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Study space tutoring services 
 
About us

We are a small tutoring service, and we offer one to one session or we also do group sessions if you prefer to work in groups. We focus on building up students' confidence up academically as we know self confidence helps you with succeeding in your studies. Students who have high level self confidence can easily carry out their task in school (Moneva and Tribunalo 2020). We provide step by step teaching tailored to your needs. We guide you to show how to keep organised through your studies. We welcome students from all background and if you struggle with language barriers, we are here to help you in your studies. We take pride in our tutoring services our tutors are friendly and take their time to explain things. See Below the subjects we teach.

   Subjects: 
· English literature 
· Mathematics
· Science
· Business studies 
· Digital skills 

One to one tutoring: £18.00 ph 
Group sessions: £10.00 ph
 
   
We would be so happy to welcome you to our services. If you would like more information please contact us. Either by phone or email we will be happy to answer any of your questions. We are open Monday – Friday 9.00- 18.00 and Saturdays 10.00-14.00. We are closed on Sundays. We also offer your first session for free so no obligations.
 Contact details 
Phone: 07400 123456
Email address: hello@studyspace.co.uk

We are located at 12 river street, city centre 

Decision and liberation log 
Why I chose my tool:
So I chose the scenario 3 study space tutors. So I chose this scenario because I felt like Microsoft word would be appropriate for this one. I’m not so confident in using excel or even PowerPoint but I would like to expand my knowledge with these other tools. I did not want to over complicate this so I chose to go for the one I thought would be easiest. I think Microsoft word is a good tool for this task to write out information. I think the layout of Microsoft word is quite straight forward it helps to correct any grammar mistakes, creates a good layout for typing. I feel confident using this tool.
What information I used:
The information I used from the scenario was the instructions, the short notes and the email from the manager nick bee from the study space tutoring. This gave me all the information I needed to to create the “about us” info sheet for students. This included the types of classes they offer, the opening times, prices and contact details. 
How I created my artefact:
I created my artefact by just typing all the information I wanted to use in word and I also added a border, bullet points, headlines to make this look a bit more appealing to students. I also tried to type it so it was an easy read and you could easily get the info you needed without having to read through loads and get confused. I used grammar check just to check spellings for me. Also I have found and example about how Microsoft word is good for businesses the use of productivity and automation software, such as Microsoft office, has changed the business environment and truly made the desktop computer a powerful tool in conducting daily operations (Soule et al., 2023). 

What changes I’ve made:
So I done quick grammar check and word count. Also, I added in the reference in incorrect I typed this in then realised I need to go to my reliable source and actually cite my reference in Harvard style correctly into my work. 

Feedback I used:
Feedback I used was of the teacher she showed me how to cite my references in Harvard referencing system so this helped massively so if the reader wants to find the source they can successfully now. 

Final explanation:
This artefact helps explain to potential students who are interested in tutoring services, how much the service is, what subjects they offer and all the contact details of who to contact if they are interested and hopefully the about us sheet draws potential customers in. It also shows that Microsoft word can help with businesses when they want to make information leaflets and type out information clearly. 	
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