
Referencing Within 
Assignments 



Undergraduate 
Study: A 
Question 

WHY ARE UG’S ASKED TO USE 
VERIFIED RESEARCH WHEN 

WRITING ASSIGNMENTS?

WHY DON’T WE JUST ASK 
FOR YOUR OPINIONS OR 

PERSONAL EXPERIENCES?

HOW CAN RESEARCH BE 
DEEMED VERIFIED OR 

FALSIFIABLE? 



General 
Answers

You are being trained in using academic 
or scientifically sound research and 
materials to present knowledge and / or 
answer a question in a way that cannot 
be refuted 

These are valid experiences and you can 
learn from each other. But they are only 
one small part of a larger body of 
knowledge 

Verified: scientific (observable, 
measurable, repeatable)

Falsifiable: able to be proven or 
disproven 



Importance 

 The type of research you use 
within assignments can be 
worth up to 30% of your grade

 You must use the correct 
types of research to complete 
your assignments 

 You must reference this 
research correctly in order to 
use them effectively 



Question  What types of research should 
you use in an assignment?



Answer

TEXTBOOKS / 
CHAPTERS FROM 

TEXTBOOKS

JOURNAL 
ARTICLES

REPORTS

VERIFIED 
WEBSITES

CONFERENCE 
PAPERS 



Question
Which should 

you NOT 
use?

Why is this?



Answer

Wikipedia (go to sources)

Newspaper articles (go to sources)

‘anon’ articles

Websites with no clear author or date of publication

First hand experiences 

Unverified research of any kind 



Where to find 
research 

Online

Library 

Reading 
lists 

Book 
shops



Referencing  What is referencing? 



Referencing 

 Referencing is 

An acknowledgement that you 
have referred to (cited) 
information from published 
sources in your own work.

Put this into your own words 



Referencing 
Give at least two reasons why all students and academics must reference all work 



Answers: 
Academic 
Reasons

To show the range of 
sources you have used in 

your assignment.

To show you have used 
relevant and trustworthy 

sources.

To provide published 
evidence to support your 

own 
ideas/argument/point of 
view or give examples.

Avoiding plagiarism -
using other people’s work 

and ideas as your own 
without 

acknowledgement.

Copyright.
Part of the marking 

scheme.



Answers: 
Practical 
Reasons 

To help markers to examine the validity of 
sources they may not be familiar with.

To help you to retrace the sources used in the 
past.

To help a reader or marker to trace the sources 
you have used.



Question

 At what stage in your 
assignment would you include 
references?

 Where in an essay?

 A report?

 What about in a presentation?



When to 
Reference 

REMEMBER YOU ALWAYS GET MORE MARKS FOR PARAPHRASING SO AVOID DIRECT 
QUOTES WHERE POSSIBLE 

Paraphrasing.

When giving any statistics, examples, case studies.

When explaining or examining a particular theory or viewpoint.

When building an argument 

In the main body of an assignment 



How to 
reference 

 MOST IMPORTANTLY: USE 
THE HANDBOOK 

 https://www.uwtsd.ac.uk/med
ia/uwtsd-website/content-
assets/documents/library-and-
learning-resources/Harvard-
eng.PDF

 It is YOUR RESPONSIBILITY to 
learn and check your 
referencing method 

 We will give you information, 
guidance and outline only

 We cannot do it for you 

https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/Harvard-eng.PDF


Question

Depends on the assignment 

Both

At the end of the text 

In the text 

Do you reference:



Answer

BOTH
In the text, when you 
use the information 

(give brief details here)

At the end of the text, 
where you make clear 

where you got the 
information from (give 

all details here)



The Harvard Referencing System 

Gives a 
method of 

listing 
references 

within and at 
the end of 
your work 

If you do not 
reference in 

your 
assignments 
you are not 

likely to pass

If you 
reference 

incorrectly in 
your first year 

you are not 
usually 

‘cropped’ too 
much 

In the second 
year you lose 

marks for 
mistakes

By the third 
year you will 

be heavily 
penalised for 

mistakes 



How to reference: In the text 

Type of reference Scope To include

Paraphrase One author Brackets, author surname, year

Paraphrase More than one author Brackets, surname, year, colon, next 
author, etc, close brackets 

Direct quote Short quote (1 – 4 lines) Brackets, surname, date, colon, page 
number

Direct quote Long quote (4 + lines) Indented paragraph, surname, date, colon, 
page number



Example 

TYPE OF 
REFERENCE 

SCOPE EXAMPLE 

Paraphrase One author (Jones, 2002)

Paraphrase More than one author (Jones, 2002; Smith, 1987)

Direct quote Short quote (1 – 4 lines) (Phillips, 2016: 67)



Indented 
Reference 
Example 



Referencing: 
At the end of 
the text 

What information 
would you need? 

What would you 
need from a book 

for example?



Definitions
Reference 

List 
Bibliography



Referencing a 
Book 

Name(s) of the 
Author(s)/Editor(s)

Date published Full title

Edition (if 
applicable)

Where it was 
published (Town or 

City)
Who published it

Page number (if 
needed) 



How to 
Reference a 
Book

Practice this now – write out a reference for any book. Or make one up!



Articles 

What is a journal article? Is it different to a 
newspaper article?



Referencing 
Journal 
Articles: What 
to include

Author 
Year of 

publication
Title of article

Title of journal 
Volume 

number (if 
present)

Part/issue 
number (if 

present) 

Page 
number(s) 



Referencing a journal article 



Referencing a 
Website

Author/editor/organisation
Year written (or last 

updated)

Title of page accessed URL (web page address)

Date you accessed it

Avoid unreliable, 
untrustworthy sources: if 

you cannot find any of the 
above, DO NOT USE THE 

WEBSITE 



Referencing a website: Example



Task : 
Create a list of 
references to 
swap with a 
partner for 
‘marking’

One report 

One document from a website 

A textbook

One journal article

A chapter from a book

One website


