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[bookmark: _Toc240379391]Element 1: Career Sector Investigation
Target length: 500 words
Choose either a graduate career sector that interests you or a business area that you would like to establish.
[bookmark: _Toc240379392]1.1 My Chosen Sector or Business Area
State clearly what sector or business area you have chosen and briefly explain why you selected it.
My business choice would to grow my painting and decorating business, I’m a fully qualified painter and decorator and would like to see this aspect of my life and career path thrive.

[bookmark: _Toc240379393]1.2 Sector / Business Area Research
Give an overview of the sector or business area. What does it involve? What types of organisations, jobs, customers or activities are common? Use credible evidence to support your points.
Painting and decorating is a big part of the construction industry, the job involves, sanding, prepping, gloss work, emulsion, wallpapering and the list goes on. The customers I will aim for will be contracts or bigger companies to expand and grow more. I love hands on work, and I love the before and after difference in the job.

[bookmark: _Toc240379394]1.3 Skills, Qualities and Attributes Valued by Employers
Identify the main skills, qualities and attributes employers value in this sector. Explain why they are important. Where possible, support this with evidence from job descriptions, employer websites, professional bodies or research.
There are many skills and qualities they look for in a painter and decorator, such as attention to detail because the area or surface needs to be properly prepared and prepped for a high-quality finish. Filling and sanding also needto be to a high standard as you will see the surface flash if its not prepped properly. Health and safety is also important as you need to make sure you pick the correct PPE to carry out the job safely.

[bookmark: _Toc240379395]1.4 Current Trends Affecting the Sector
Explore relevant current trends, for example artificial intelligence (AI), hybrid working, skills shortages or another trend that is important to your chosen sector. Explain how the trend is affecting the industry.
A few good trends to use to grow a business is Socal media, Facebook, Instagram, TikTok, snapchat, websites. It’s a good way to show off your work and it’s free. 





[bookmark: _Toc240379396]1.5 Personal Career Fit
Reflect on how this sector or business area connects with your own interests, current skills and future career aspirations. What attracts you to it, and what might you need to development.
I was drawn to the painting and decorating industry at a really young age, I went to collage straight from school and completed my qualification, I love hads on jobs and I have a good attention to detail.





















[bookmark: _Toc240379397]Element 2: Skills Audit and Professional Development Plan
Target length: 500 words
Complete a structured reflection on your current professional strengths, areas for development, emotional intelligence and professional behaviour. Support your reflection with at least two theories or models studied on the module.
[bookmark: _Toc240379398]2.1 Personal SWOT Analysis
	STRENGTHS

• time management
• empathy
• professional

	WEAKNESSES / AREAS FOR DEVELOPMENT

• public speaking
• anxiety 
• concentration


	OPPORTUNITIES

• university work shops
• speak to lecture
 asking the group in university


	THREATS / CHALLENGES

• balance life and university better
• family commitments
• personal responsibility’s 




Use your SWOT to identify the most important strengths and development needs. Explain why these matter for your career.
Having good time management skills is good is any career not just painting and decorating, but time management is good because you need to know how long a job is going to take, how long is the paint going to take to dry. To be on time for work. Having good empathy in the painting and decorating industry is also good because you may be working in big groups of people and you never know wat others are going through. Having a professional strength is a must to build client trust, make sure the work place is clean and tidy and your wearing the correct PPE for the job your carrying out

[bookmark: _Toc240379399]2.2 Emotional Intelligence and Professional Behaviour
Reflect on how you manage your emotions, communicate with others and behave professionally. Consider examples from work, university, volunteering, group activities or other relevant experiences.
Managing your emotions is work or in everyday life if a hard thing to do but it’s a must and always be professional. One of the ways I manage my emotions when im in situation’s I don’t feel confutable in is breath and take my time then carry on.
[bookmark: _Toc240379400]2.3 Applying Theories or Models
Use at least two theories or models studied during the module to support your reflection. Examples in the assessment brief include Gibbs’ Reflective Cycle, the Johari Window and Maslow’s Hierarchy of Needs. Explain the model briefly and apply it to your own development rather than only describing it.




