
• Step 1:
On the PowerPoint ribbon at the top of the screen , select the 

‘insert tab.

This tab contains various tools you can use to add visual elements 

to your presentation .

,

• Step 3 :select chart type In the Insert Chart window , choose the chart type 

that best suits your data .After selecting your preferred type, click Ok.

• Step 4:Chart is ready

At this point , your chart is now inserted into the slide.
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• Step 2 :
Choose the' Chart ‘option 

 This will open a window with different chart types to choose from.
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