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[bookmark: _Toc111241588]Introduction:
The skills I learned are Presentation skills from the book of Bradbury (2006), "The successful Presentation Skills". Presentation skills are the set of expertise that are required to express the thoughts and knowledge regarding something in front of a gathering or a group of audience. This is very much important in the current business world and even a student needs this skill to shine in academics by performing well in different stages of academic life. This assignment will talk about this core skill and some other skills that I learned besides this and will clarify how these might be useful for me in the future in building a good career and some improvements that I feel are needed to enhance my knowledge regarding this.
[bookmark: _Toc111241589]Summary of the book:
The book I went through is "The successful Presentation Skills" by Bradbury which is a very organized and structured form of ideas and techniques regarding presentation skills. After going through this my knowledge and outlook have been so changed that it had a long-term effect on my personality and attitude (Bradbury, 2006). It taught me how to be presentable in front of people whether they are known or unknown regardless of their number and the topic of discussion. Here are some ideas that are discussed in the book regarding presentation, communication, and learning and how they are related to one another. 
Presentation is also a part of communication and it helps one to reveal thoughts and beliefs in such a way that we can easily share the knowledge and thoughts regarding any topic with a certain group of people. This book perfectly explains the mood and timing that is appropriate for communication-based on the type of communication. This also helps us improve the learning style as proper learning needs proper communication and this is possible only with good knowledge of presentation. 
This book also discussed the way that any speech can be made attractive so that the audience put proper concentration on hearing that. This book lets me know that audience listens to the things that they feeling about and thus one needs to make the speech and expression of sharing of knowledge more fluent. There are four major types of learning styles that can be used by one to have a decent knowledge regarding any topic. One can use these techniques to make communication better and thus learn in a better way. 
This book also discusses how to start a presentation or speech and how to end it. Proper manner and attitude toward the audience need to be maintained in the communication process. It helps us know about PowerPoint as well which is a great tool to make communication more effective and attractive these days in the modern business world.  It also discusses the tools and techniques that are required to make the communication better understood and convenient for the audience. The speaker needs to make an organized speech and deliver the speech fluently and communication effective. This shows how the timing and the organizing of the speech can make the communication more effective. 
[bookmark: _Toc111241590]An important lesson from the book: 
This book is related to presentation skills and communication as they both are dependent on one another. Going through the book, I have had some important learnings that might help me in the course of my career and my future life. Some of the major learnings gathered from the book are as below: 
The most important learning of mine from this book is that presentation is a medium of communication and thus to make communication effective one needs to learn how to present his thoughts and experiences in such a way that makes the communication fruitful. Communication is very important in personal life, academic life and for a better career starting from viva voce to daily interaction with colleagues and clients (Bradbury, 2006). The book also helps one to be precise in making the speech and subject very specific and attractive to the audience. The presentation can make business communication easier and smoother which will enable the business to attract the stakeholders and satisfy the clients. Even within the organization, day-to-day communications are also expected to be effective with better presentation. So this is very important for making communication better and more effective and I can use this learning for future development. This will also be effective for me to learn everything in a better way with more effectiveness. I will become a better communicating person from this lesson through effective expression or the presentation of my thoughts. Now I understand what presentation means and what things are required for a good presentation.
After reading this book, I gathered different abstract knowledge about presentation skills and I investigated several other supporting skills that will help me to make communication fruitful. This is a very good study skill as well because now and then, as a student I need to conduct presentations for academic purposes and I need to communicate with my classmates. I came to understand that this skill will help me to be effective as a student in the class and help me stand out with academic road results (Cottrell, 2019). Also when I will start my career, communication will be very important with my colleagues for different purposes with my teammates and clients. I need to keep good presentation skills to make those interactions successful and effective in both academics and professional life.
So I started working on the development of my presentation skill, learning how to make speeches, and how to make PowerPoint slides and notes to make the presentation better. I learned about posture, gestures during a presentation, and also the organizing of the flow of speech to communicate well. I started learning the situational demand of dress scores and the mode of talking to people or the audience. I have improved eye contact and connection with the audience during a presentation and response to the query of the audience to make better communication with them. I worked with my classmates to improve these skills, practiced them, found out my weaknesses, and worked on them again and again to bring perfection.
This book has also suggested some important tools and techniques that make presentation skills better. Like it showed me how to interact with the audience in different situations depending on their mode and attitude towards the presenter. It showed me how to build up confidence within and make a pleasant speech in front of an audience. It showed me how to perfectly use posture and gestures to be effective in communicating with others. It also taught about the choice of words and sentences that will be appropriate for different types of presentations based on the topic, audience, and purpose of communication. So, these things will eventually lead me to be a better person with better presentation skills and help me improve different types of communication under different situations (STUWO. 2022)
[bookmark: _Toc111241591]Conclusion:
As a student, one needs to learn some skills to be effective in personal life, academic life, and future career. This assignment helped me to come across several such skills that can be effective for me in both academic and professional life. One of the major skills that I learned is presentation skills and the way presentation can be a good tool for making effective communication. There are several techniques suggested to be successful in presentation skills and bring effectiveness in communication. I have mastered those and practiced with the friends and teams with that I need to interact. Thus I have improved this skill to a good extent and will use this for further development of myself in my academic life and professional career. This assignment summarized all and made me investigate the truth regarding my current conditions with this skill.
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