[bookmark: _Toc240379401]2.4 SMART Development Goal
	Specific
	Deliver the highest quality of paint job I can.


	Measurable
	I will take on as many jobs as I can to keep getting better.



	Achievable
	Watch videos, and keep practicing when I got time.



	Relevant
	Giving the highest quality of work I can give is going to get me more work and more contracts.



	Time-bound
	Within the year.

















[bookmark: _Toc240379402]Element 3: Recruitment Application Pack
Assessment brief: equivalent to 1,000 words
Apply for a real vacancy or a role provided by your tutor. Your application pack must contain all four items below.
[bookmark: _Toc240379403]3.1 Selected Job Role
	Job Title
	Painter and Decorator
Tarian Construction Ltd
2 Caroline Street, Bridgend CF31 1DQ
£600 a week
- 
Full-time


	Organisation
	indeed

	Location
	Bridgend

	Where the vacancy was found
	Indeed

	Job Role URL 
	Painter Decorater Jobs in Swansea (with Salaries) | Indeed United Kingdom


[bookmark: _Toc240379404]3.2 Tailored Curriculum Vitae (CV)
Insert your tailored CV on the following page(s). Make sure it is relevant to the selected role and highlights the skills, experience, education and achievements that best match the job description/person specification.


[bookmark: _Toc240379405]Chelsea Edwards
Qualified Painter & Decorator Swansea, Wales 📞 07443445721 📧 cedwards2528@gmail.com 🚗 Full UK Driving Licence
Professional Summary
Qualified Painter & Decorator based in Swansea with over 5 years of professional experience across residential, commercial, and construction projects. Skilled in all aspects of surface preparation, paint application, wallpapering, and decorative finishes. Known for delivering clean, precise work with strong attention to detail. Reliable, hardworking, and confident working independently or as part of a team.
Core Skills
1. Qualified Painter & Decorator
1. Interior & exterior painting
1. Wallpapering & decorative finishes
1. Surface preparation (sanding, filling, priming)
1. Technical drawing interpretation
1. Use of rollers, brushes, spray guns, ladders & scaffolding
1. Health & safety compliance
1. Strong communication & teamwork
1. Clean, organised work practices
Professional Experience
Painter & Decorator
Self Employed
1. Prepared surfaces through sanding, filling, repairing cracks, and applying primers.
1. Applied paint, varnish, and specialist finishes to a high professional standard.
1. Installed wallpaper and decorative coverings with accuracy and clean edges.
1. Followed technical drawings and project specifications to meet client expectations.
1. Worked safely at heights using ladders and scaffolding.
1. Communicated clearly with clients and project managers to coordinate work.
1. Maintained tidy work areas and disposed of waste responsibly.
1. Completed final inspections to ensure flawless finishes.
Painter / Construction Worker
 SA1 painting
1. Supported multi‑site projects with painting, decorating, and general labour tasks.
1. Mixed paints, matched colours, and selected correct materials for each job.
1. Ensured safe handling of chemicals and compliance with PPE requirements.
1. Assisted team members to complete projects efficiently and on schedule.
Qualifications & Training
1. NVQ Level 2/3 in Painting & Decorating
1. CSCS 
1. Health & Safety Training
1. Working at Heights Certification
Additional Information
1. Based in Swansea
1. Full UK Driving Licence
1. Own tools and equipment 
1. Strong physical stamina and work ethic
References
Available upon request.

