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Executive Summary
This report is a report on the basis of my learning in career development. It introduces what career development is and then discusses the various tools available for developing ones career in the next section. In the last section it concludes with a brief write up on how much I need to do personally in order to develop the weaknesses in my career.  
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2. Introduction
Professional Career Development takes place in both sectors private and public. Some kind of annual performance review is done at every industry (Walker-Donnelly et. al., 2019, pp. 9-17). During meetings one of the topics discussed would be professional career development. Job performance can be specified with goals. Goals can be decided independently or in advance of meeting or in going forward. In the case of career development learning activities are focussed towards outcomes in career. Competencies in career might be included in development (Blokker et. al., 2019, pp. 172-184). In professional career development is included. There is a process of development in advancement of career. The relation is with current function. There is integration with human resources with a strong focus on review. The inclusions of motivations are development in current job, preparation for promotion and change in direction of career. There is the element of technical assistance in approaches to professional development with practices of communities and process of reflective learning. Insight is gained into development through experiences.  


3. Discussion & Findings
a. Johari Window
The Johari Window was developed 60 years ago (Oliver and Duncan, 2019). The tool was developed for discovery of the self. It is widely used for promotion of self-awareness and personal development. Group dynamics and intergroup relations were understood better by this model. 
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Fig. 1: The Johari Window
(Source: Loschinin, 2016)
There are four quadrants to the Johari window; the open what is known to me and to others, the blind what is known to others but not me (Lowes, 2020); the hidden what is known to me but not to others. The reference is to façade because of how presentation is done and what I hide with contention or not, from others; the last is unknown which is not known by me or others. This is mostly due to lack of cognitive awareness. Each quadrant is the embodiment of my thoughts and personal information. Establishment of trust and rapport is done with uncovering of discrepancies. O can identify my blind spot through Johari Window. What do I know that others don’t know and vice versa. Identification of my blindspots is more than knowing my weaknesses (Koca and Eriguc, 2020, pp. 434-446). I have to identify three people I trust for six months in professional capacity. I should reach out to them for their insights about growth. I have to know if I’m really communicating about talents, education and interests. I can identify gaps I want to close with vital professional contribution. What does the feedback bring for me? Are there changes for clear representation? Is there focus on improvement and growth? With greatest awareness of myself I can understand all of these.   
b. SWOT Analysis
The simplest looking format of SWOT analysis is a four quadrant table. With the information from SWOT strengths can be leveraged with opportunities and threats (Benzaghta et. al., 2021, pp. 55-73). In a personal SWOT analysis there should be a goal. I should start with a SWOT analysis template that makes sense to me. The strengths and weaknesses must be identified which makes excitement about career. I have to ask myself questions like what areas do I naturally excel in? What skills have been developed by me? What gifts are available to me naturally? In the next step weaknesses are identified. The areas I need to improve because of setbacks in my career (Teoli et. al., 2019). What are the traits which are negative about me? What part of my education calls for training? What would be viewed as my weakness by other people? In the opportunities section the external factors for leverage are determination of a new direction in career. What state is the economy currently in? Is there growth in my industry? Is there new technology in my industry to learn? The final look is towards threats; the external factors which can hurt my goal (Pyut et. al., 2020). Is there contraction or change of direction in my industry? Is there competition for types of jobs? What can be considered as external danger to my goals? I have to move outside my zone of comfort. I also have to reveal my faults and weaknesses. There are two methods for evaluation, match and turn negatives into positives. A course of action might be determined in two categories. A weakness can be turned into strength in a creative manner. After the completion it is mandatory to follow through the results uncovered. 
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Fig. 2 SWOT Analysis 
(Source:Coursehero.com, 2022)
c. SMART Analysis
For career smart goals can be set. SMART is an acronym for Specific, Measurable, Achievable, Realistic and Timely. Goals are a part of life which point toward a clear point and goes towards the clarification of importance. 
 


I am involved in this goal
I want to accomplish Career Development
The goal is to be achieved at my workplace
I want to  achive this goal at the present moment
I want to achive this goal for professionally developing my career. 


Specific

I would know if i have achieved my goals if i have achieved  all of my career goals. 

