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Abstract
Reflection can be defined as looking back what have been learnt from different ways and from experiences learning is happened. Gibbs reflective model gives proper assumptions regarding the reflection. According to Gibbs reflection model, there are six issues- descriptions, feeling, evaluation, analysis, and conclusion and action plan. Different type of skills are required to be learnt for enhancing career. Skills of time management helps to allocate time. Academic writing skill helps to write in proper manner. From online learning, each and every topic can be covered. 


















[bookmark: _1fob9te]Introduction 
This report is illustrating my learning from the module- “Academic and Employability Skills”. Here, I have reflected what I have learnt from the course. For successful career, skills and competencies are required. This report will be reflecting the knowledge which I have gained from the module. For reflection, I have used Gibbs reflection model in order to replicate the skills and knowledge (Hammond, & Martala, 2009). This report will also be illustrating about the some importance of knowledge and skills indicating time management, paraphrasing, referencing and CV writing, academic writing and presentation and public speaking. 
[bookmark: _3znysh7]Reflection Model: 
Gibbs Reflective Cycle: Reflection refers to look back and explore and make vast analysis what and why things are happened. Reflecting is helping to learn from experiences and develop some skills and competencies. In order to reflect, here I have used Gibbs reflection model and application has been shown in below-
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Figure: Gibbs Reflection model 
Source: (Bernstrøm, et al. 2019)  
Description: For the module of “Academic and Employability Skills” I have attended all classes. This has helped to learn about new something which I did not know before. I have come to know about the ways by which effective and appropriate wiring can be done (Bernstrøm, et al. 2019)  . Moreover, from the module, I have known about how to study smartly. In order to get good grade, I have to write and make teachers understanding about the matters. As a result, this course has helped to write very effectively. Writing properly, I have been able to achieve good grades. This module has also helped to know about team management skills. I have known that team working is very much essential in order do work effectively. Managing time is very much important things for one life and I have known about strategies for time management (Thomas, 2003). Communication is necessary in order to develop performances. I have learnt different strategies for effective and appropriate communication from this module. 
Feelings: Learning is always interesting and it becomes very much difficult for people when effective processes and procedures are not followed to learn. At the beginning of this course, I felt very much nervous. But, I was passionate to learn new something (McMahon, 2014). Moreover, I wanted to learn more. I am curious to know something new all time. This leaded me to know more and gain huge knowledge. All time, I showed interest to learn new something. This provided me depth understanding to learn about something properly and understand each thing in right manners 
Evaluation: The module “Academic and Employability Skills” has been designed in that manner in which students can learn more about time management skills, writing skills and referencing, and summarizing. The knowledge provided me a lot of experiences. The module helped to know better. As a result, effectiveness of the learning has been ensured after completing the course.  Related topics have been properly described. Meanings and proper illustrations have been given (Lee, 2007). Consequently, students can learn more and more doing this module. It has been very much easier to learn about each issue properly. Well-designed explanation has been given It can be said that, the muddle has helped to learn about communication skills. This skill has helped to make effective communication with different people all over the world and learn about new something.
Analysis: Classes which have been done throughout the module have prepared me for future academic skilled and professionally knowledgeable. Academic skills have helped to learn about employability skill and help to ensure effectiveness of the knowledge. Knowledge about different subjects have facilitated to be more capable to learn. Subjective knowledge have helped to get proper knowledge and apply those in practical life and this will have a positive impacts on knowledge enhancement (Hirschi, 2010). Skills and competencies which have been learnt from the module has helped to get proper knowledge and have been able to be competent enough in order to learn about new issues and enrich knowledge. 
Conclusion: For being a good professional, I think I need to be technologically sound and for this reason, I must have knowledge of information technology (Brown, and Brown, 2012). As I have done the course of “Academic and Employability Skills”, I have been able to know about the referencing, writing, and reflecting and many other types of learning. If I had knowledge of information technology, it would be better to cope in this present world and reach in an attractive position. 
Action Plan:  In order to enrich knowledge about information technology, I will do a course which will be fostering the knowledge and ensure appropriate and effective learning. I will be able to competent about information technology. This will be helping to learn more and enhance the knowledge.  In will practice seeing videos from different websites (Thomas, 2003). Moreover, from online platforms, I will be collecting all required information. This will be helping to develop my IT skills and this will be helping to apply those knowledge to boost performances in careers. 
[bookmark: _2et92p0]The skills which have been achieved from the Module and how useful they are: 
“Academic and Employability Skills” module has helped me to learn new something and gain new skills and competencies. In order to develop career those skills and competencies are very much necessary.  I have come to know about the time management skills, CV writing skills, referencing, cover letter writing and presentation and online learning experiences (Lowes, Peters, and Turner, 2004). Experiences which I have attained from the module are very much essential for grabbing an attractive professional life. In order to do some tasks, I think one should have some skills and competencies. Discussion about those have been made elaborately in this part. 
[bookmark: _tyjcwt]Academic Writing: 
In order to get good grades, one needs to write following appropriate manners. Good writing can carry excellent results and for this reason, I have come to know about the ways of writing. For explaining this learning, Gibbs model has been used. 
