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[bookmark: _Toc6337127]1. Introduction
The purpose of this report is to give a reflective explanation of what I have learnt throughout the entire course. In addition to that, the study has also provided an ample amount of example regarding the skill sets that I have acquired during the entire session. In addition to that, the study has also provided a brief description of the fact that how to begin my classes and how I did get mixed up with other students. The main aim of this report is to analyze my own academic skills and how those skills help me to grow in my future. Moreover, my skills has also been highlighted to give an overview so that it can be related to the others feelings. It will be highlighted about the capabilities of the candidates so that they are ready to face the interview. 
[bookmark: _Toc6337128]2. Description
As suggested by McDowell et al (2018), when it comes to employment every company wants a minimum qualification and ability. I am being an employer need to meet the criteria to meet the hiring demand of the company. Only if the criteria meet the employ then I will conduct the interview. The criteria involve the following:
· Must be high school passed
· Bachelor’s degree to sit for the interview. 
· Fluent English communication
· Hardworking and disciplined
· Professional Attitude
· Personality and Well Groomed
· Confidence
· Work and time management
· Punctuality and sincerity
The candidates who meet the criteria are always welcome for an interview whenever there is a vacancy. Our HR has set the objectives of the organization in such a way so that they meet the requirements. The guidelines set by the management are to look after for the proper candidate who is applying for the post which is vacant. We always keep the demands of the candidates straightforward and determined so that the organization does, not face issues later. It is already specified about the necessary demand. Priorities are also set so that the candidates are clear about the requirements of the employee to be selected. So, in this case, the candidate must prepare in this way to meet the aims of the organization. The candidate must know the aim to work for my company so that they can attain their career objectives and to enhance their skills further in future. The candidate must be fit enough for the position to grab the hard work and dedication. As the hiring, recruiting and training are very expensive they need to give the worth of this the company is investing in them.  Interview sometimes tends to be tricky for the candidate but they need to prepare themselves according to that. The description for the job must be in as such way so that they are clear about the criteria to prepare themselves. 
[bookmark: _Toc6337129]3. Feelings
According to Sooriyaarachchi (2018), the feeling of the candidate differs whether they are fresher’s or experienced. The fresher’s tend to feel very tensed than the experienced. Still, sometimes the experienced candidate also feels nervous and tense if they are looking for the better in my company. So, our company ensures to highlight the positive attitude within the candidate so that they can face the interview bravely. The candidates need to be smart whenever they are facing the interview. When I was taking an interview, I felt that my candidate was nervous and scared just because he was fresher’s. He was shivering when he sat in front of me while answering questions. The candidates must have the motivation within themselves to face the interview session. I asked him to drink water and be professional and confident and answer my questions. I tried to keep him motivated and encouraged whenever he was answering my questions. I still found him to be scared of whether he will be selected or not. He was answering well as per my knowledge. I always want those candidates who have the urge to innovative thinking towards the work and for my company as well. Me being an employer I gave him the opportunity to probe questions to me in case he was having any doubt regarding the job. Though the candidate was excited he was tensed for the selection. Sometimes in most of the cases, the candidates tend to have the panic attacks out of tension and worries. He was not confident enough with his own abilities. He doubted himself for the job. But I noticed that whenever he was answering correctly, the happiness in his face was highlighted along with a little confidence. It is quite normal to feel stressed when the interview is faced for the first time like mainly for the fresher’s. I could read that in his face. The negative feelings must be changes within the candidate so that they can give the interview in better way. According to my feeling when I was facing an interview I was also nervous but I had confident in myself. 