Measurable

I have the resoursces necessary for this goal
 Others have performed this successfully before me

Achieveable

The goal is realistic and within reach
I am able to commit to achieving the goal

Relevant

My goal has a deadline
I want to achive my goals within a year

Time- based

Fig. 3 SMART Analysis
(Source: Self created)
d. PDP
Personal Development planning can be utilised to become aware of relevant skills, identification and development of skills needed, need of achievement of skills, focus on career and personal development, development of a source of information and demonstration of readiness for opportunities of development (Grit, 2019). Having a plan lets you aim at the bigger picture while working towards expectations of growth. Milestones are also recognised. Motivation comes a long way for clear and intentional growth. A development plan for the career includes a statement of summary, goals which are short term, goals which are long term, skills I currently possess, skills I am currently developing, resources and action items. In order for the career plan I have to give a thought to my current position, where am I with the career what part of it do I enjoy? I have to consider my goals like what dies my dream career look like? What I want to do more of and what I want to delegate (Gee et. al., 2019). Next I have to do an analysis of my skills. Skills I currently have at my disposal, skills needed in development for reaching goals. I need to storm my brain for resources like what are the resources of growth I can access? An action plan can be written like skills I need for development with progression towards goals. A timeline can be created for helping to stay on target. I can slowly work towards my goals like progression on action items. I can also try new approaches, seek guidance and support (Griller, 2018). 
e. Learning Style Questionnaire
The Honey and Mumford has been used extensively in industry and academia. This self development instrument is cost effective with design measures (Weng et. al., 2018). There are 40 to 80 items in the questionnaire. Individuals and groups are stimulated by it. After identification of the learning style they choose between experiences of learning. There is help in easy learning and effective opportunities of learning. In the Honey and Mumford test the following are considered: learning opportunities match with how you learn best, give all round to learning with increase in versatility which are planned and spontaneous. Processes and skills are improved with awareness of self-scrutiny and improvement. It is based on the learning cycle of David Kolb. The demonstration I show preferences learned can change with time with change in circumstances. The learning stages have got four cycles- reactive or proactive learning cycles with expansion of potential learning, review of what you have learned with changing circumstances. The raw materials from meetings might be utilised for learning of lessons with conclusion and answers. Use of conclusions for forward plan and action plan in moving forward (Shirazi and Heidari, 2019).   
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       Fig. 4 Honey and Mumford Learning Cycle
             (Source: https://www.talentlens.com)
The aim of the questionnaire is equipping with skills in four phases of the learning cycle- experience, review, conclusion and planning. With preferences for learner styles there is better equipping of experiences to suiting style of predominance. With different learning opportunities there is more easy and effective learning. An individuals preference is measured by LSQ with reference to the different styles of learning; reflectors, theorists, pragmatics and activists. A raw score is provided in the report of output with a score of percentages and a graph containing visuals. Managers can utilise the learning styles beneficially. The report of output has suggestions for actions wherein the strategies of learning might be identified. There is disagreement of overview of statements. There is benefit to use of information. The output report has style for identification in learning best for preference of avoidance. There are disagreements with overview of statements and there is less preference in improvement. Better blending of learning programmes were done with prediction of learning difficulties, constitution of learning groups, allocation of roles and other trainings of participation and encouragement of production of development plans. There are four key styles of learning, they are Direct action is taken by activists. There is enthusiasm and welcome of challenges. Flexibility and open-mindedness are some characteristics of them. If allowed activists would excel in their learning. There is generation of ideas and involvement of people to bounce ideas around. There is involvement of a passive role and repeating of tasks on the same rote.  Methodical and through are what reflectors are. Reading and listening are enjoyed by them with undertaking of experiences in drawing of conclusions. With respect to other styles reflectors excel when there is thought or watching over ideas. There is difficulty in learning when given the stage for centre or conclusions drawn. Theorists like to see the big picture. There is logic and objective to sequential approaches. They have a rationalistic side and tend to veer towards perfection. Excel at learning would happen with theorists when assumptions are challenged and given a clear purpose for work. There learning might prove to be difficult on cases where methodically sound material is not provided and there is no structure of the activity. Things in practice are liked by pragmatists. There are the qualities of realism and being down to earth for pragmatists. There is the opportunity of trying out learning. There would be immediate implementation of learning by demonstration. Learning might be difficult for pragmatists when there are convulsion and stalling with obstacles for implementation.      
Learning Style Questionnaire
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SCORING:
Here the scores of three sections are added up.  The maximum score in any section is 30 and the minimum score is 10.  
Section One score:     __26___(Visual)
Section Two score:    ___20___(Auditory)
Section Three score:  ___23__(Kinesthetic)
From the above questionnaire one can make a guess about my preference and style of learning. I have also learned a lot from the learning questionnaire. My auditory score has come up a bit in the lows and I have to practice and perfect that position. I also am able to make an idea about which nuances need tweaking in order to better my responses (Ilcin et. al., 2018, pp. 1-14). 
f. PDP Model
	What are your long-term goals?
	What are your specific career goals?
	What are the key skills needed for each one of your goals? 
	What skills do you need to work on?
	What actions are you going to take? 
	When are you going to complete your training?

