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Title: leighton williams
Date:24/10/2019
Only complete the following where relevant:
	Event Description
	A Healthier Wales

	Department:
	Main Hall

	Event Location:
	Brangwyn Hall, Swansea

	Event Organiser (Module Lead) Name
	Welsh Government

	Student Event Manager 
	Kath Baker

	Student Treasurer
	

	Numbers of students attending
	6

	Students with additional needs (please describe)
	

	Numbers of staff attending
	

	Number of first aiders attending
	1

	Start Date:
	24 October 2019

	Return Date:
	

	Event Details:
	Collaboration for a Healthier Wales







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	During the Students visit to the Brangwyn Hall, the 5 main potential hazards which were viewed, Could have all been avoided had a risk assessment been conducted prior to the presentation, as one was not carried out properly, this gave the students an opportunity to look at the current legislative laws in place for such situations.
(Health and Safety Executive, 2019) The law says that every business must have a policy for managing health and safety. It explains how you, as an employer, will manage health and safety in your business. It should clearly say who does what, when and how. If you have five or more employees, you must write your policy down. If you have fewer than five employees you do not have to write anything down, but it is useful to do so. You must share the policy, and any changes to it, with your employees.
(HSE, 2019) Employers must make sure employees get immediate help if taken ill or injured at work. The law applies to every workplace and to the self-employed. You must have, a suitably stocked first aid kit, an appointed person or people to take charge of first aid arrangements, information for all employees telling them about first aid arrangements
(HSE, 2019) If your business has employees, you will probably need employers' liability insurance. If an employee is injured or becomes ill as a result of the work they do for you, they can claim compensation from you. Employers’ liability insurance will help you to pay any compensation.
(HSE, 2019) Everyone who works for you needs to know how to work safely and without risk to their health. This includes contractors and self-employed people. You must give your workers clear instructions and information, as well as adequate training. Make sure you include employees with particular training needs, for example new recruits, people changing jobs or taking on extra responsibilities, young employees and health and safety representatives.
(HSE, 2019) Employers must provide welfare facilities and a working environment that’s healthy and safe for everyone in the workplace, including those with disabilities. You must have, the right number of toilets and washbasins, drinking water and having somewhere to rest and eat meals, a clean workplace with a reasonable working temperature, good ventilation, suitable lighting and the right amount of space and seating, well-maintained equipment, with no obstructions in floors and traffic routes, and windows that can be easily opened and cleaned
(HSE, 2019) COSHH is the law that requires employers to control substances that are hazardous to health. You can prevent or reduce workers exposure to hazardous substances by, finding out what the health hazards are, deciding how to prevent harm to health (risk assessment), providing control measures to reduce harm to health, making sure they are used, keeping all control measures in good working order, providing information, instruction and training for employees and others, providing monitoring and health surveillance in appropriate cases, planning for emergencies. 
(HSE, 2019) Riddor puts duties on employers, the self-employed and people in control of work premises (the Responsible Person) to report certain serious workplace accidents, occupational diseases and specified dangerous occurrences near misses). Regulations 4 - 6 cover the reporting of work-related deaths and injuries other than for certain gas incidents RIDDOR requires deaths and injuries to be reported only when, there has been an accident which caused the injury, the accident was work-related, the injury is of a type which is reportable
(HSE, 2019) Most fires are preventable. Those responsible for workplaces and other buildings to which the public have access can avoid them by taking responsibility for and adopting the right behaviours and procedures. Employers (and/or building owners or occupiers) must carry out a fire safety risk assessment and keep it up to date. This shares the same approach as health and safety risk assessments and can be carried out either as part of an overall risk assessment or as a separate exercise. Based on the findings of the assessment, employers need to ensure that adequate and appropriate fire safety measures are in place to minimise the risk of injury or loss of life in the event of a fire. To help prevent fire in the workplace, your risk assessment should identify what could cause a fire to start, for example sources of ignition (heat or sparks) and substances that burn, and the people who may be at risk. 
The local council need to in force better workplace handling of such risks to the public, these issues which the students had found could have led to very serious incidents as described by these legislative laws.
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	
Fire Evacuation Point
	
Everyone
	Designated Meeting Point
Victoria Square
	Direction signs for people who do not know where Victoria Square is. 
	Fire 
Officer
	
Immediate

	
2
	Front Entrance Door  
Was stuck ajar
	
Everyone
	
Door was left open
	Fix door so people can use it safely
	Main-
tenance
	
Immediate

	
3
	
Visitors Entrance
	
Everyone
	
No Visitors Register
	Register needs to be put in place
	Fire
Officer
	
Immediate

	
4
	
Drinks Stand
	
Everyone
	
Placed at the back of the room
	
Valets to serve drinks
	Event
organiser
	When ever
Necessary

	
5
	Chairs placed on stairs on the Stage 
	
Event Speakers
	
None
	Make sure chairs are stacked in a safe place 
	Event 
Organiser
	
Immediate
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Review of Risk Assessment Process (250 words)
	Review Date:
	24th October 2019

	                            A healthier Wales: Risk Assessment

A risk assessment was carried out at a recent presentation, which was being held at the Brangwyn Hall, Swansea. A group of students went along to assess the effectiveness of their current safety handling for a 1-day question and answer event. The group felt it would be the perfect opportunity to investigate what risks could have been overlooked, as this presentation was planned by the local council on behalf of the Welsh Government, these are the findings.
On entering the building the students were greeted by a queue of professionals and locals all wanting to find out what the local Counsellors had install for their futures, once the queue had cleared they were met by 3 members of staff, all keen to get the students names and company they were representing. Unfortunately, this was also the position where they spotted their first potential risk factor.
>The main entrance doors were held ajar by an uneven floor.
>No signing in Process for visitors during presentation
>No Signage for Fire Evacuation Meeting Point 
>The drinks stand was at the back of the room enabling safe use, but the table arrangement raised the risk of slips, falls and chances of scalding.
>5 chairs sat dangerously on a raised step behind a projector screen and in front of 1 of the fire escapes.

The risks the students found at the presentation, were avoidable by carrying out a simple risk assessment prior to the day, in doing so could of made things a lot safer for the attendees.













FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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