Semester 1 Academic Planner 
Name:  Shaneade Doyle                                                       
Complete the following weekly study planner to help you visualise how you will use your time whilst studying at University. 
	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	1
	Monday 
	
Personal time 

	Counselling lecture
	
	
	
	Work 
	
	
	
	
	
	

	
	Tuesday 
	School run


	Studying 
	
	
	
	Digital Era lecture 
	
	
	
	
	Personal time 
	

	
	Wednesday 
	
Personal time 

	Psychology lecture 
	
	
	
	Activity 
	
	
	Studying 
	
	
	

	
	Thursday 
	
Work commitments 
	
	
	
	
	
	
	
	
	
	
	

	
	Friday 
	Work commitments 
	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	Work commitments 
	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	Personal time 


	
	
	
	Study
	
	
	Activity
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	



	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	2
	Monday 
	
Personal time

	Counselling lecture
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	School run
	Personal time 
	Studying 
	
	
	Digital era lecture 
	
	
	
	
	Personal time
	

	
	Wednesday 
	
Personal time

	Psychology lecture 
	
	
	
	Studying
	
	
	Activity 
	
	
	Family time 

	
	Thursday 
	School run

	Personal time 
	
	
	Family time 
	Studying
	
	
	
	Family time 
	Personal time 
	

	
	Friday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	






	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	3
	Monday 
	
Personal time 

	Counselling 
Lecture 
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	School run

	Training for work
	
	
	
	Digital era lecture 
	
	
	
	
	Family time 
	

	
	Wednesday 
	Personal time 


	Psychology lecture 
	
	
	
	Family time 
	Studying 
	
	
	
	
	Personal time

	
	Thursday 
	
School run 
	Activity 
	
	
	
	Studying 
	Personal time 
	
	
	
	
	

	
	Friday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	
Personal time 

	
	Activity 
	
	
	
	Studying
	
	
	
	
	Personal time

	
	
	
	
	
	
	
	
	
	
	
	
	
	




	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	4
	Monday 
	
Personal time 

	 
	Work training 
	
	
	 
	Activity 
	
	
	Study 
	
	Personal time 

	
	Tuesday 
	
Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Wednesday 
	
Work commitments 

	 
	
	
	
	
	
	
	
	
	
	

	
	Thursday 
	
School run

	Personal time 
	Studying
	
	
	
	Personal time 
	
	Family time
	
	
	Personal time 

	
	Friday 
	Activity 


	
	
	
	Personal time 
	
	Work training 
	
	
	
	Studying 
	

	
	Saturday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	







	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	5
	Monday 
	


	Counselling lectures 
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	


	School run
	Personal time 
	
	
	Digital era lecture 
	
	
	
	
	Studying 
	

	
	Wednesday 
	


	Psychology lecture 
	
	
	
	Personal time 
	
	
	Family time 
	
	
	

	
	Thursday 
	


	School run
	Personal time 
	Studying
	
	
	Activity 
	
	
	
	Work training 
	

	
	Friday 
	


	Work commitments 
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	


	Work commitments 
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	


	Work commitments 
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	





	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	6
	Monday 
	


	Counselling lecture
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	


	School run
	
	Personal time 
	
	Digital era lecture 
	
	
	
	
	
	Personal time

	
	Wednesday 
	


	Psychology lecture 
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Thursday 
	


	School run
	
	Studying 
	
	
	Family time 
	
	
	
	
	Studying 

	
	Friday 
	


	Work commitments 
	
	
	
	
	
	
	
	
	
	Assignment deadline

	
	Saturday 
	


	Work commitments 
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	


	Personal time 
	
	
	
	Work training 
	
	
	
	Family time 
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	







	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	7
	Monday 
	 
Personal time 
	 Counselling lecture
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	
School run

	Family time
	
	
	
	Learning in the digital era
	
	
	
	
	Personal time 
	

	
	Wednesday 
	Personal Time 


	Psychology 
	
	
	
	Study 
	
	
	
	
	Personal time 
	

	
	Thursday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Friday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	Work commitments 


	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	Personal time 


	
	
	
	
	Activity 
	
	Study 
	
	Family time 
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	






	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	9
	Monday 
	
Personal time 

	Counselling lecture
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	
School run

	Family time 
	
	
	
	Digital era lecture 
	
	
	
	
	Persona time 
	

	
	Wednesday 
	
Personal time 

	Psychology lecture 
	
	
	
	Personal time 
	
	
	
	
	Family time
	

	
	Thursday 
	
School run

	Study
	Personal time 
	
	
	Study
	
	
	
	
	Personal time 
	

	
	Friday 
	

Personal time
	Activity 
	
	
	
	
	
	Family time 
	
	
	Study 
	

	
	Saturday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	





	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	9
	Monday 
	Personal time 


	Counselling lecture
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	
School run 

	Family time 
	
	
	Study
	Digital era lecture 
	
	
	
	
	Studying 
	

	
	Wednesday 
	Personal time 


	Psychology lecture 
	
	
	
	Family time 
	
	
	
	
	Activity 
	

	
	Thursday 
	Work commitments 
	
	
	
	
	
	
	
	
	
	
	

	
	Friday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	
Personal time 

	
	
	Study 
	
	
	
	
	Personal time 
	
	
	

	
	Sunday 
	Personal time 


	
	
	
	
	Activity 
	
	
	
	
	Study 
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	






	Week 
	Day
	9am
	10am
	11am
	12pm
	1pm
	2pm
	3pm
	4pm
	5pm
	6pm
	7pm
	8pm

	10
	Monday 
	
Personal time 

	Counselling lecture 
	
	
	
	Work commitments 
	
	
	
	
	
	

	
	Tuesday 
	School run


	Personal time 
	
	
	
	Digital era lecture 
	
	
	
	
	Study
	

	
	Wednesday 
	
Personal time 

	Psychology lecture 
	
	
	
	Family time 
	
	
	Study 
	
	Personal time 
	

	
	Thursday 
	School run


	Activity 
	
	
	
	Studying
	
	
	
	
	Personal time 
	

	
	Friday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Saturday 
	Work commitments 

	
	
	
	
	
	
	
	
	
	
	

	
	Sunday 
	
Personal time 

	Family time 
	
	
	
	Activity 
	
	
	
	
	
	Personal time 

	
	
	
	
	
	
	
	
	
	
	
	
	
	



Reflection: 
To create my timetable, I started by writing up all my tasks that I do on a day-to-day basis and my work rota followed by activities I take part in and training for work, I also included personal responsibilities. I placed in any study blocks that I use to meet deadlines for assignments, as well as including time for rest and personal time. To identify the tasks, I used a colour coding technique to visually separate each topic from the other. By me inputting  work, lectures, assignment deadlines, and personal responsibility this has helped me identify blocks missing in my day helping me to see clearly where there’s time for me to study and have some personal time. 
I applied SMART goals to help me create and structure this timetable appropriately (Doran, 1981). I have set myself studying hours which will help me keep on track with my assignment due dates and places these in measurable ways. 
My scheduled timetable is realistic overall, however, my work hours fluctuate sometimes which may result in me facing some differences to what is already planned. To manage these changes, I will ensure of reviewing my SMART goals weekly to ensure my timetable is realistic and achievable, for example, if my work hours change I can swap these blocks with my study hours or personal time. By setting this scheduled timetable I feel in control of my time and sets a clear example of what I’ll be doing throughout the week, leaving me feeling less stressed and organised.
Reference
Doran, G. T. (1981). There’s a S.M.A.R.T. way to write management’s goals and objectives. Management Review, 70(11), 35–36.