	Good Communication
	Verbal messages
	· Speaking
· Listening
· Words
	listening
	Practice listening skills 
	3 months

	
	Non-verbal messages
	· Gestures
· Eye contact
· Facial expressions
	Eye contact
	Practice eye contact skills
	2 months

	
	Electronic messages
	· Typing
· Word formation
	Typing
	Take typing classes
	2 months

	Team Work
	Time Management
	· Prioritizing 
· Goal setting
· Delegation
	Goal Setting
	Practice by setting small goals
	2 months

	
	Leadership
	· Empathy
· Creativity
· Positivity
· Conflict Resolution
	Creativity
	Practice and take classes
	6 months

	
	Critical Thinking
	· Inference
· Research
· Identification
	Research
	Practice on mock research problems
	3 months





4. Conclusions
In the end I conclude that I need to work on a lot of skills to perfect my career. It offers additional dimensions to strategize from institution and fostering of employability. Value of such strategies are transparent to students. Sustainability is also strengthened. There is strong representation in development of career. In the last few years there has been rapid growth in institutions of higher education. A minority of students are covered with obligation in large numbers. if there is growth and development the nature of services would be reframed. There is also strengthening of career development. 
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SECTION ONE:

1. _ 3 Tenjoy doodling and even my notes have lots of pictures and arrows in them.

2. _ 3 Iremember something better if I write it down.

3. _ 3 Igetlostor am late if someone tells me how to get to a new place, and I don’t
write down the directions.

4. 3 When trying to remember someone’s telephone number, or something new
like that, it helps me to get a picture of it in my mind.

5. _ 1 IfTamtaking a test, I can “see” the textbook page and where the answer is
located.

6. _ 2 Ithelps me to look at the person while listening; it keeps me focused.

7. __ 3 Using flashcards helps me to retain material for tests.

8. _ 3 It’s hard for me to understand what a person is saying when there are people
talking or music playing.

9. _ 2 It’s hard for me to understand a joke when someone tells me.

10. 3 Ttis better for me to get work done in a quiet place.

Total 26
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SECTION TWO:

1. 3 My written work doesn’t look neat to me. My papers have crossed-out words
and erasures.

2. _ 1 It helps to use my finger as a pointer when reading to keep my place.
3. _ 3 Paperswith very small print, blotchy dittos or poor copies are tough on me.
4. _ 3 Tunderstand how to do something if someone tells me, rather than having to

read the same thing to myself.
5. _ 1 Irememberthings thatI hear, rather than things that I see or read.
6. _ 2 Writing is tiring. I press down too hard with my pen or pencil.
7. _ 2 My eyes get tired fast, even though the eye doctor says that my eyes are ok.
8. 1 ‘When I read, I mix up words that look alike, such as “them” and “then,”
“bad” and “dad.”
9. _ 2 1It’s hard for me to read other people’s handwriting.
10. _ 2 IfThad the choice to learn new information through a lecture or textbook, I
would choose to hear it rather than read it.
Total 20
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SECTION THREE:

1. _ 3 Idon’tlike to read directions; I’d rather just start doing.

2 TIlearnbest whenIam shown how to do something, and I have the
opportunity to do it.

2 Studying at a desk is not for me.

__ 3 TItendto solve problems through a more trial-and-error approach, rather than
from a step-by-step method.

3 BeforeI follow directions, it helps me to see someone else do it first.

_ 2 Ifind myself needing frequent breaks while studying.

2 Tamnot skilled in giving verbal explanations or directions.

_ 2 Idonot become easily lost, even in strange surroundings.

_ 3 I think better when I have the freedom to move around.

0. 1 WhenI can’t think of a specific word, I’ll use my hands a lot and call

something a “what-cha-ma-call-it” or a “thing-a-ma-jig.”

N

W

e N

Total 23
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