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	Placement Information Form

	Name of student:
	Tegan Cartlidge

	Proposed placement setting and address:
	ACT Schools/Jobs Growth Wales 16+ Summer Provision;

Skills Academy, Unit 4a, Hadfield Rd, Cardiff CF11 8AQ

Ocean Park House, East Tyndall Street, Cardiff, CF24 5ET

	Proposed dates of placement:
	(Please note- these are for 2025; the date of placement has passed)


15th-17th July
22nd-24th July
29th-31st July
(Break for Jury Duty)
12th- 14th August
19th -21st August
26th-28th August
2nd-4th September
9th-11th September

(All days are 8am-4:30pm unless specified in timesheet)



	Name and position of contact:
	Leon Patnett
Head of Youth Engagement and Training 

Charlotte Sims
Site Manager

	Email address:
	leonpatnett@acttraining.org.uk (placement arranged with)

charlottesims@acttraining.org.uk  (site manager)


	Telephone number:
	07719150940 (Leon Patnett’s work number)

029 2072 9018 (Hadfield Road)
029 2046 4727 (Ocean Park House)

	Is a DBS required for you to attend this placement:
	· Yes
· No

If Yes, have you applied for this?
· Yes   applied on ________________
· No
I already hold an active and valid DBS with this company/education provider, as well as the necessary EWC registrations.

	Explain how your role in this organisation/on this placement meets the criteria for the assessment for the module 
(e.g., what duties/tasks will you be undertaking that are relevant for the module assessment)
	Original Placement sent to Stacey Coleman:       

I will be supporting learners over the age of 16 to take part in and complete, to the best of their ability, the courses/activities that they are taking part in at Hadfield Road over the summer (e.g. Animal Care, Mechanic, Hair and Beauty etc.). While I will not be delivering any sessions, I will be differentiating material when learners are struggling. I will also be providing emotional support as needed, such as time away from class, giving them space to talk and working with all involved to advocate for the needs of the learners as necessary.

This is direct contact with vulnerable 16+ persons who are engaging in education, usually after they have been removed from/struggled with mainstream education. The description of the Education setting and Care setting suggested during the Placement setting briefing match with this setting.

Update to original Placement information given-

-The placement changed somewhat due to site need; I was tasked with taking over the engagement class whilst also being available for the above-mentioned role for the students in my care. This expanded my role to more direct classroom management and to teaching and lesson planning directly.
The centre in which I was based was also changed from Hadfield Road to Ocean Park House.




ALL information must be provided. Incomplete forms will be returned to the student.
Please return this form via the Moodle page toggle entitled ‘Placement Information’ toggle under the ‘Voluntary or Work Placement’ section, no later than Friday, 13th February 2026.
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