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1. Introduction 

This Reflective report reflects on my learning experience in the Academic Skills module. Reflection is about looking back carefully at what you've experienced to understand things better and make improvements for the future (Cottrell, 2019). In this report, I will share my experiences in the Academic Skills module, focusing specifically on referencing, paraphrasing, and managing my time. These skills have helped me better understand how to study effectively at the university level and how to apply them in real-life situations. Overall, this module has been a key part of my learning journey and has helped me grow into a more confident and organized student. 

2. Description of Experiences

  During the Academic Skills module, I had many opportunities to improve skills that are important for academic success. One of these skills is referencing, which means clearly showing where ideas and information originally came from. Doing this correctly helps maintain academic honesty and gives proper credit to other people’s work (Pears and Shields, 2019). At first, referencing was complicated for me. However, in Week 3, when we explored this topic in more detail, I clearly understood how to cite sources correctly and format reference lists using the Harvard style (see Appendix 1). This practice made referencing much easier and improved my confidence. Accurate referencing also shows that a student has engaged with academic sources and can support arguments with evidence, which is a key part of scholarly communication (University of Leeds, 2020).

Another key skill I focused on was paraphrasing, which means rewriting ideas from another person in your own words without changing their meaning (Neville, 2010). Task 2 required me to paraphrase the information I was given. Initially, I found this difficult because I lacked confidence in changing both the structure and vocabulary. I also found that using strategies like reading and summarising before writing helped me avoid copying phrases. Online tools like Grammarly and Turnitin’s similarity reports also helped me see how original my writing was (Royal Literary Fund, 2020).
Finally, I worked on improving my time management skills. Time management involves effectively organizing and planning your activities to make the best use of your time and meet deadlines (Cottrell, 2019). In a workshop using the Eisenhower Decision Matrix, I learned how to categorize tasks based on their importance and urgency (see Appendix 2). Creating a detailed weekly schedule during this workshop showed me how much time I had previously been wasting, and it taught me how better planning could significantly improve my productivity and reduce stress.

3. Personal Reflection

3.1 Evaluation 
I found referencing activities very effective. The tasks and classroom practice clearly explained why referencing is important and how to do it correctly, improving my confidence and accuracy. However, paraphrasing proved more challenging. In Task 2, I struggled because I often used too many words from the original texts, which negatively affected my confidence. Despite this challenge, the time management workshop was highly successful, showing me clearly how to organize my time effectively, reduce my stress, and improve my ability to complete tasks efficiently.

3.2 Analysis
 My success in referencing came from the clear explanations and practical demonstrations provided in class. Correct referencing not only helps avoid plagiarism but also shows that a student has engaged with academic sources and ideas (Pears and Shields, 2019). This motivated me to pay closer attention and practice regularly.
Paraphrasing was difficult because it requires deeper understanding and confidence in expressing ideas differently without changing their meaning. At first, I often stayed too close to the original text, as I was not confident about how to change the structure and vocabulary correctly. This is a common problem for many international students, who often struggle with paraphrasing because they lack confidence in interpreting academic texts and expressing them in their own words (Yahia and Egbert, 2023). Through regular practice, feedback, and trying different strategies like reading and summarising before writing, I have started to improve in this area.
My improvement in time management was successful due to the visual clarity provided by tools like the Eisenhower Matrix. Tools like these have been shown to improve student productivity and reduce stress (Cottrell, 2019). In particular, Chapter 6, "Time Management as a Student," discusses strategies for organizing tasks and managing time effectively. Cottrell highlights the importance of using planners and schedules to prioritize tasks.​ Using a detailed weekly schedule allowed me to see exactly how I was using my time and taught me the importance of setting clear daily and weekly goals. This method has become an important part of my regular study routine, improving my academic performance.
To handle similar challenges better in the future, I need to continue developing my paraphrasing skills. This involves regular practice, summarising articles, and asking for feedback from a teacher. Additionally, using visual planners regularly will help me manage my time better, stay organized, and be more productive. These strategies will help me continuously improve my academic skills.

4. Conclusion
 In conclusion, the Academic Skills module significantly helped me develop key skills in referencing, paraphrasing, and time management. While referencing became easier through clear instruction and practice, paraphrasing still requires ongoing development. The structured time management approach I learned greatly enhanced my productivity and reduced stress.  I have also come to realize that making mistakes is part of the learning process, especially when I use feedback to grow and improve. Overall, this module has given me a strong foundation that I will carry forward into the rest of my university studies and future career.
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