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Introduction
This report is aimed to reflect on personal experiences, a person's best way of learning is through experience (Kolb 2015). It will be reflecting on the entire process of writing an academic report and participating in a group activity which required teamwork and discussions in creating a job advertisement that was later presented. Moreover, this report will include the Gibbs (1988) reflective cycle; this is to break down areas to focus on in micro pieces including feelings and emotions in learning however, there is also many other models of reflection such as, Driscoll (2007) and Era Model by Jasper (2013). To achieve goals, targets will be set throughout a personal development plan to allow a better understanding of what needs improving on, and what will help enhance employability expectations, this will be followed through for future experiences. Moreover, key theories and relevant literature will be added throughout this report. 
Reflective Writing
Reflective writing is when you write about your experience during and after it and then look at it in the present time and see what you could have done better and what you would do next time. Brock (2014) cited in Bassot (2020), that when you write about experiences questioning yourself, you can then go into depth about your emotions, feelings and even your actions and analyse them, that is what a journal with reflection consists of. Much value is gained from a reflective practice in daily life and as we become more aware of it, it will be used more in our professional lives (Elizabeth 2020). Whether you are communicating online or in person reflection is required (Williams, Woolliams and Spiro 2012). Elizabeth (2020) further explains, the importance of reflection in Health and social care is so that if ever an incident was to arise you would have an extensive understanding of why a possible plan of action was or was not precise and so that you could utilize this knowledge to make a wise decision if it happened again. 
Reflection Model: Gibbs’ Reflective Cycle
Gibbs’ (1988) reflective cycle combines hypothesis and implementation in a repetitive cycle, building on Kolb’s (1984) experiential learning cycle (Potter 2015). The Gibbs (1988) cycle was made by Graham Gibbs in the year 1988, giving you a chance to organise and understand your good and bad experiences (Graham 1988). It is broken down into six stages these stages each focus on an individual aspect that is investigated in detail. The first stage that is focused on is the description which is what had happened, after that you describe your feelings about how you felt at that time, then it moves on to evaluating the good and bad experiences. Further to that, you analyse the whole situation, to analyse gives us the opportunity to overcome boundaries (Ceci 2013). You then summarise in your conclusion what else could you have done to improve the outcome and finally, an action plan to explain if it had happened again what would you do to rectify the previous experience. 

Reflect Task 1- Academic Report
Description
At the start of the module, I was introduced to the several types of academic skills that are required by students to utilize. One of the skills I focused on was note taking, this is an approach for conducting information that holds meaning, taking notes holds much more significance than the outcome (McPherson 2018). Subsequently, a presentation was put up showing different strategies on note taking and how to manage time. I completed an activity relating to time management and how I will use my time wisely for studying. Following this, I could not attend the next lesson in where the lecturer spoke about finding information, I went through the MS Teams recording and took down some notes. Also, sources were given on that day to use in the assignment, after that I learnt how to reference using the Harvard referencing and not long after I started to draft my academic report, using a few activities given by the lecturer. I drafted it all out and made a start on it, not long after I managed to attain some feedback on it and made the necessary changes. 
Feelings
I felt extremely nervous at first but as the days passed by, I grew a stem of confidence, my lecturer was highly informative and helpful and because of that I was reassured that I will be able to complete my assignment on time. I was slightly annoyed with myself when I had missed a lesson as that was where the main four sources that I will be using were highlighted. I had friends guide me through it and explain it to me, so I managed to overcome that feeling of being anxious. 
Evaluation
I experienced both positive and negative experiences; on the plus side, I was supported throughout the entire procedure. I took appropriate notes and communicated with my lecturer about anything I did not understand. I was able to begin working on my assignment according to a schedule I had set for myself. However, when it came to drafting it all out, I was slightly confused. To add to that, I did not submit in my draft assignment and was unable to obtain direct feedback on it once it was completed due to additional tasks that had become known at the time and which I needed to begin. 	
Analysis
I lacked drafting abilities when I first started working on my assignment, I was unable to complete it in time to receive feedback. It is crucial to remember that not every draft should be kept the same throughout as there is always time to alter and develop it (Barrow and Westrup 2019). I used my time carefully finding relevant materials because I discovered that my research capacity was superior to my writing abilities.
Conclusion
I could have made a better plan before starting off my assignment and made more effort in being part of every lesson. I could have focused on receiving the relevant feedback when I was given the chance to and made notes on areas, I was finding difficult to make sense of at that time. Furthermore, getting advice from available resources might have been something I should have looked into. 
Action plan
If this happened again, I would make use of the extra support I am entitled to and now that I am aware of how to use turn it in, I will make sure I use it to submit drafts so that I can receive feedbacks from my lecturers. Which will then be able to help me in rectifying my mistakes. I'll be more organised and put more emphasis on self-management; this is when you act responsibly and promote positivity (Holmes 2017).