3.3 Cover Letter
Insert your cover letter here. Address the selected role and organisation directly. Explain why you are interested in the role, how your skills and experience match the requirements, and what you could contribute.
Dear Hiring Manager,
I am writing to express my interest in the Painter and Decorator position at Tarian Construction Ltd. I am a qualified Painter and Decorator living in Swansea, with over five years of hands‑on experience working across residential, commercial, and construction projects. I am confident that my technical skills, strong work ethic, and commitment to delivering high‑quality finishes make me an excellent fit for your team.
Throughout my career, I have developed a solid foundation in all aspects of painting and decorating. This includes preparing surfaces through sanding, filling, repairing cracks, and applying primers to ensure smooth, durable results. I am experienced in applying a wide range of finishes, including interior and exterior paints, varnishes, protective coatings, and decorative techniques. I also have extensive experience in wallpapering, ensuring clean edges, accurate alignment, and professional‑grade results. My work is consistently completed with precision, care, and attention to detail.
I am confident interpreting technical drawings, following project specifications, and working to exact measurements. I understand the importance of delivering work that meets client expectations while maintaining efficiency and safety on site. I am fully comfortable using ladders, scaffolding, rollers, brushes, spray guns, and other industry tools. I also have strong knowledge of health and safety procedures, including working at heights and handling hazardous materials responsibly.
One of my strengths is my ability to communicate clearly with clients, colleagues, and project managers. I believe that good communication helps avoid delays, ensures clarity, and contributes to a smooth workflow. I am reliable, punctual, and able to work independently or as part of a team. I take pride in maintaining a tidy workspace, organising materials properly, and disposing of waste safely. I always aim to leave a site clean, presentable, and ready for the next stage of work.
I hold a full UK driving licence and am comfortable travelling between multiple job sites. I enjoy working in varied environments and adapting to different project requirements. Whether the job involves refreshing a residential interior, completing detailed decorative work, or contributing to a larger construction project, I approach every task with professionalism and enthusiasm.
What motivates me most is transforming spaces and seeing the difference high‑quality craftsmanship can make. I enjoy the process of taking a surface from preparation to completion and achieving a finish that clients are proud of. I believe this passion, combined with my experience and qualifications, aligns well with the standards upheld by Tarian Construction Ltd.
Thank you for considering my application. I would welcome the opportunity to bring my skills, dedication, and positive attitude to your team. I look forward to the possibility of discussing how I can contribute to your upcoming projects.
Kind regards, Chelsea

[bookmark: _Toc240379406]3.4 LinkedIn Profile
Provide evidence of your LinkedIn profile. This could include the profile URL and/or screenshots, as directed by your tutor. Check that your headline, summary/about section, experience, education and skills present a professional identity.
	LinkedIn Profile URL
	

	Professional Headline
	

	Evidence / Screenshot
	


[bookmark: _Toc240379407]3.5 Application Rationale
Target length: 300 words
Explain how you tailored your application to the selected role. Refer directly to the job description/person specification. Identify the requirements you prioritised and explain how these influenced your CV, cover letter and LinkedIn profile.
I tailored my application for the Painter and Decorator role at Tarian Construction Ltd by carefully analysing the job description and shaping my CV and cover letter around the specific skills and qualities the employer emphasised. The advert highlighted several key requirements, including proven experience in construction painting, strong surface preparation skills, the ability to apply paints, varnishes and wallpapers, confidence interpreting technical drawings, and knowledge of health and safety procedures such as working at heights and handling hazardous materials. It also stressed the importance of good communication skills, physical stamina, and holding a full UK driving licence. These points directly influenced how I presented my experience and strengths. On my CV, I prioritised my five years of painting and decorating experience and clearly stated that I am a qualified Painter and Decorator living in Swansea, which aligns with the employer’s preference for experienced candidates. I highlighted the exact technical skills listed in the advert, including sanding, filling, priming, wallpapering, and using professional tools such as rollers, brushes, spray guns, ladders and scaffolding. I also made sure to emphasise my understanding of safety procedures and my ability to work in varied weather conditions, as these were essential parts of the role. In my cover letter, I expanded on these points by explaining how my experience matches the employer’s expectations, demonstrating reliability, attention to detail and confidence working independently or as part of a team. I also mentioned my full UK driving licence and my ability to travel between job sites, which was a clear requirement in the job description. By aligning both my CV and cover letter directly with the employer’s stated needs, I ensured my application presented me as a strong and relevant candidate for the role.

[bookmark: _Toc240379408]Reference List
List every source that you have cited in your portfolio using the required referencing style. Check that every in-text citation has a matching reference-list entry.
[Add your references here in alphabetical order...]
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