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Task 1: Assessment of the Digital Skills 
Digital skills is an important skill to learn and have for employment purposes and educational purposes. According to the assessment conducted in accordance with the JISC tool of audit, it was identified that there are some assessments of my digital skills and requirements for assessing how I can become one of the most important aspects for the deployment upon which I identified that I have some of the key strengths and weaknesses which are being faced by me in regards with strongly influencing the thinking and becoming a digital compatible individual
I took this JISC digital capability test to understand and identify my main digital skill abilities, my strengths, and weaknesses. This test also helped me understand what areas I will need to improve and what areas I need help on to be able to understand what skills I will need to develop on and research about. (JISC, 2023)
 According to my JISC results three of my strengths are digital wellbeing, digital learning activities, and digital identity management. This shows that I am able to keep myself safe online and able to keep a healthy and good balance when using technology, it also shows that I can engage in digital learning environments. My strongest skills in digital skills help me use technology and platforms responsibly.
However, three of my weaknesses in digital skills shown on the JISC chart are digital creation, digital literacy, and digital collaborations, this shows me that I need to try improving on my presentation skills, working with people online effectively and able to analyse and understand information. I would like to improve of these skills as they can help me complete assignments and course work efficiently and help me collaborate on group projects better. if I improve on these skills' ill be able to better myself on the whole topic of digital skills 
[bookmark: _Int_pw1cNi6z]Upon assessment, I identified that there are some approaches that I am well-suited identified, as I am a good digital thinker, which allows me to become and playing an essential role in the management of the approaches so that I can think in a more digital-centric approach and be sure that I am making my decisions in the right way. Apart from that, I am more inclined toward following the approaches which are there for keeping the strong insight and keeping the strong value so that the changes are acceptable, as I am a design thinker, which allows me to be more forward with the opportunities and being oriented toward the strong discrepancy (Korppoo and Institute, 2022). In accordance, there are some approaches which are supposed to be adopted for keeping the strong value and highlighting the right approaches so that the digital competency can be promoted for diversifying the learning experience. 
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Figure 1
[bookmark: _Int_Hxy9zSqC][bookmark: _Int_HdDhhLz8][bookmark: _Int_EhZ62Zel]In accordance, there are some approaches which are supposed to be followed for the strong implications and being there for keeping the substantial value. In that regard, there are some ideas which are being studied. I have some weaknesses, which are that I lack the approach for credible thinking and developing the approach for strong collaboration and being there to strongly influence the digital acceptance rate (Jones and Blair, 2024). As I cannot work on adopting the change, it will impact the applicability of the technological advancement. I need the need for effective communication and digital techniques, which contribute significantly to the success of the project. However, due to a lack the foresight, I am unable to adapt to technological advancements and highlight the applicability for the strong integration for the acknowledgement of the management of the conventional for the strong integration and being there for the strong integration of digital skills. In that account, there are some acknowledgements which are there for following the critical thinking approaches, and there are some problems which are being showed for the strong integration of the management of the claim and achieving critical thinking. 
[bookmark: _Int_OXuYhReZ]Despite the ongoing strength, there are some opportunities for keeping the strong value and being there for overcoming the challenges which are there for the overreaching and being there for the strong implications for the digital skills. In that accordance is required for strong integration for required for skills development and being there for the strong integration and being there for meeting the JISC digital tools (Tu, 2021). In regard to the SMART Objectives are there to highlight the presence and being there to strongly influence the approach for improving digital literacy, maintaining the strong integration, and keeping the strong value, and building the digital literacy in the time horizon of 3 months. In that context, there are some approaches which are supposed to be taken for building a strong integration for the communication strategy (Hamlin, et al., 2024). Hence, there is a need to build a strong acceptable nature or ensure that the integration of the right idea causes the implications and therefore the strong integration of the digital techniques, which include some of the implications which are highlighted to highlight the integration on the business needs and being there for showcasing the approach for the strong adoption rate and being there for the strongly developing my digital thinking approach.   
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Task 3: Importance of Microsoft Excel 
[bookmark: _Int_L6X43uTp]Microsoft Excel is important for a versatile tool for organising and analysing data, along with building visual content which are there for benefiting the business and students for the completion of tasks and ensuring that simple calculations can be done using the pivot table and integrating the datasets to build efficiency in data handling (Kumar, 2023). In that regard, MS Excel provides a structured grid for storing, organising large datasets, and making decisions on an easier basis. Managing inventory and analysing the data to inform strategic decisions. Using the formula and macros, there the repetitive tasks which are being automated to save time and reduce the errors which are there in the datasets. Powerful charting tools are helping in creative visuals like graphs and dashboards for easily interpreting and presenting findings. 
[bookmark: _Int_rulWTTwk]At first when we were taught this in class, I struggled a lot I did not understand how it worked. What the benefits of this app was, and it was really complicated for me however, after learning the different tools and getting to know the app better, playing around with it and watching videos and tutorials I finally was able to have a understanding on the app. I am now able to use Microsoft excel if I ever need to in the future and not just for academic reasons for any reason, I am able to.
[bookmark: _Int_zS7qbc7B][bookmark: _Int_pNyOdRDg]Among the computer programs, there are some programs which are present in Microsoft Excel, which play an essential role and the spreadsheet programs in many business activities. In that instance, there are different approaches being written in the applications for the importance and the need for embracing the knowledge for building the utility and overcoming the challenge of deploying the visual content. In that instance, there is a need for developing the practical insight and being there to allow for easing the approach for saving the creative feature of the chart and graphing the programs (Salkind and Frey, 2021). Excel is much more cost-effective as it plays dissimilar roles and can be used for different things. Unlike the graphing programs, which are there for becoming the cost-effective measures, as there are different roles which can be used for different things and interpreting the raw data and organising the data and updating the keys for administering the information and regularly helping the progress deployment and strongly influencing the trends and avoiding product complexities. 
When it comes to programming and finding out the MS Excel and supporting the programming applications and there for creating the macros ad designing the programs which are there for highlighting the approaches for being most organised and designing the efficiency and knowledge which are vital for the modern organisations and for the proficiency and different organisations there are some of the approaches which are supposed to be followed for coming up with the excel macros and defining the assets for the given organisations. 
[bookmark: _Int_69pXhmAp][bookmark: _Int_e6mJ7Oux]In that record, there are some examples which are supposed to be adhered to for the strong integration of the design and even formulating the assets which are given for the promotion of the wealth and being there for increasing the complex functions and oriented for computing the data. In the business and household, MS Excel can be considered a great tool as it can allow for managing records for finance and records for assets for highlighting the measures and interpreting the outcomes (LeBlanc, et al., 2024). In those records, there are some of the processes for keeping the strong integration and ensuring that Excel can prove to become the essential tool for computing the outcomes. Furthermore, Excel could be a great tool for designing the essentials for deployment and becoming an essential area for promoting the learning experience for the tutor. In that accordance, there are different approaches which are being followed to ensure that the right ideas are being generated for strongly influencing the data analysis of the process and making the right decisions, which are rapid in nature and interpreting the final information (Daff, 2021). In accordance, there are some approaches which are being highlighted for maintaining the information and being there for overcoming the challenges associated with delivering high-quality decision-making and supporting them towards strong development and being oriented for data analysis and being there for strong integration for the right managerial decisions (Andayani, 2022). The business must strongly deploy the assessment and be oriented to strongly follow the business needs and orientation for the criteria development and support the strong value. Supporting a strong Excel description allows for identifying the orientation and description for the employment, for the right approaches and orientation for the strong dependence of the data.  Businesses use Excel to calculate profits, prepare budgets, check monthly performance, and examine financial trends. Individuals use it for budgeting, bill tracking, and long-term savings planning. This shows Excel’s flexibility across both professional and personal contexts.
	Category
	Type
	Amount

