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INTRODUCTION

    This report will look to reflect on my personal understanding of the topics that I have studied at Academic and Employability skills module at University of Wales Trinity Saint David. The content will draw on aspects of the experience that I gained during each topic of the module such as: Time management, Paraphrasing, Reflective Writing and Public speaking and giving information. This process provided me with a valuable opportunity to not just learn about a specific topic but to develop a unique contribution to each topic . Over the module, the spark of interest led me to discover the fascinating show and development all of what I have felt throughout the module by applying Gibb’s Reflective Cycle in accordance with my thoughts.









   
GIBB’S REFLECTIVE MODEL

     ,,Gibb’s Reflective Cycle offers a framework for examining experiences , and given its cyclic nature lends itself particularly well to repeated experiences, allowing you to learn and plan from things that either went well or didn’t go well.’’(The University of Edinburgh,2020)
Gibb’s is method that is simple to be understood and followed even for those who are not self-reflective professionals. Following the description, the human focuses on feelings, reflecting on what they felt during the event and how these feelings may have influenced the circumstance. ,, Reflecting on a learning experience helps improve our performance while it’s happening. It also helps us do better in the future. But without this reflection, it’s hard to improve. And if you don’t reflect on the experience, chances are you’ll forget and lose the possible learnings.”(Smith C., 2021)
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TIME-MANAGEMENT

      Time-management is a very important skill because improves my productivity. ,,Time management is the strategy of planning out your available time and controlling the amount of time you spend on specific tasks in order to work more efficiently. The benefits of good time management include greater productivity, less stress, and more opportunities to do the things that matter.’’(The Importance of Time Management, 2019) I will reflect on this topic following Gibb’s Reflective Cycle.

     Description:
Our lecturer announced that we will discuss about time-management and she gave us an activity where we were supposed to review our use of time. This was a thing that I have never done before but it was very greeted in my life. 

     Feelings:
I was feeling curious and worried in the same time. I was curious to find out what I can learn more about how to manage my time and why this skill is so important to be part of my life.
  
Evaluation:
However, the good thing was that I was able to analyse my allocated time for the important things and the things that are not really important in my life. Unfortunately, I realised that I offered more time for insignificant things than focusing on what is more important for myself.

Analysis:
 The waste of time happened because I didn’t prioritise my important tasks that I needed two carry out. As soon as I started to write down everything that it was scrambling around in my brain I felt a sense of relief.

 Conclusion:
I concluded that I should give more attention to my time and organise my daily activities. This meant a lot to me, and it made me understand that if I am not going to settle my goals and prioritise them, the results are not going to appear. After that, I felt more confident, and then I realised that is not enough just to make an idea and to think about it, but you have to work, chase and keep going for it. 

Action plan:
Moreover, I have already decided what I am willing to study furthermore and I already began to inform more about automotive engineer’s duties, and what skills I have to develop to make my dream come true. 
If this would arose again, I would read ‘’The 80-20 rule’’ Concept which I would connect with ‘’Eat the frog’’ book and make a daily reminder about using my time efficiently.
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Paraphrasing 

    Paraphrasing is a very important topic because it helps us to gain a deeper understanding of the material well enough to write it in our own words. ,, Paraphrasing is a restatement of another piece of writing, with your own words or phrases while keeping the same meaning, usually to modify the language or simply avoid plagiarism. Paraphrasing is an important communication technique to avoid copying an original source.”( Ellis M., 2021) 
I will reflect on paraphrasing topic following Gibb’s Reflective Cycle.

     Description:
Our lecturer started this topic by explaining us what paraphrasing means. It was very interesting because it was for the first time when I heard about it. We started to do some exercises together and I was hoping that my teacher will not name me to read what I have done but I knew that if she would put me to do one exercise together, I could be able to understand the topic better. 

   Feelings:
I was feeling very confused and angry because when I started to do the exercises, everything seemed to be impossible to reach out. 

Evaluation:
However, the good thing was that I started to understand the topic proper when my teacher was explaining the mistakes that my classmates have already done, because her explanations were very useful for me as well. Moreover, I realised that all the things that seemed difficult to me in the past, through a lot of practice have become relatively easy things in the present.

Analysis:
I think that I struggled at this topic because I have never done before paraphrasing exercises. It was a new thing for me, a new information but very useful in my future years of University.

Conclusion:
I think that is very important to understand a source well enough to write it in your own words. It taught me to focus on the main ideas as I’m not just copying and pasting word by word but I’m talking about the main points and it makes my writing to look more natural as it came from me and not from someone else.

