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APPLICATION FOR ETHICAL APPROVAL


In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	 Yanzhu Ding

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	


	4
	Campus:
	IQ Building 

	5
	E-mail address:
	2403809@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	+44 748 744 0236

	
	For students:

	7
	Student Number:
	2403809

	8
	Programme of Study:
	ECDE7018

	9
	Director of Studies/Supervisor:
	Catherine Morgan
















SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☒

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
The purpose of this study is to Investigate Existing Barriers and Challenges in The Identification of Children With ALN. The target sample is ALN teachers from different special schools. Since the teaching group of ALN teachers is young children, when collecting data information from the sample group of the study, even if it is conducted anonymously, there is still a potential risk of exposing the school where the ALN teacher is located and the grade he teaches when answering questions during the questionnaire survey. Although most of the responsibilities and age groups of ALN teachers can be found on the official website of the school where they work, it is still necessary to protect more personal privacy and information sources of ALN teachers, especially the latter.
	How you will mitigate the risk to participants:
In the stage of conducting research methods, this study will mainly use questionnaires and semi-structured interviews to collect data and related information from participants, that is, ALN teachers. First of all, the questionnaire survey will be conducted anonymously, including the schools where the teachers work and the grades they teach, which will not be mentioned in the questionnaire. The anonymous form can largely avoid the leakage of information about the ALN teachers participating in the study. In the semi-structured interview stage, since a certain number of ALN teachers from four different special schools in Cardiff and Swansea need to be invited, the basic information of each individual in the interview stage will be at least disclosed to the investigator compared with the previous round of questionnaires. Therefore, before inviting different ALN teachers to participate in the interview, their permission needs to be obtained in advance. In addition, because most of the content of the interview is verbal information, in order to ensure the authenticity and validity of the data, it is inevitable to use audio or video recording to record the content of the interview, which also needs to be known to the ALN teachers participating in the interview in advance. Only after obtaining their permission can the subsequent research work be carried out. When processing and classifying the collected information, we should also pay special attention to the protection of the identity information of the ALN teachers and the interview content they provided and ensure that their conversation content (under the premise of legality and compliance) will only be analyzed and discussed for the purpose of academic research. In this case, the privacy and conversation content of the ALN teachers participating in the research should be protected. Research data will also be published in a manner where no personal information can be extracted or identified from it. 

	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	
This research will be conducted within a legal and reasonable scope and will not involve any criminal acts or criminal information. If any illegal acts are found during the research, especially on the basis that this research is about children, we will immediately report it to the relevant departments and seek help.


	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:

Based on the current research plan, no existing or potential risks have been found for investigators when conducting research. Occasionally I feel slightly depressed when writing a paper, but it is not serious.

	How you will mitigate the risk to the investigator:

As no relevant risks have been identified, no corresponding measures have been taken. 


	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:

According to the current research plan, no known or potential risks have been found that will cause reputational, financial or other losses to the university or related departments.
	How you will mitigate the risk to the University:

As no relevant risks have been identified, no corresponding measures have been taken. 




	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:

The current research is on social issues and is more related to humanities, so at present there is no known or potential impact on the environment.

	How you will mitigate the risk to environment:

As no relevant risks have been identified, no corresponding measures have been taken. 












SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	
The verbal information collected during the interview will be recorded by electronic devices, which will also be notified to the participants in advance. In addition, after the information is sorted and analyzed, even if it is published publicly, there will be no identity content and other personal information that can be identified from the public information. All operations will be completed with the knowledge of the ALN teachers, and they reserve the right to withdraw at any time.


	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	
Participating ALN teachers will be respected and understood throughout the study. When they are invited to participate in this research project, they will be informed in detail how they will participate in this study, including the questionnaire and interview format. At the same time, ALN teachers will be guaranteed that the information they provide is confidential, and access rights will be limited to the investigator himself and the research team to which the investigator belongs, rather than being used for any purpose other than this study.


	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	
Some participants of the questionnaire in this study will answer anonymously. Since it is not known whether the ALN teachers participating in the interview prefer online or offline, they will be confirmed before the interview. After obtaining the permission to keep in touch with the participants, the questionnaire will be decided in what form. In order to ensure the effectiveness of anonymity, if it is online, the participants will be invited to enter an anonymous link to complete the questionnaire online, and there will be no questions involving any personal information in the questionnaire; if the participants prefer offline, the questionnaire will be distributed to the teachers in paper form, and the participants will be required to complete the questionnaire anonymously and collect it. The collection method is to randomly place all the paper questionnaires in a folder, and the folder will not be opened until the data needs to be accessed.







SECTION J: Data Protection and Storage

	[bookmark: _Hlk187070697]
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	☐
	✅

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
Since the purpose of this study is to investigate the existing difficulties and challenges in identifying of children with ALN in Wales, and the participants are teachers of children with ALN rather than children themselves, no data subjects, that is, children, will be involved, and any of their personal data and privacy will not appear in this study. The information collected from ALN teachers will not be used as a basis for identifying any children with ALN.



	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	✅
	☐

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	
In this study, genetic and biometric data (as used for ID purposes) may be used as a data source in the discussion of this study. This is because of the particularity of the topic of this study. The target of the study is children with ALN, and one of the reasons for their ALN may be due to genetics or acquired environment, which is also an important basis for identifying whether a child has ALN. Therefore, these two types of special data may appear in the study, but the data will be collected, sorted and analyzed while protecting the personal information of the children.
 



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☐
	☒

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☐
	☒

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	
The questionnaire is conducted anonymously, so there will be no name. If the interview is conducted in paper form, the questionnaire will be placed in a folder and stored in a dry, cool place that is moisture-proof and insect-free to ensure that the information on the questionnaire will not be damaged or lost due to storage conditions. The content of the interview will be backed up to the computer through a memory card after being stored in a recorder or camera, and then the content in the recorder and camera will be deleted, because more people can easily gain access to the recorder and camera than to a personal laptop. All data information will eventually be saved in an encrypted personal notebook. Online data such as this will be mainly placed in the investigator's personal laptop, which is mainly used for office work and study, so it has a very large storage space. At the same time, in order to obtain the right to use the computer, it is mainly unlocked by fingerprint and password. Currently, no one else has the authority to access the investigator's computer, on this basis, the security of information and the confidentiality of data can be guaranteed.




	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☐
	☒

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	18
	Publication of data that might allow identification of individuals?
	☐
	☒

	19
	Use of data management system?
	☒
	☐

	20
	Data archiving?
	☐
	☒

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	
Since some quantitative data in this study need to be organized and categorized, statistical tools such as SPSS are needed to assist in processing this part of digital information. Such processing will be carried out within the scope of ensuring authenticity and effectiveness, while strictly complying with the legal protection policies of the GDPR and Data Protection Act (2018) for data.


	22
	List all who will have access to the data generated by the research activity:

	
	
Investigator of the research only. 


	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	
Investigator of the research only. 


	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	
The collected data will be archived on the investigator's personal computer, which only the computer user has the right to access the data through a password and fingerprint. In order to ensure that the data is not lost, a backup is necessary, so a USB drive will also be used to store the relevant files and data synchronously to prevent data loss caused by accidents on the computer. It is worth noting that the mobile hard drive will be password-protected to limit access rights and will be stored in a safe and secure place. The storage time of the data will start from the time it is collected and organized on the personal laptop, and it will be accessed under the condition of ensuring security and confidentiality until the complete completion of the research.
 

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	
The data that would be collected to address the study will not be stored in the UWTSD Research Data Repository.


	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒
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