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[bookmark: _Toc57483972]Introduction
Employability can be developed with a range of skills, experience and personal traits which allow a person being more qualified for a job (Yawson, Yamoah, Sarpong and Abban-Ampiah, 2020). Academic experiences have a positive impact on individual’s professional effectiveness. Individuals are able to develop their employability qualities through improving academic capabilities. Academic skills like critical thinking skill, presentation skill, communication skill and so on directly enables individual to be efficient in their desired job position. However, I am able to gather various academic skills with the help of this module. And the report is discussed with the skills I have gained from this module in a reflective way in context to Gibb's reflective cycle model.   

[bookmark: _Toc57483973]Reflection of my learning through the Gibb’s Reflective Cycle Model
A useful approach to work through experience is Gibb's reflective cycle model. In 1988, Graham Gibbs introduced Gibbs' Reflective Cycle which provides a structure for analyzing experiences and relates to repeated experiences (Pianpeng and Koraneekij, 2016). Here, it enables me to understand and plan about the experiences that have either gone perfectly or have not gone perfectly after completing this module.
[bookmark: _Toc57483974]Summarization skill
Description: The course offered me some professional experience including summarizing. We have practically studied empirical study, the steps and method of the academic report for the course. We were advised by the course instructor to use writing exercises with reflecting on previous experience that helps develop writing skill and improve vocabulary knowledge as well.  We were also encouraged to submit concise descriptions on a given topic continuously by optimizing the suggested books, articles or journals for getting the most appropriate and relevant information. For making report, I had to ensure the main concept with the important details for supporting the concept. I needed to use key words or phrases to mention the key points within the written content and also needed to avoid irrelevant or unnecessary information. And thus able to develop my summarization skill
Feelings: I think summarization skill is not as easy as we think. Every student is not able to find out the points from the content. In fact, sometimes students are unable to understand topic and can’t differentiate fact from opinion. That’s why student needs to develop their vocabulary and critical thinking skills. Besides, students must have to focus on their reading skills to gather a wide range of information to understand the key point easily (Chekanova, 2017). Further, boosting writing skills is needed to ensure the right method to write content summery. 
Evolution: The module is very helpful for developing my personal academic growth. The fact that worked effectively that the course tutor encouraged learners to summarize for whatever was read for being able to enhance our reading and writing ability. As a result, I was able to know how to identify the most interesting concepts in a document, how to skip unnecessary details and how to meaningfully combine the key concepts. 
Analysis: I think, the course enhances my ability to summarize which allows me to recognize core concepts and integrate relevant information that endorsed me. It helps me to concentrate on main words and sentences that are important to keep in mind and worth mentioning for an assigned text. For more straightforward analysis, summarization skill helps learners how to manage a diverse range of content and simplify it to the key points (Li, 2018).
Conclusions: I learned that summarization techniques can be utilized in every aspects of academic and professional content for recognizing the core concept by avoiding needless details.
Action plan: In order to boost my vocabulary, I will read more books, journals and articles. To practice brainstorming, I have chosen to improve my problem solving abilities. I'm going to practice new conceptual frameworks and still continue to develop my ability to think critically.

[bookmark: _Toc57483975]Referencing skill
Description: Attending this module, help me able to learn “Harvard” referencing style as we have to provide reference in our report. We required giving reference to inform the reader where concepts have been included from other sources in a report (Stuhmcke, 2015). It helps the reader to know that he/she is getting and accessing in valid and reliable information. The originators of concepts, theories, and experimental results are correctly credited by referencing for explaining to the reader how the point applies to the main idea.
Feelings: Before I learned to know how to give referencing and citation in any content, I had thought referencing is very complicated thing. But after getting proper guidelines from my course teacher and reading different content from websites about referencing styles, it was very easy for me to understand how to provide referencing in my written assignment.
Evolution: The things that worked well that we can develop our referencing skill in a practical way. We needed to provide reference in our assigned report to inform our tutor the sources including books, articles and journal we had used to support and flourish our writings.   
Analysis: I needed to cite the author's name if I take a concept from another's writing, such as a newspaper, article or website, to expose the fact where the argument comes from. That's the case regardless of whether my report has been paraphrased, described or specifically referenced by other author. Through letting it be known which thoughts are my own and which are someone else's, referencing allows me to prevent plagiarism. It reflects my knowledge of the topics as well. In scholarly writing, this is a vital aspect of good learning. It sets my report in perspective, reveals the scope and complexity of my study and highlights the study of other author.
Conclusions: I learned that a significant aspect of scholarly practice is referencing. It offers supporting facts for the theories, claims and viewpoints and perspectives of one to enable others to understand the resources he/she has included.
Action plan: I will keep reading different textbooks, journals, newspaper and articles to improve my referencing capability and thus how I will able to avoid plagiarism.

