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Reflective reports are those writing which reflects a student’s individual experience on a specific subject or topic. It gives students a chance to focus on their individual experiences and write their own thoughts about the particular topic. It helps the students to have the idea of what they actually learnt throughout the course and to point out the matters they need to put more focus on in order to develop their selves. This written format helps them to critically think about their current situation and help them to analyze their progress. It also helps them to think critically on which areas they need to work on and the method they should apply to do better in those particular sectors. 

[bookmark: _Toc99127419]Educational and Employment Abilities
Language skill is a must for today’s world. In order to thrive or even to do a bit better in job, having a good hold on language skills in writing or talking or even listening is a must. Language skill help to deliver speeches in front of mass public, it helps in working with clients, it helps one to write a good report or a good post on social media (Pacheco-Vega 2019). Jobs help you to cultivate your skills. But having a good language skill beforehand helps you to do better in a new job. It would help you to build connection or would help you to demonstrate your abilities and capabilities in a better and a more efficient manner. Also a good language skill makes you automatically a better communicator which leads to a better work place relationship with your co-workers.  
The ways that are used to prepare the undergrad students have been a subject of public dialogue for a long time. But the consequences for certain alertness should not be neglected. To become prepare for the future job sector three different abilities are essential (Smith and Bean 1980). They are 
i. having a proper knowledge about the educational background, 
ii. knowing how to apply that knowledge in real life or in the job sector, 
iii. knowing the process to develop thyself being in a job and to improve or develop one’s short-comings in order to thrive in that position.
According to many research papers and articles, these are essential for one to enter the job sector and to survive the brutal job search. These abilities will help one to secure a stable job and to continue to grow on that track (Biemann 2008). Moreover the test scores that one get help to keep track on how far one has come to grasping these abilities and in which sectors they need to put more work in order to develop their vocationally capabilities (Pacheco-Vega 2019).
To thrive in today’s competitive world everyone needs to have sharp and polished skills. They need to have clear knowledge and specialties that would make them unique to others. To get that one needs to have educational qualities for most. Students need to have a complete clear knowledge about their core subject. In today’s professional and financial battlefield, one needs to have advanced knowledge and skills to survive. Talent in education helps people to get advanced knowledge without correction (Pacheco-Vega 2019). Having a clear basic knowledge about their major subject helps people to apply their knowledge in their job without any problem. It also curves the path to success. Above all having proper language adaptability will help one in their professional life as in offices often use these types of reports and verbal interactions. 
To start with the paper I’ll be using “Gibbs Framework” to stipulate how this course’s methodology, references, work paper has affected my overall development. Here, overall development refers to my intellectual, professional and furthermore my occupational abilities. By using Gibbs’ Method I will try to highlight the efficiencies this course had and would also try to draw some recommendations (Gump 2016). 
[image: ]
Figure: Gibbs’ Reflection Cycle
Gibbs’ Reflection cycle consists of 
i. Description
ii. Feelings
iii. Evaluate
iv. Analysis
v. Conclusion and
vi. Action plan
I will be following these six steps while completing this reflective report. 
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We were presented with various topics on personal and occupational abilities throughout the program. We were showed various ways to schedule planning within the first semester by the speaker. During the semester I searched various new methods in order to use them to make a strategic goal. Also I looked into ways to make myself turned into a better learner and how I should divide my time to know about the agenda, and exactly which aspects should be included in my report. I tried to go through various online resources on my given topic. I collected data from various reports, articles, literature reviews, documents, online newspapers to make my knowledge about this topic more concrete. While doing this our instructor’s guideline about collecting data and information came into handy (Biemann 2008). It caved my way when I was looking for data. Our instructor gave us systematic guideline which made my whole journey smooth and effective.
I collected various skills when I was doing the report. One of them was summarizing. I understand how important it is to cite in a write way while doing a report. I also understand how important it is to critically analyze which segments to use in my report and in which method to use. I went through various academic reports and guidebook to learn the right method to use my data in my report. My instructor advised us to follow procedures of Havard. For which I learnt this style of referencing. This report has helped me to improve my writing skill as well as my skills of describing. I learnt various methods of creating power point, and as well as how to present a topic in front of people. This helped me to be a better presentator and helped me to mitigate my stage fear (Gump 2016). 
In second semester I’ve learned about resume. Our professor gave us a broad overview on how to write a resume in a more efficient manner as well as also went through the points to keep in mind while writing a resume. Through that I learned that resumes play a big role in any job interview. It sets the interviewer first impression about you. We were also taught about how to take a survey. I learned the basics about doing a thorough investigation about a topic which helped me writing this report as well (Pacheco-Vega 2019). 
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I have always found studying frustrating. But this course helped me learn various different things in a new and fun way (Smith and Bean 1980). And by that I’ve understood why studying is so essential in my overall growth. This course made the study process interesting as I got to learn new stuff. In this semester I’ve learnt about the scientific ways to study and why this way is necessary. Now I’ve a good command on punctuation, language and writing structure. I learned the difference in scientific communication. I also had a closer look how punctuation, sentence structure, word choosing, phrases and other grammatical methods are important. 
To know further I researched on how I can develop my writing skills. Which methods will help me. And this research leads me to a complete new world of understanding the importance of characterizing literate. I came to know a person needs to know and have skill in various methods while writing a scholarly work. To understand these I studied various topics on how to write a good journal (Chai 2006). I understand why people didn’t understand how to write a good journal. I understand the necessity of having proper idea of researching and applying it to write the journal (Pacheco-Vega 2019). I also understand that having proper language efficiency is very much needed to deliver an effective scientific journal. We also learned the importance of proper citation and why it’s important to cite the writers. It gives credibility to our homework and it also shows respect to the writer whose writing I’m using in my assignment. 
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Throughout this course my understanding on language, usage of language, usage of terminology, patterns of essays or paragraphs have developed which is a result of vocabulary training and scholastic training sessions (Gump 2016). I used to have trouble in creating project issues and summarizing or narrowing research topics and focusing in individual objectives. This program helped me to efficiently formulate various research topics and discover necessary means. This program also helped me to learn about how I should integrate the summary in my writings. Now I feel more confident in scholarly work as I have a clear idea in this. I used to be confused in the referencing part. But this program made me confident in this arena also. It made me familiar with various citing systems.
I used to be at loss while using various styles in full-text citation, organizing methods, editorial methods. But after this program I know when to use which method and this made me efficient while writing a paper. After gaining some knowledge about various usages of various styles it is no longer difficult for me to choose the most effective style. As a result now I can confidently distinguish various methods (Chai 2006). 
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After completing this term, it is noticeable that my knowledge about writing has enhanced a lot. I can also see that my employable abilities have been sharpen too. The creative process of writing an excellent scholarly article can be seen in me. It is also clear that now I possess a greater  knowledge about generating ideas, investigation, collecting relevant data set, conceive and also a greater knowledge on the procedure of various scholarly writing skills. Now I know about the sources from where I can easily find data on various matters. I also have the knowledge to use the summary in an efficient and effective matter (Biemann 2008).
I’ve established ways to become a better writer. I’ve found efficient methods to evaluate and assess a task from this training program. As a result of this training program I’ve gather knowledge about proper citation process (Chai 2006). And I’ve also gather knowledge about different ways to make my writing more appealing and fruitful. Now I’m more confident in creating scholarly work. I’ve learned the effectiveness in doing every day’s task on time and how important it is to prevent procrastination. 
I also learned that my knowledge on various citation techniques like MLA, APA needs to be enhanced more. Another problem that I found that is managing my schedule while writing any article. I am not good at managing my schedule and which becomes a burden letter on. Now I will focus on managing my time and ding work timely. By doing this program I got know how important time management is in the overall quality of a scholarly or normal article (Gump 2016). 
This program also showed me the importance of group work and the synergy of the members in the group. While in week 8 I shared my findings with my team mates I had a wonderful experience (Pacheco-Vega 2019). It made me realize that doing group works is going to help me improve my overall skill set at large. 
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	Feedback from the Teammates
	Personal Development Plan
	Time

