
Personal Development Plan
The thinking, knowledge, skills and behaviours that I will change and develop in order to achieve my vision and goals, adhere to my values and become as resilient as possible
	No
	Improvement and Development Goals
	Success Criteria
(How I will know when I have made this change)
	The actions I will take to achieve the goal
	Timelines
	What will this help me to achieve?
	Achievements
(3 monthly review)

	1
	Adjust my lifestyle to make it healthier


	I have a more balanced lifestyle, which includes habitual physical, mental, social and relationship activity, regular rest and a balanced diet.
	Ill start exercising regularly, start drinkinging plenty of water and get a better sleep schedule.
	Start this month and maintain these habits for 3 months 
	Improve my mental health, gain more energy and build confidence 
	

	2
	Becoming more organized 


	I meet deadlines and complete work on time. I arrive to work 10 minutes earlier to make sure I have enough time to sort myself out before the children arrive. 
	I will start using diary’s, make daily to do lists and plan my weeks out every Sunday.
	I will start this month and review in 3 months time
	To lower stress levels, gain better time management and improve my performance for work and my studies 
	I have followed my weekly schedules consistently and completed all tasks on time 

	3
	improving my confidence 




	I would like to be able to become more comfortable speaking up and expressing my opinions 
	I will start answering questions in my lectures and speaking up in work 
	Start imeedietly and review in 3 months 
	This will help my mental health and my ability to understand tasks more 
	

	4
	Developing my communication skills 




	Start to listen better, begin to express my feelings better and start working weel with others 
	I will start by getting out of my comfort zone and start communicating with new people and start showing intrest in new conversations 
	Start now and review in 3 months 
	Being more confident In talking to new people 
	

	5
	Improving my time management 



	Start by balancing responsibilities and personal activities 
	I will start by giving myself more time to complete my responsibilities and make sure I’m not leaving them till last minute.
	Start now and review in 3 months 
	Lowering my stress levels and becoming good with working.
	

	6
	Learning new skills 



	Developing my skills that help with mt career, education and personal life 
	Start doing courses that will benefit my job and build my knowledge. Also stat new hobbies 
	Start now and review in 3 months 
	Building my confidence and starting new things 
	

	7
	Take more initiative 


	Become more confident in making decisions within my role 
	Start challenging myself to take on new responsibilities 
	Start now and review in 3 month 
	A supportive working environment to be able to learn and devlop
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