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Crucially for academic success, time management is the process of organising and controlling how much time to spend on particular activities. Good time management lets students balance homework, classes, and personal life, so improving their academic performance (Wolters & Brady, 2021). This talk intends to investigate the value of time management, pinpoint typical difficulties experienced by students, and offer doable solutions. Effective time management helps students get better grades and experience less stress (Alvarez Sainz, Ferrero & Ugidos, 2019). This is a convincing statistic.
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Academic success depends on good time management since it enables students to prioritise their homework and set enough time for assignments, tests, and study sessions. Students who arrange their calendars can satisfy deadlines and steer clear of procrastinating's hazards, so improving their grades (Wolters & Brady, 2021). Moreover, good time management helps to lower stress and anxiety, so balancing the academic experience. Students who effectively manage their time say they feel less overwhelmed and more in control of their obligations—qualities absolutely essential for preserving mental health (Tabuenca, Greller & Verpoorten, 2022). A good work-life balance is absolutely important since it lets students participate in leisure activities and self-care, so promoting their general well-being. Learning time management also helps one develop organisational abilities and self-discipline—qualities vital for success in the future. Students who learn to effectively plan and execute activities create habits that will help them in the workforce, where deadlines and project management are vital (Cottrell, 2019). All things considered, good time management improves not only academic performance but also emotional well-being and gets students ready for upcoming professional challenges.
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Students in the current digital era are subject to a variety of distractions that can make time management difficult. Academic tasks can be distracted by social media, online gaming, and incessant smartphone notifications (Majid et al., 2012). According to research, these distractions can drastically lower productivity, resulting in longer assignment completion times and lower-quality work (Wolters & Brady, 2021). Because technology is so prevalent, students need to actively control their digital habits in order to stay focused on their studies. The stress of juggling several deadlines is another major obstacle. Students frequently experience feelings of overwhelm as a result of juggling multiple projects, exams, and assignments at the same time (Burns & Sinfield, 2022). Students who are overcommitted may find it difficult to prioritise their work, which can lead to poor time management. Without a well-defined plan, they run the risk of missing deadlines or delivering poor quality work, which can have a detrimental effect on their stress levels and academic performance (Tabuenca, Greller & Verpoorten, 2022). Students must be aware of their limitations and refrain from taking on more than they can manage. Another prevalent problem that students face is procrastination. Many people put off crucial tasks out of a lack of drive, perfectionism, or fear of failing. A vicious cycle of increased stress and last-minute scrambling to finish assignments can result from this propensity to put off work (Burns & Sinfield, 2022). Students who comprehend the fundamental causes of procrastination can create coping mechanisms, such as segmenting tasks into smaller, more manageable pieces and assigning due dates to each part.
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Students can use a number of useful strategies and resources to enhance their time management abilities. Setting priorities is crucial; in order to concentrate on high-impact activities, students should rank their tasks according to importance and urgency (Cottrell, 2019). Students can stay motivated and on course by setting clear goals. Students can visualise their schedules and due dates by using planners and calendars, which improves organisation. By offering progress tracking and reminders, digital tools like Trello and Todoist can help with task management even more. These apps make it easier for students to stay organised and prevent them from forgetting crucial assignments. Well-established methods can improve focus and avoid burnout, such as the Pomodoro Technique, which promotes concentrated work intervals interspersed with brief breaks (Cottrell, 2019). Another useful method for efficiently setting priorities is the Eisenhower Matrix. Last but not least, students need to establish boundaries in order to reduce social media and digital device distractions and create a more concentrated and effective learning environment (Burns & Sinfield, 2022).
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Academic success depends on good time management; it helps students to get better marks and lower stress levels. Common difficulties including digital distractions, overcommitment, procrastination, and handling several deadlines were underlined in this presentation. Practical tactics including prioritising, goal setting, and using digital tools like Trello and Todoist—which help to fight these challenges—were covered. Learning time management not only improves academic performance but also helps one to be personally well by encouraging a good work-life balance. In the end, honing these abilities helps students to be resilient in their academic path and ready for the demands of the future professions.


[bookmark: _Toc198448177][image: ]
References
Alvarez Sainz, M., Ferrero, A.M. and Ugidos, A. (2019) 'Time management: skills to learn and put into practice', Education+ Training, 61, pp.635–48.
[bookmark: _GoBack]Bloomsbury Cite Them Right (2025) Cite Them Right. Available at: https://www.citethemrightonline.com/home (Accessed: 27 May 2025). https://www.citethemrightonline.com/home 
Burns, T. and Sinfield, S. (2022) 'Essential study skills: The complete guide to success at university'.
Cottrell, S. (2019) The Study Skills Handbook. 5th edn. Macmillan Education UK.
Cottrell, S. (2023) Critical Thinking Skills: Effective Analysis, Argument and Reflection. 4th edn. Bloomsbury Academic.
Majid, S., Liming, Z., Tong, S. and Raihana, S. (2012) 'Importance of soft skills for education and career success', International journal for cross-disciplinary subjects in education, 2, pp.1037–42.
Tabuenca, B., Greller, W. and Verpoorten, D. (2022) 'Mind the gap: smoothing the transition to higher education fostering time management skills', Universal Access in the Information Society, 21, pp.367–79.
Wolters, C.A. and Brady, A.C. (2021) 'College students’ time management: A self-regulated learning perspective', Educational Psychology Review, 33, pp.1319–51.


image3.JPG
Introductiop

Improves academic performance (Wolters &
Brady, 2021).

Reduces stress and enhances well-being.
Effective planning promotes better
organisation (Cottrell, 2019).

Practical strategies optimise study habit
(Burns & Sinfield, 2022).
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Importance of Time Management

Higher academic performance and better
grades (Wolters & Brady, 2021).

Reduces stress and anxiety (Tabuenca, Greller
& Verpoorten, 2022).

Improves work-life balance (Cottrell, 2019).
Builds self-discipline and organisational skills.
Enhances overall student well-being (Burns &
Sinfield, 2022).
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Practical Strategies for Improvement

Prioritisation focuses on high-impact activities
(Cottrell, 2019).

Digital tools like Trello and Todoist aid task
management.

Pomodoro Technique enhances focus and
prevents burnout.

Setting boundaries reduces distractions
(Burns & Sinfield, 2022).
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Conclusion

Better grades and reduced stress.
Common challenges: distractions
and overcommitment.

Key strategies: prioritisation and
goal setting.

Digital tools like Trello streamline
task management.

Mastering time management builds
resilience.
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