Presentation plan template

15min presentation on ‘recruiting for a management job role’.
The premise of the assessment is to gauge your understanding of the recruitment process from a recruiter perspective which, if you understand why recruiters do things in a specific way, you will know how best to approach/answer during your journey. 
Areas that need to be covered: -
· CV – 
· What is it? (“the story of my life”) 	
· What is it intended for? 
· When is it used?
· Types of CV?
· What information should it contain (or not)?
· How are they perceived by employers?
· As a recruiter why would you look at CV’s?
https://www.reed.co.uk/career-advice/what-recruiters-are-really-looking-for-in-your-cv/
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/how-to-write-a-cv
https://www.business2community.com/human-resources/25-fun-facts-resumes-interviews-social-recruitment-0975676
· Application forms –
· As a recruiter what would we use them for?
· What will they include/cover?
https://www.totaljobs.com/advice/application-forms
https://www.thebalancecareers.com/job-application-form-sample-2061607
· Job description 
· What is it?
· What should it include?
· Why is it important?
· Person specification
· What is it?
· What should it include?
· Why is it important?
https://www.reedglobal.com/blog/2017/07/the-purpose-of-a-person-specification
https://www.soas.ac.uk/hr/procedures/recruitment/bestpractice/personalaspecs/
https://www.soas.ac.uk/hr/procedures/recruitment/bestpractice/personalaspecs/
· Selection methods 
· Interviews
· Assessment centres
· Psychometric testing 
What are they? When should they be used? How are the viewed by recruiters/recruits?
Supplementary notes:
500w in a report format which covers the section you contributed to the presentation
· At least 4 references each
Contribution audit:
A brief table for the presentation group: when you got together, what was discussed, who was involved [example below]?
	What was done?
	By who?
	When?
	Task completed?
	Next step
	Agreed by

	Research CV’s
	[bookmark: _GoBack]Chris
	12/03/2019
	Y
	Design slides
	All participants who acknowledge the work is done





P


resen


t


a


t


ion


 


plan template


 


 


15min 


presentation


 


on 


‘


recruiting


 


for a management job role


’.


 


The premise of the assessment is to gauge your un


derstanding of th


e 


recruitment


 


process 


from a recruiter 


perspective


 


which, if 


you 


understand


 


why 


recruiters do 


things in a 


specific 


way, 


y


ou 


will know how best to approach/answer during your journey


. 


 


Areas that need to be covered: 


-


 


·


 


CV


 


–


 


 


o


 


What is it? (


“


the story of 


my life


”


)


 


 


 


o


 


W


hat is it intended for?


 


 


o


 


When is it used?


 


o


 


Types of CV?


 


o


 


What in


formation should it contain


 


(or not)


?


 


o


 


How are they perceived by employers?


 


o


 


As a recruiter why would you 


look at CV


’


s?


 


https://www.reed.co.uk/career


-


advice/what


-


recruiters


-


are


-


really


-


looking


-


for


-


in


-


your


-


cv/


 


https://www.prospects.ac.uk/careers


-


advice/cvs


-


and


-


cover


-


letters/how


-


to


-


write


-


a


-


cv


 


https://www.business2community.com/human


-


resources/25


-


fun


-


facts


-


resumes


-


interviews


-


social


-


recruitment


-


0975676


 


·


 


Application form


s 


–


 


o


 


As a recruiter 


wha


t


 


would we use them for?


 


o


 


What


 


will they include/cover?


 


https://www.totaljobs.com/advic


e/application


-


forms


 


https://www.thebalancecareers.com/job


-


application


-


form


-


sample


-


2061607


 


·


 


Job description 


 


o


 


W


hat is it?


 




P resen t a t ion   plan template     15min  presentation   on  ‘ recruiting   for a management job role ’.   The premise of the assessment is to gauge your un derstanding of th e  recruitment   process  from a recruiter  perspective   which, if  you  understand   why  recruiters do  things in a  specific  way,  y ou  will know how best to approach/answer during your journey .    Areas that need to be covered:  -      CV   –     o   What is it? ( “ the story of  my life ” )       o   W hat is it intended for?     o   When is it used?   o   Types of CV?   o   What in formation should it contain   (or not) ?   o   How are they perceived by employers?   o   As a recruiter why would you  look at CV ’ s?   https://www.reed.co.uk/career - advice/what - recruiters - are - really - looking - for - in - your - cv/   https://www.prospects.ac.uk/careers - advice/cvs - and - cover - letters/how - to - write - a - cv   https://www.business2community.com/human - resources/25 - fun - facts - resumes - interviews - social - recruitment - 0975676      Application form s  –   o   As a recruiter  wha t   would we use them for?   o   What   will they include/cover?   https://www.totaljobs.com/advic e/application - forms   https://www.thebalancecareers.com/job - application - form - sample - 2061607      Job description    o   W hat is it?  

