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STEP 1: Write a text ( This is my instagram, click 
here)

STEP 2: Select the text that you want to hyperlink

STEP 3: Go to “Insert “ and select “ link” tool

Step 4: When you click on the link, the pop up 
appears as shown on the right

STEP 5: Add the link that you copied and press “ok”

“This is my facebook,  click here”



WRIUTE
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