Description: This course has been designed to understand academic writing. For writing properly, the students must be following the questions and answers will be according to the questions.  From this module, I have come to know about data presentation. Data is presented following required manners for making it attractive. Presentation of data in a writing will be carrying required marks. The module “Academic and Employability Skills” has assisted me to carry good marks in a writing. Moreover, I have also known about the style of referencing (Hammond, & Martala, 2009).  
Feelings: This course has given me outstanding feeling. Fort worth writing, the writer needs to give proper referencing. It increases the credibility of a writing. Style of referencing has helped me to know more and get a good marks. I have known that Harvard referencing and this style of referencing has helped me to give proper citation. In a writing, there are different sectors and each sector needs to be properly citrated and get good results. 
Analysis: In order to get good grades, analysis capability must be developed. In a report writing, acknowledgement is required and in this case, time limitation is there. I may not have sufficient time to express all issues properly and in this case, in writing acknowledgement helps to make proper understanding and help to ensure proper writing. 
Conclusion: Different types of writings are practiced in a learning process (Bernstrøm, et al. 2019).  In case of essay writing, one must be cautious about the structure. For essay, one needs to ensure proper discussion and give much examples of each issues in writing. In this case, there will be given evidences. For each para there will be given citation. This citation will be ensuring appropriate and effective writing. 
Actions Plan: I will be writing different research reports and many dissertations. Moreover, different articles will be written for getting better experiences. This skill will help me to write something properly. 
[bookmark: _3dy6vkm]Online Learning Experience: 
Description: Online learning has been one of the effective tools of learning. The course has been designed for getting learning from online. At present, students can learn about various issues and aspects through online platform. As a result learning becomes effective and appropriate. 
Feeling: From “Academic and Employability Skills” module, I have been able to learn about various issues and aspects of online learnings. Uses of different sites for learning have been known and for this reason I have been able to know a lot of issues from different websites (Hammond, & Martala, 2009). I have got good and comfortable feeling for learning about the topic. 
Analysis:  Online learning will be effective when learner needs to know immediately. One needs to learn from various sites and learning has been effective and appropriate when the learning is according to learning objectives. I have been able to know more and more. Online learning platform has given me a lot of opportunities for learning different aspects. Moreover, I have known about online class. 
Conclusion: In order to join in an online class, one needs to ensure proper passwords and log in ID. From this module, I have come to know about those and I can easily input all for ensuring appropriate learning. Moreover, in case of missing any class, I can easily know about the class through watching Video (McMahon, 2014). Teachers are giving lectures and I can easily know about the lectures in staying any place in the world. 
Actions Plan: I will be visiting different websites for learning new something which will develop my learning experiences. 
[bookmark: _1t3h5sf]Reflection: 
Description: “Academic and Employability Skills” module has helped me to know about reflection. In reflection, students are reflecting what they have learnt throughout the course. Reflection is helping the learners to understand what he or she has learnt and how those are effective for ensuring appropriate learnings. 
Feelings: Using own experiences, current learning is practiced though previous experiences. I can easily relate my knowledge with my current learning (McMahon, 2014). Reflection helps to learn something effectively and appropriately. So, I have received a good feeling about learning this issues. 
Analysis: In order learn one thing properly, experiences are required and in this case, one must be learning about various issues and aspects though application of experiences. Effective learning is ensured. As a result, it must be added to a sufficient advantages. 
Conclusion: Personal thinking capability is also being enhanced through this reflections. I can easily enrich personal thinking capabilities and for this reason, I can learn many things which are necessary for boosting my learning experiences. 
Actions Plan: I will use reflection for further studies for learning new something. In each course, reflection will be used. 
[bookmark: _4d34og8]Time Management Skill: 
Description: Time is very limited and one has to do a lot of tasks in this limited time. From the “Academic and Employability Skills” course, I have come to know about time management skills and competencies.  Time management skill has enabled me to know how to manage time for doing certain tasks (Gordon, 2009). 
Feelings: Time management has helped to allocate time for doing different tasks maintaining appropriate and effective quality. There are various tools of managing time and do tasks on time. So, I had spent interesting time. 
Analysis: I have learned that tools of time management are to do list of tasks, writing dairy, planner and many others. All are helping to ensure appropriate time management. To do tasks which are required to be done, I have developed a plan and according to the plan all tasks are done. 
Conclusion: I have been able to accomplish tasks on time and get required results. Moreover, time management has helped to get effective and appropriate results (Brown, and Brown, 2012). For doing all types of tasks, I have been able to create schedules and these schedule has helped me to know more and more and learn a lot for boosting academic performances.
Action plan: As student, I have to do different types of tasks at same time and considering the importance of tasks, I have learnt to design a plan and according to that, tasks are completed. I have come to know how to be punctual for doing tasks. My punctuality has helped me to ensure appropriate performances. 
[bookmark: _2s8eyo1]Conclusion & Recommendations: 
In conclusion, for having a good position skills and competencies are required and developing knowledge and skills, one must have sufficient efforts. Employment opportunities are accelerated due to follow appropriate modes of learning (Lowes, Peters, and Turner, 2004). Learning time management is helping to allocate time for doing various tasks appropriately. A student must be academically competent and skills and competencies are required to be developed to perform well in markets. Students have various opportunities and those opportunities are required to utilise in order to cope in market. In order to learn from online, one needs to search different topics and through Google, information can gathered. 
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