	Improvement in analytical skills
	I will enroll in two online courses and will study cases and will closely observe people and their behavior patterns.
	2 weeks to 4 weeks

	Improvement in intellectual abilities
	I will take on practical lessons and will study more books to enhance my knowledge bank.
	3 weeks to 4 weeks

	Improvement in communication skills
	I will practice giving speeches in my home as well as make a group where we will help ourselves to improve our communication skills.
	4 weeks

	Improvement in writing 
	I will practice writing and I am going to enroll in a training program where I can evaluate my development. 
	5 weeks to 6 weeks

	Improvement in Leadership skill
	I will try to take on responsibilities while doing group works as well as will watch videos to enrich myself.
	4 weeks
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This course has helped me improve myself in many ways. From developing my writing ability to my analytical ability, this program has taught me that without proper knowledge I won’t be able to acquire a good occupational position. The informational skills and practical skills that I have learnt in this course will help me to deal with real life problems and occupational hazards in the future. This course made me confident about my knowledge about scholarly works. Undoubtedly this learning from this course will be a great aide in my future ventures. 

[bookmark: _Toc99127426]References
Biemann, U., 2008. Writing Video - Writing The World: Videogeographies As Cognitive Medium. Transit, 4 (1).
Chai, C., 2006. Writing Plan Quality: Relevance To Writing Scores. Assessing Writing, 11 (3), 198-223.
Gump, S., 2016. Writing In Social Spaces: A Social Processes Approach To Academic Writing By Rowena Murray. Journal of Scholarly Publishing, 47 (4), 362-365.
Krauth, N. and Bowman, C., 2017. Ekphrasis And The Writing Process. New Writing, 15 (1), 11-30.
Pacheco-Vega, R., 2019. Writing Field Notes And Using Them To Prompt Scholarly Writing. International Journal of Qualitative Methods, 18 (14), 160940691984009.
Smith, C. and Bean, T., 1980. The Guided Writing Procedure: Integrating Content Reading And Writing Improvement. Reading World, 19 (3), 290-294.

image1.png
Description

A-'

N\ Feelings




