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Introduction
Have you heard about Gibb’s cycle model? In This report I will be introducing the reference, reflective and note taking skills. After describing all I have learned and the impact in my life as a student, I will write a conclusion.

1. Reference Skills
I knew about referencing only when we were in interviews, and they asked for it or had seen it in some of the books I have read. In general, I did not know that it was so important.
By attending the University of Wales, in week 3 of the first term, referencing was one of our modules to study to help us draft our final report in reflective writing. We learned about the efficiency of using references. By referencing, we demonstrated that we have read and supported our work with evidence of where we have found the subject.
In the class exercise, we learned to cite all sources of information that we used, including diagrams, images, and others. we briefly identified that ‘in-text citations’ are essential each time we use someone else’s work (Picture 1). We also created a reference list that includes all the sources used (Picture 2). We were taught about several types of references according to Harvard referencing.
I felt overwhelmed by all the information I learned and how to use it. After, I started to write down the full details of any material I used or read as soon as possible, as explained by the lecturer. This includes the author, date, title, publication details, place concerning the online sources, the access URL, and the date I accessed it. I felt confident that by practicing, I would have a better understanding.
Learning referencing has helped to be able to recognize someone’s work. The only downside about referencing is that a book can be revised, changed, or added more texts, and then the pages will change as they modify them.
It was pleasant referencing in class as an exercise, as we all (students) worked as a team for everyone to understand. We had notes from the course to go back and learn more, and the lecturer was patient in teaching us the module.
Learning about referencing has helped me avoid plagiarism, identify my source, illustrate my understanding of the topic, provide supporting evidence, and acknowledge the person whose ideas and words I have used in my work.
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2. REFLECTIVE Writing Skills

Reflective writing was one the last subject we learned in the academic skills module. We compared the different learning cycle like the Gibb’s, the Kolb’s and the Driscoll’s ones and did and exercise by choosing one of them. I went with the Gibb’s model as it was easy to follow the idea and put everything together.
At first, I was confused on how it works and how to apply it, then I tried to find the right words to explain what I learned. It was good to have to think deeply and read the notes again to express myself.  In class, some of my classmates did not understand it and after the assignment given, it slowly starting to make sense to all of us.
The fact that there are some sections to follow, is making it even more consistent. I believe that by keeping to what I am doing I will, and I can surely produce something good.
I found reflective writing a good learning as I am more thinking about my experiences and ideas that are going through my mind.
To help about everything that is coming in my mind and how to express it, I went back to the Gibb’s reflective cycle model and the notes from the class. Having applied the Gibb’s reflective cycle, I now realise that I can think clearly and reflect about what happened. The action plan was immensely helpful in a way to help me to organise my thoughts into what I would if I must draft a report. Saying that, I may use the Kolb’s four stages (Picture 4) than to write Gibb’s six sections (Picture 3) according to the situation I am in, and the report. I will still use the process of reflection in my learning journey to show my understanding of the subject and to be able to analyse any situation that occur.
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3. NOTE TAKING Skills
For me note taking started when I was in secondary school. A new world, where there are no notebooks, and the teacher is talking, and you need to remember most the things said in class. 
I feel confident taking notes and using my own words. Sometimes is very tempting to use the same words that the reason I mostly rely on the dictionary and the thesaurus for find alternatives.
As we all know, some people have the capacity to listen and recall information very easily, but me I do not. I am still exercising my memory. So, taking note is very crucial to me. I love taking note so much to be able to understand what people say and to be able to put in writing what I am listening to.
Of course, this is not for everyone as we are all different and our understanding is not the same. There are several types of notes taking (The Diagram or Diagrammatic, the Mind map, the Linear Notes, the Tabular note taking and the Cornell Notes). They are all easy to use according to personal choice. I also recommend highlighting and underlining (Picture 5) for those who do not know how to take note, to make it easier to key essential information.
When taking note, you need concentration and deep understanding of the language spoken. 
In all it can be time consuming as you are trying to listen, understand, and write the information at the same time.
Taking note helps me to have a picture or summarise what a person is saying, instead of writing word for word. It supports me on identify the essence of an idea. It is easy for me to come back a week or month after and still understand what I have written. In the other hand I found it difficult to take note on a digital device as writing on a notebook. The most important thing is to have a good strategy as the way everyone takes note is not the same. We should not take note of everything but the most essential one. For me using The Cornell notes strategy has helped me improve myself. (Picture 5)
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Conclusion
As a result of learning referencing, I have acquired skills to research, evaluate, and reference information effectively, and I will continue applying it in all my future works.
I all this, I can say that I have learned how to draft, summarise, and compose a report. I was not sure about using the Gibb’s model of reflection as I did not know how the six steps would link with each other, and I did not want to repeat myself.
My next step in note taking will be to read my notes later after class for correction, rewriting, for spelling or summarising it. Highlighting or underlining idea that are important is also a way of taking note without writing if it is my own book. Some of us students will still be struggling to take notes as the lecturer is too fast and we cannot follow but with all the learning that we are having, I believe, we will make it.
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