[bookmark: _Toc6337130]4. Evaluation
The good was that he was feeling happy whenever he was answering correctly to the questions. He started having the sense of feeling that he is right and might have the chance to get selected. But somewhere his confidence was getting low as the passing time when he was increasing his tension. I did not understand whether he was losing his confidence or not but he was panicking a lot in the interview session as said by (Honorati et al. 2016). He was sweating in the interview centre. So much nervousness and tension were distracting me from taking the interview. One thing did not attract me towards his selection that was less confident. He was found not too confident while answering the questions. The good thing was that he was well groomed and punctual in the interview. Though he had a good personality, his nervousness distracted me a lot. I evaluated that he was fewer confident with his abilities. He did not even realize that as he was a fresher and he can have innovative ideas with fresh minds. He was not even having an idea about the same. It is needed to have the strong work ethics and the ability. I have the skills which are required by almost every company so that I can prove myself. I always had confidence in myself which gave me a positive attitude while facing interviews. I always groom and go for the4 interview so that I can at least have a pleasant personality which could give a good image to the interviewer. 

[bookmark: _Toc6337131]5. Analysis
[image: ]
Figure 1: Gibbs Reflective Cycle
(Source: Wilson, 2015)

As the Gibbs Reflective Cycle depicts or highlights that whenever my company takes an interview it evaluates the candidates and his/her feelings to get the idea of their feelings. It analyses the situation the candidate is facing. The candidate needs to have the idea of why they are capable of the applied post of my company. According to my analysis, the candidate needs to have the skills already mentioned before conducting the interview so that they come prepared. In the opinion of Castillo (2016), the candidate must be confident enough while facing an interview and need to have a positive attitude. They must be fare enough while communicating so that they are confident in the interview. It tends to build their personality too. The tension face gives a bad impression on my company. The time management skills are easily required so that they can complete the work on time. It is expected to have the ability to learn from the simple things and new things. I also do have the problems solving abilities. Positivity is contagious as it needs to be developed. I may have god communication skill but I was also nervous when I sat for an interview. It tends to help people learn. It does not reflect on the experiences but what can be done for the betterment next time in the candidate. 
[bookmark: _Toc6337132]6. Conclusion
At the end of the report, it can be concluded that the meeting the needs of the company is important in order to be a part of the company. The minimum criteria need to be met so that they are eligible for the interview. Keeping in mind the Gibbs reflective cycle it has to be carried forward for the further action plan. Skills within me need to be further developed so that I can go long run in my future. I can recommend that the personality and having the positive attitudes is all what mainly needed in an interview which I have within me. It would be better if the candidate have the positive thinking that they are capable of doing it. 
[bookmark: _Toc6337133]7. Action plan
In order to avoid the situation again, the company can set a simple rule for the interview but not changing the criteria of the job. The planning needs to be done in such a way so that the candidates find the process easy as said by (Bean et al 2015). The candidates must be trained to have a positive attitude within them so that they can face the interview with positive hope. The environment of the interview needs to be set in as such a way so that it creates positivity and a sense of hope within the candidates. Everyone has good days and bad days at work. Take your time and think back to a really good day you had and tell me why it was a good day. While conducting an interview I would suggest treating the candidate as if they ate known within the company to enhance their ability. The interview must be in such a way so that it creates a positive sense within the candidate. The candidate must be given the right training so that they can cope up with the situation and the interview session. When planning for the development of the skills it is to be kept in mind. Choose an appropriate goal and clearly define your objective. Use a team to create your action plan. Choose action steps that are concrete, measurable and attainable. Identify who is responsible for each action step and who will be supporting them. The plan must be organized in such a way so that the strat3egic plans and the objectives of my company can be looked after. There are seven steps to evaluate the action plan. They are elaborated below:
· Define the problems to be solved
· Proper collection of Data
· Analysis of the data
· Statement goals for each actions
· Implement solutions
· Evaluate it again to avoid the same issue. 
· Refine the old problem to evaluate the situation (Neumann 2018).
[bookmark: _Toc6337134]8. Conclusion
In the end, it can be concluded that the necessity must be fulfilled while giving an interview. Being an employer, I would like to add that before attending an interview it is important for the candidates to automatically create a positive attitude in them so that they can face the interview session with confident. They need to be trained in such a way so that they feel the positivity to sit for the interview. Before attending an interview, it is necessary to meet the criteria which can help in building trust among each other.  So it would be better for the candidates to train first before appearing for the interview. It would help them in attaining the chance to be selected.
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