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Introduction
Managing time well is such an important part of being successful during university especially with having deadlines that need to be met, revision and lecture sessions that need to be attended. Students can find managing time quite difficult to stay organised and focused and this can lead to a feeling of overwhelm. Poor time management can lead to a negative, stressful experience at university resulting in lower grades. This report explains how managing time effectively is very important to feel more in control of your work load and highly recommended whilst studying Time management plays a huge role in how students can cope with these type of demands.

Understanding Time Management
Time management is controlling how you spend your time and schedule things in advance to achieve the best you can. For students themselves, this would be meeting deadlines, organising your revision in stages to avoid overwhelm when things are left to the last moment, (Cottrell, 2024). Furthermore, this will give students time to prepare for upcoming assignments. This Research does show that the students in university who gain control of their time management end up performing much better and the outcome of better grades. 
Time management is crucial for reducing stress, according to Ghafar,(2023) with students being less stressed this enables them to be fully engaged and productive for all of their academic work. For example if a student is trying to prepare for multiple exams and meet assignment deadlines whilst dealing with day to day responsibilities and also working alongside being in education, organisation tools such as weekly planners, to do lists, digital reminders that will all massively help to set targets and feel more confident knowing they have all deadlines noted to help balance the workload. 

Strategies to Improve Time management
Managing time well is much more important now with so many different digital distractions to date. 
Personal mobiles, social media and having constant notifications appearing through whilst trying to focus on studying. For example filtering you devices to silence certain notifications at specific times of the day would reduce the chance of being distracted by these notifications. According to Bast (2016), using simple tools such as to do lists and the Eisenhower Matrix to help students focus on important activities rather than lots of less important activities. Having these forms of organisation tools will help structure and define the important vs non important.
These tools will help you organise your days and upcoming studying weeks which will avoid lack of education and feeling overwhelmed. Setting timers is another great tool for time management as it can keep you on track. Without these positive habits and some simple time management strategies, it is so easy to loose track of time without realising, meaning that your hours spent is not valuable hours.

Overcoming Procrastination
One of the most biggest challenges students face with time management is procrastination. Many students seem to delay revising and starting assignments which then leads to work being rushed, poor performance and higher stress levels.
This tends to happen when students feel overwhelmed and are struggling to prioritise their work load or are distracted by things such as social media. Almost 95% of students admit to procrastination along with around 50% doing this regularly (Gaurav, 2023). Evidence such as this clearly states how common this is and how it deeply affects students performance whilst studying. The more this is continuing to happen, the more unmotivated students feel which is then resulting in students creating a cycle that is hard to break. Tackling procrastination is essential for not only improving time management, but for reducing stress and staying in control of studying.
One proven method is the pomodoro technique, which involves 25- minute study sessions followed by short breaks to maintain concentration. Using this approach will prevent burnout and helps students maintain long study hours, along with boosting productivity, staying organised and improving overall performance and well-being (Crillo, 2018).
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