Action plan :
To make my paraphrasing skill more effective I will always ensure that I understood the text. I will use this knowledge because it will help me to get the idea of a written work in a better way and I will not lose the essence and the core meaning of it. It will enable me to polish my own creativity and showcase my skill of writing while remaining confident to the meaning of the original work.
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REFLECTIVE WRITING

,,Reflection is an essential part of personal development and prepares you for the world of work, encouraging you to develop the habit of analysing your actions or events and considering the consequences.’’ (Gillett, Hammond and Martala, 2009, p.16)
 Reflection is an important skill because it helps me to examine myself and my perspective. I will reflect on Reflective Writing by following Gibb’s Reflective cycle.

Description: 
In week 3, our lecturer explained to us the meaning and the importance of reflection. She presented to us 3 models of reflection and after that, she asked us to think about a topic that we have learnt and to write a short reflection.

Feelings:
 I believe that I felt quite confident because the Gibb’s Reflective Cycle seemed to be very familiar to me. I was excited to put on the paper my thoughts, my feeling and my point of view about the topic.
  
Evaluation:
Moreover, the good thing was that I wrote my reflection and I sent it to the teacher. This helped me to understand that I have to work more on my capacity to write an academic essay in a more formal way. 

Analysis:
I think that I couldn’t be able to write the reflection in a more formal way because of my lack as academic essay. It was for the first time when I tried to write a formal work. In my point of view, it was very useful because it made me realise that I have to work more to improve myself and my writing.

Conclusion:
I believe that is very important and useful to know how to reflect because it helps me to develop my skills.  It is a very positive way of thinking, first of all to reflect on what happened and then deciding whether there is a better or a more efficient way of doing it in the future.

Action plan:
I am going to reflect over and over again on the topics that I will learn further more at the University in the future. I will think deep about every action that I am going to take because it will give me a sense of purpose, especially when I will reach my goal, as this will lead to turn into happiness and productivity.
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PUBLIC SPEAKING AND GIVING INFORMATION

       The public speaking and giving information is a very necessary skill to succeed in life. ,,The ability to speak before a group of people is a valuable asset as well as an important talent‘’. (Eke, O., 2021, p.14)

    Description:
In week nine, we had to deliver a PowerPoint presentation. The requirements of the presentation were made up of the future career which I am going to follow in my way to development. 

Feelings:
During the classes I was feeling very nervous before making the presentation. I was aware that my slides could be potentially dry and they could not catch the attention of the audience. I was afraid that I will not be able to say the right things and that I will not be able to present at the level of my expectations. I am a very shy person, So all the time I was thinking that I will fail because of my self-confidence.

Evaluation:
However, it was a very big emotional impact for me. It was a memorable moment. It was a very motivating presentation because I discovered that I have to work much more to build up my self confidence.

Analysis:
My emotions took control of my brain and body because of my lack of self-confidence. It wasn’t the first time when I had to present in front of an audience but only the thought that I failed in the past at High School, caught my brain and I could not control it.

Conclusion:
It was very important topic because it allowed me to form connections with my class mates and my lecturer and it motivated me to become better version of me.

Action plan:
I am going to practice my body language and the eye contact when I will be presenting again. I will give myself time to prepare and I will practice my positive thinking by reading some good articles and watching some of my favourites motivational speakers.



            


                                                                                 5

Conclusion:
     This topics not only opened my mind, offered a better understanding of how to become a better student but they raised new emotions, a new education and an upgrading of my level of knowledges. They opened a new great way to success. The topics of Academic and Employability Skills Module, helped me to develop new skills and values that will enable me to take important steeps into work, family and life. These qualifications met my needs, they improved my lack of confidence that will help me to integrate in the modern workplace environment.  
       I gained a new set of achievements that benefitted myself. My developed skills are transferable so I will be able to adapt them to whichever situation that I will find myself in.
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Main responsibilities:

.manage operations, such as production plans, funds, workers and
monitor quality control;

-investigate mechanical issues or unanticipated maintenance problems;
«producing new designs and manufacturing techniques, fully reflecting
on customer needs and government emission requirements;

(n.d., Prospects)
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Automotive Engineer

,The automotive engineer is a
professional who is involved in
designing new vehicles and
enhance technical performance,
aesthetics and software of
vehicles." (Indeed, n.d.)
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The key skills to become an automotive
engineer:

- attention to detail;

- the capacity to analyse data;

- good time management and organisational skills;

- a high level of numeracy and technical competency;

- an interest in motor vehicle engineering and design;
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