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[bookmark: _Toc237552746]Introduction
This report is about my self-evaluation, professional development and future learning goals. It will include my strengths and weaknesses, my Professional Development Plan with SMART goals, my progress towards one goal, and short summary of lifelong learning and reflection. 

[bookmark: _Toc237552747]Main Body
This assignment will help me understand my strengths and weaknesses and identify the skills I need to improve. It will also help me create a clear development plan for my studies and future career.
[bookmark: _Toc237552748]Video Link: Begum Eldek- A presentation on Self Evaluation.mp4
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Brief explanation:  Gibbs Reflective Cycle is a simple model that helps people learn from their experiences. It has six stages: description, feelings, evaluation, analysis, conclusion and action plan. The model helps people think about what happened, what they learned and what they can do better next time [1] [2].
Description: This stage explains what happened. It focuses on the main facts of the experience.
Feelings: This stage looks at how the person felt before, during and after the experience. 
Evaluation: This stage looks at what went well and what did not go well.
Analysis: This stage helps the person understand why things happened an what they learned from the experience.
Conclusion: This stage looks at what could have been done differently and what can be improved.
Action Plan: This stage explains what the person will do next time and how they can improve in the future.
In this assignment, I will use Gibbs model to think about my strengths and weaknesses. It will help me understand which skills I need to improve. I will use this reflection to create my Professional Development Plan (PDP) and set goals for my English, time management and cybersecurity knowledge.
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Brief explanation:  I used a SWOT analysis to understand my strengths and weaknesses [3].
Strengths
One of my gain strengths is that I can adapt quickly to change. I am also a quick learner, and I take responsibility for my work. I work well with other people, and I enjoy being part of team. Another strength is that I pay attention to details, which helps me complete my work carefully. 

Weaknesses
One of my weaknesses is public speaking. I sometimes feel nervous when I speak in front of a group. I also need to improve my time management and delegation skills. Sometimes I hesitate to ask for help, and I am not always confident when I share my ideas. I want to improve these areas because they are important for my studies and my future career. 
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Brief explanation: From my self-evaluation, I identified three main personal traits: adaptability, positivity and patience. I am adaptable because I can adjust to changes and new situations without too much difficulty. I also try to stay motivated and focused. Another important trait is patience. I usually stay calm under pressure and try to think carefully before making a decision. 
These traits are useful for both my studies and my future career. Being adaptable can help me deal with new tasks and technologies, while a positive attitude and patience can help me work well with other people and manage difficult situations.
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Brief explanation:  In this section, I will explain my Professional Development Plan and the skills I want to improve. I will use SMART goals to make sure my goals are specific, measurable, achievable, relevant and time bound [4].
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Brief explanation: I chose Topic 3: Unpacking Experiences from Unit 4. This topic explains how reflection can help people understand their experiences and learn from them. Reflection gives us a chance to think about what happened, what we learned and what we could improve in the future [5] [6].
Reflection is important for both personal and professional development because it supports continuous learning. It can help learners recognise their progress, understand their strengths and weaknesses, and identify areas that need more development [7].
By reflecting on my own experiences, I can understand my learning better and make better decisions about my future development goals. 






Slide 9
[image: ]



Brief explanation: In conclusion, this assignment helped me understand myself better by identifying my strengths, weaknesses and personal traits. The self-evaluation and SWOT analysis showed me which skills I already have and which areas I need to improve [3].
Using Gibbs’ Reflective Cycle helped me think about my experiences in a more organised way. It also helped me understand what I have learned from different situations and what I can do better in the future.  Also be useful for teamwork because it helps team members reflect on their experience, identify problems and improve how they work together in the future. 
My Professional Development Plan gave me clear SMART goals for improving my English communication, time management, confidence and cybersecurity knowledge. These goals will help me monitor my progress and stay focused on my studies and future career.
The Unit 4 topic also showed me that reflection and lifelong learning are important for personal and professional development. Overall, this assignment has helped me create a clearer plan for my future and understand the steps I need to take to continue improving. 
  	  

[bookmark: _Toc237552749]Conclusion
In general conclusion, this assignment helped me understand the importance of reflection and planning for personal and professional development. It also helped me identify the skills I need to improve and the steps I can take towards my future goals.
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           Task 2: Professional Development Plan with SMART Goals                                  Expected  Completion Date  Performance Measurement  Development Opportunity  with Professional  Qualification  Resources and Support required  Personal Action Plan  Goal to Achieve  January 2027  Complete 3 recorded  presentations and obtain  feedback  Improve communication  and presentation skills  University presentations, peer  feedback, Toastmasters resources  Practice short presentations  regularly and record myself  to review my delivery  Improve my public  speaking skills  January 2027  Complete regular practice,  take an English level test and  compare my progress  Improve academic  communication and  prepare for a future career  in cybersecurity  University resources, English  learning websites and speaking  practice [7]  Practice English for at least  30 minutes, 5 days a week,  focusing on speaking ,  listening and academic  vocabulary  Improve my English  communication skills  October 2026  Follow weekly plan for 8 weeks  and meet coursework  deadlines  Improve independent  learning and assignment  planning  Calendar/planner and Open Learn  time - management resources  Use a weekly planner,  prioritise tasks and review  my delivery  Improve my time  management  December 2026  Record weekly  participation/reflection for 8  weeks  Improve teamwork and  professional  communication  Lecturers, classmates and group  activities  Contribute more actively  during group discussions  and ask for help when  needed  Build confidence when  sharing ideas  By the end of Level  4, then continue  during Level 5  Pass all Level 4 modules,  progress to Level 5 and  complete at least one  introductory cybersecurity  course.  Progress to Level 5 and  begin preparing for an  entry - level cybersecurity  qualification such as  Microsoft SC - 900 . [9]  University modules, lecturers,  Moodle resources and online  cybersecurity learning materials.  Successfully complete all  Level 4 modules, continue to  Level 5, and study  introductory cybersecurity  topics alongside my course  Develop my  cybersecurity  knowledge and progress  in my studies  
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              Task 3: Unit 4 Topic 3 Unpacking Experiences   • Reflection helps us make sense of our experiences. • It supports continuous personal and professional learning. • Reflecting on experiences helps identify what has been learned and what needs to improve. • It can show progress towards learning outcomes and future development goals [2] .     
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        Conclusion  • My self - evaluation helped me identify my strengths and areas for improvement. • My PDP gives me clear SMART goals for improving my English, communication, time management and cybersecurity knowledge. • Reflection and lifelong learning will help me monitor my progress and continue developing personally, academically and professionally.  
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