Reflect Task 2- Group Presentation
Description
In week 7 I was put in a group and produced a job advert that was decided amongst everyone. A discussion took place regarding the job role that will be advertised in a presentation. Initially, each person was assigned to a slide of what they will have to focus and speak about when it comes to presenting the advertisement. The slide I was assigned was qualifications and skills. Ideas were put together about what our company title will be and the job role that we will be offering. Skills needed for this job role were put together using search engines such as the NHS website to give an idea of what should be required and desired for this job role. I looked at a healthcare assistant job role and then in week 8 I had to present the advertisement in class in front of our class people.
Feelings
I Felt nervous and slightly anxious mainly because one of the team members assigned into our group was only present online. Also, in week 8 because two members did not attend for the presentation that made me feel disappointed and frustrated as two slides were left to the other team members to cover. Furthermore, I had to point out a few last-minute changes to add to our job advertisement as it was missed out in the discussion in week 7 due to everyone focusing on their own roles given for this task.
Evaluation
Good experiences were that I spoke well when it came to presenting as it was just the 3 of us who had to do it even though it was meant to be the 5 of us in total. The unpleasant experience was that the teamwork and discussions put into the task given could have been better as I felt that 2 members not being able to attend was a let-down and annoying at that time. Communication between all the team members could have been focused on, not everyone participated in putting together the job ad.
Analysis
At the time of the presentation there was a lack of teamwork as 2 members from the team were not present and for that reason a few adjustments had to be made. To create effective teamwork, you'll need task-specific knowledge, understanding, and attitudes (Cannon-Bowers et al., 1995 Cited in Ellis et al., 2005). I suppose I did a decent job because I was conscious of taking notes and only talked about the main aspects. 
Conclusion
I could have elaborated more during the team discussion and highlighted main points when it came to discussing the task in week 7 as some key points were not added into the job advertisement. What could have been changed is that, rather than focusing on information regarding our company name and where we are based the design of the advertisement was given more priority and everything was rushed. I could have taken time out and investigated the details which could have improved the overall outcome.
Action Plan
If this happened again, I would have detailed on points more clearly when it came to the organisation of the advertisement and worked better in a team as it did not go according to how I expected it, so that would have been another key factor that I would take into consideration. I would have prepared myself more so that when it was time to present, I seemed a lot more confident when speaking in public as this was given as feedback from my peers. Teamwork and communication were key skills that I need to develop on so soon these would be what I will focus on.


PDP
This PDP was created with the goal of evaluating and receiving input from peers and class people. I developed personal goals for myself, describing how they will assist me to improve future possibilities and noting essential points on how I will know when they have been met. I also ensured that it is set to be met within a reasonable time range. 

	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Public speaking 
	I'll practise it on my own time and take any essential notes that are pertinent to the issue so that when it's time to speak, I'll recall the important parts.

	This will aid in my leadership qualities, allowing me to talk boldly and present myself in a professional manner if I ever find myself in a scenario where I must lead a group.

	Receiving feedback.
	When I’m put in a group to present. 

	2. organisation of job advertisement
	I will put in the main key points of the Job. Making sure that it is kept brief and precise only including the main points
 
	By describing essential benefits, this ability will aid in attracting people. It also keeps the people on whom I'm concentrating on engaged in what's being advertised.

	Receiving feedback from others will show me if they understood it. 

	The next time I am given a task to carry out a Job Advertisement within 2-3months 

	3. professionalism
	I will manage time effectively, by preplanning I will also prioritise what is more important and set goals. I will create an action plan to follow and help me in achieving set targets 

	Professionalism will demonstrate to people the type of person I am if I am able to manage things appropriately. It will also demonstrate my ability to operate independently.


	I can get my peers or colleagues to offer me feedback on how I am as a person. 
	When I go into campus again to study. 



Conclusion
During my whole experience in this module, I have learnt various skills one of the numerous talents I adapted was teamwork. I worked with people I had never met before and discovered that communication and listening skills were essential during this process. When I was assigned a task that entailed giving a presentation, my confidence in public speaking grew, but I still needed to work on it because it was one of a few things that was highlighted in the feedback I received. In retrospect I could have done much better, there is always room for improvement, therefore in the future, I will consider developing a few abilities, such as, time management, prioritization, cooperative learning, and being more organised. Speaking comfortably in public is one crucial skill I still want to work on because it is one, I lack. Moreover, to help me achieve these goals I will be using the Gibbs reflective cycle to reflect on and make changes on such experiences. 
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