a podcast/interview with two men from London and the interviewer asked them either if London was a place for all to live in or only made for the rich and tourists. 
After listen and take our notes, we had to discuss in groups to decide in which side we mostly agree. Every group gave their opinion and as in my group there were people on both sides, some people as myself said that even though London has its problems is still a city of great opportunities. 
To finish the lesson, we created a diagram based on a text which title was “How do managers kill motivation and conversation”. 
Reflective Observation 
I knew about note taking but never practiced as much before and having this class at the begging of the course helped me to realize how important it can be in my academic journey because since then I started to write down more important points in the class that I should do if I was not learned these methods. 
I did not find the class difficult; the subject was quite simple to understand. My biggest problem in that day as I could feel that was the same from my classmates was the podcast/interview, mostly because of the accent they had and the speed of the conversation.
Abstract Conceptualization 
The lesson about note-taking was interesting but challenging. The video about London was the most difficult for me probably because of my level of English but I could at least understand and do the exercise without further difficult. Overall, I appreciated the lesson and could learn more about the subject.
Active Experimentation 
That class was the first contact with this new world of knowledge that I never thought I would be experiencing again but as people say, it is never too late. 
I want to keep developing new skills and try hard to learn as much as possible. Improve my English language is one of the things that I must do because it will help me in the future stages of the course and in addition will give me more confidence in life.

[bookmark: _Toc174388409]TIME MANAGEMENT 
Concrete Experience
The University of Lincoln (no date) says that using the time responsibly, planning ahead and avoid procrastination, are skills that help to reduce stress and expand productivity, making people achieve a better life, moreover the pleasant feeling that is accomplished when you plan your day wisely and achieve what you set for your day – that is what time management is all about (Myhours, 2024). 
Time management was the first skill we learned in class, our lecture presented us three of the techniques used to help efficiently make the most of the time to achieve goals prioritising time to complete activities and deadlines with less stress.
· The 4D strategy (Do, Defer, Delegate and Delete). Identify the important tasks to do and delete the ones that are irrelevant. 
· The Pomodoro technique. Using a 25-minute time followed by a five-minute brake to increase productivity when studying. 
· The Einsehower method. Prioritizing the tasks by importance and urgency. 
In the classroom we had an exercise to identify the difficulties the person mentioned in a text was experiencing in his workplace. In group we observed that he needed to manage his time better, and he was losing too much time worrying about things instead of finding solutions. 

Reflective Observation 
Time is extremely valuable, and we should learn how to divide it among all aspects of our lives and use it for what is most important. I felt awful in that class because I do not know how to manage my time well and I had much to learn from that.
Abstract Conceptualization 
Having a better understanding about time management was truly relevant for me, as a student I know I must develop this skill to be able to manage the time better to be able to complete the tasks from university and as well as my personal life. 
Active Experimentation 
I am already using the knowledge provided in class. The Pomodoro technique was a the most useful information to apply in my life in this moment. It is already helping me to be more focused when I am doing my tasks and studying at home.

[bookmark: _Toc174388410]REFERENCING
Concrete Experience
The third skill I have decided to talk about is referencing, not only because I learned how important it is but also to emphasize how challenge it was. 
There are many reasons why we have to reference, such as; giving credit to the writer, respecting that researcher's intellectual property rights, providing evidence to support the ideas you are bringing to your research, allowing the reader to find where that idea comes from and avoiding plagiarism (UNSW Sidney, 2023; University Of Leeds, 2024).
In the classroom we had the opportunity to apply the explanation Lizeta gave to us completing various exercises to make us feel more confident with this new skill. In addition, she explained about plagiarism and how we can avoid it in our assessments along the course. 
Reflective Observation 
The class was quite stressful probably because something new was presented to us. In my experience I never had to reference before or at least I cannot remember it. Additionally, we knew that we were going to have the skill in our test, so, that brought us more pressure. 
Abstract Conceptualization 
However why we were so stressed about something not overly complicated? I do not have the answer, however, we took the stress and turned into a challenge to surpass and most of the class tried extremely hard studying and as a result we did very well in the test.
Active Experimentation 
For me, the most meaningful lesson I learned from that apart from how to cite and reference correctly was that we can achieve our goals no matter how challenging they seem to be. 

[bookmark: _Toc174388411]Conclusion 
These skills will be essential for me as a learner. Having this first experience at university was significant and relevant as well as challenging. 
The knowledge absorbed in the past weeks will certainly accompany me through my academic journey and will support the next steps that I have in front of me. 
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