[bookmark: _Toc57483976]Cover letter
Description: A cover letter seems to be a document submitted with curriculum vitae to offer more details about one's abilities and experience (Scott, 2020). Comprehensive information on why one is eligible for the job he/she is searching for is included in the document. Our course instructor encouraged towards professional writing for making job application cover and developing a structured curriculum vitae to improve our academic writing ability. 
Feelings: Creating cover letters for students has proved to be difficult and demanding. I understand that unlike other forms of writing, cover letter writing is different and subjective. Different writing forms need different methods outside of the standard writing experience. I learned from the module activities that an individual has a variety of academic writing strategies. I think there are various methods and forms of writing that must be practiced in preparing of various types of cover letters.
Evolution: The course is very effective to develop my academic and professional skills. The course teacher gave us proper guideline to make an excellent curriculum vitae and cover letter. However, not every student is capable to make proper cover letter. So, our course teacher gave them proper feedback and thus how those students became able to make a good cover letter.      
Analysis: I can gather a new academic skill by preparing a curriculum vitae and cover letter of my own. Most importantly I can figure out my strengths including skills, knowledge and experiences which can be utilized in forthcoming opportunities.
Conclusions: I learned, a cover letter should support one's resume, not repeat it. Its aim is to analyze the information, reliable resume and attach a personalized dimension to one's job application.
Action plan: I will learn and practice various method of writing cover letter to know more about how to make productive cover letter. And, I will also focus on boosting my personal strengths and capabilities to enrich my cover letter.  

[bookmark: _Toc57483977]Critical thinking skill
Description: The evaluation of a topic or circumstance and the evidence, details or information relevant to it is known as critical thinking (Rollins, 2010). It is not a single skill rater it’s a set of skills including reading and writing skills, problem solving skill, research skill, identification skills and so on which I am able to develop throughout the course. The course teacher provide us case study and involved us in different problem solving tasks which indeed enhanced our critical thinking skill.
Feelings: I believe, critical thinking is a great way to get the root of a situation to solve any problem. But, everyone has not the same level of critical thinking ability. Learning how to put aside one’s own personal beliefs that can influence his/her decision is undoubtedly essential and perhaps more challenging. This is important for all students to see things from various perspectives. 
Evolution: Critical thinking has a great impact on comparing arguments towards a situation (Narmaditya, Wulandari and Sakarji, 2018). This module encouraged me to practice it more and helped me to make rational and insightful decision at the highest possible standard. This ability can be incredibly challenging since even the most intelligent of us can struggle to recognize stereotypes. This skill can’t be developed easily rather good critical thinkers need to practice more and more to perform their best for assessing facts critically. 
Analysis: Implementation of critical thinking has enabled to set up extensive knowledge through the utilization of other skills as required by learners. The positive aspect of this course has been the fact that based on a student's learning ability, it able to improve critical thinking abilities. The practices outlined in the key module proved to be effective for those individuals who were able to use their other abilities to solve a problem.
Conclusions: I learned that every individual is unique and a specific technique for a whole group of participants can never be proved effective. And the lessons I was able to understand from the module were beneficial and I hope I can use of these critical thinking techniques to develop a good career.
Action plan: I would really like to encourage myself to recognize the information that shapes my assumptions and to determine whether or not my sources are reliable in order to improve my critical thinking ability further. My capacity to consider and assess complicated topics and circumstances critically will also need to be improved.

[bookmark: _Toc57483978]Presentation skill
Description: Presentation skills represent the abilities one requires to provide a range of meaningful and interactive messages to the audiences (Council, 2020). These abilities include a number of aspects, including one's presentation style, PowerPoint concept, speech pattern, voice tone and body language. This course explored different topics and the insight on which we needed to give presentation and thus I was allowed to improve my presentation skills and qualities of public speaking as well.
Feelings: I think this course is every effective to develop my presentation skill. I was able to reduce my nervousness. I got proper feedback from my course teacher and thus able to maintain a good eye contact with audience. Now, I am also able to maintain good facial expression and body posture as well.  
Evolution: This course's fruitful outcome is quite noteworthy, since it tends to develop the capacity to give presentation and speak without hesitation or fear in front of a massive group. The concerns with this course, though, was that so many students, when delivering a heir presentation, skipped and overlooked lines and many feel very uncomfortable and nervous. To overcome these challenges, the course tutor did not offer appropriate solutions.
Analysis: The positive effects of the course are to help learners to reduce nervousness and fear while speaking in front of audiences and improve public speaking skills as well. This module's drawbacks are related to the ignorance of students who tend to forget lines that can potentially inflict serious embarrassment during giving a speech.
Conclusions: From this module, I learned to be a good public speaker. Now I am able to deliver good presentation without any fear in front of a large group of people. Thus, it also helped me to develop my communication skill as well.
Action plan: I will practice more and more at home to improve my presentation skill. Besides, I will also see different videos from YouTube in response to know more how to give presentation more efficiently.   



 

[bookmark: _Toc57483979]Conclusion
To conclude, academic activities play a vital role to be more effective in one’s career by boosting employability skills. Learners are able to boost their employability skills from their academic experiences and thus they will able to make a successful career. Hopefully the academic skills I have gathered from this module like presentation skill, critical thinking and so on will let me enable to be effective in my professional life in future.  
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