	Salary
	Income
	3000

	Benefits
	Income
	500

	Rent
	Expense
	1200

	Groceries
	Expense
	400

	Utilities
	Expense
	250

	Transport
	Expense
	150

	Total Income
	—
	3500

	Total Expenses
	—
	2000

	Net Income
	—
	1500



[bookmark: _Int_P9YROCWH]To visually present the financial data, I created a pie chart showing how the total monthly expenses of £3,500 are distributed across categories. The chart helped transform numerical values into an easy-to-interpret visual format. Microsoft Excel is still one of the most important digital tools used in professional and personal financial contexts. Its functions support efficient data handling, clear analysis, and effective decision-making. Through creating the income and expenses spreadsheet, I was able to apply formulas, generate accurate totals, and produce a clear pie chart showing spending distribution. This practical experience helped strengthen my digital competence, analytical thinking, and confidence in using Excel. As workplaces continue to rely heavily on data, Excel will remain an essential skill for managing information, improving productivity, and supporting financial planning (Krishnamoorthy, et al., 2024). There are some of the benefits of using Excel, which are that it could allow for building a strong approach for the transformation of data and transforming the numerical data to make being done for becoming easy to interpret similarly and showing the largest proportion showing most of income and allocating the housing procedure and highlighting the essentials for monthly costs.
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Introduction

« — Overview of my digital learning journey in this
module.

« — Reflection on strengths, weaknesses, challenges,
and improvements.

« — Shows how digital capability is important for
academic and career success.
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Learning from Task 1 & Task
2

» Task 1improved my ability to reflect on digital
behavior's.

« —Helped me understand the need for continuous
digital improvement.

« Helped me have a good understanding on what |
need to work on and what | am good at already.

+ —Task 2 introduced LinkedIn Learning courses that
strengthened practical skills.

» — Certificates increased my professional confidence.
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What |l learnt in task 3

» Developed Excel skills including formulas and data organisation.
« —Created financial tables using SUM and other functions.

» —Designed charts to interpret financial data visually.

» —Increased confidence analysing numbers and presenting insights.
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Challenges | faced

« Initially difficulty understanding Excel
formulas and chart tools.

« —Low confidence dealing with

unfamiliar digital tasks. (Stofkova, et al.,
2022).

« - Time management while balancing
multiple digital activities.

« —Resolved challenges through
practice, tutorials, and repetition.
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Growth & Improvement

» Improved data handling and digital problem-solving.

« — Better understanding of cyber security and safe
digital habits.

» —More confident using tools like Excel, Word, and
online learning platforms.

» —Recognised how digital skills support employability
(Livingstone, Mascheroni and Stoilova, 2023).
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Conclusion

+ This module significantly strengthened
my digital capability.

— Gained confidence in using digital tools
for academic and professional tasks.

- Developed a mindset of continuous
improvement.

- Digital literacy will support my career
and everyday digital responsibilities.

Helped me learn how to use other tools
like excel, linked in learning and word
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Building digital capabilty: the six elements defined
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astructured, objective, and well-reasoned evaluation of different tools.
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