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DES IG N  G U IDE  
 

This PowerPoint 2007 template produces a 36”x48” 

presentation poster. You can use it to create your research 

poster and save valuable time placing titles, subtitles, text, 

and graphics.  

 

We provide a series of online tutorials that will guide you 

through the poster design process and answer your poster 

production questions. To view our template tutorials, go online 

to PosterPresentations.com and click on HELP DESK. 

 

When you are ready to print your poster, go online to 

PosterPresentations.com 

 

Need assistance? Call us at 1.510.649.3001 

 
 

QU ICK  START  
 

Zoom in and out 
 As you work on your poster zoom in and out to the level 

that is more comfortable to you.  

 Go to VIEW > ZOOM. 

 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the authors, 

and the affiliated institutions. You can type or paste text into the 

provided boxes. The template will automatically adjust the size of your 

text to fit the title box. You can manually override this feature and 

change the size of your text.  

 

TIP: The font size of your title should be bigger than your name(s) and 

institution name(s). 

 

 

 

 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a 

logo by dragging and dropping it from your desktop, copy and paste or by 

going to INSERT > PICTURES. Logos taken from web sites are likely to be 

low quality when printed. Zoom it at 100% to see what the logo will look 

like on the final poster and make any necessary adjustments.   

 

TIP:  See if your school’s logo is available on our free poster templates 

page. 

 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy 

and paste, or by going to INSERT > PICTURES. Resize images 

proportionally by holding down the SHIFT key and dragging one of the 

corner handles. For a professional-looking poster, do not distort your 

images by enlarging them disproportionally. 

 

 

 

 

 

 

 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 

they will print well.  
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QU ICK  START ( con t . )  
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 

DESIGN menu, click on COLORS, and choose the color theme of your 

choice. You can also create your own color theme. 

 

 

 

 

 

 

 

You can also manually change the color of your background by going to 

VIEW > SLIDE MASTER.  After you finish working on the master be sure to 

go to VIEW > NORMAL to continue working on your poster. 

 

How to add Text 
The template comes with a number of pre-

formatted placeholders for headers and text 

blocks. You can add more blocks by copying and 

pasting the existing ones or by adding a text box 

from the HOME menu.  

 

 Text size 
Adjust the size of your text based on how much content you have to 

present. The default template text offers a good starting point. Follow 

the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu and  

click on TABLE. A drop-down box will help you select rows 

and columns.  

You can also copy and a paste a table from Word or another PowerPoint 

document. A pasted table may need to be re-formatted by RIGHT-CLICK > 

FORMAT SHAPE, TEXT BOX, Margins. 

 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 

Some reformatting may be required depending on how the original 

document has been created. 

 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 

column options available for this template. The poster columns can also 

be customized on the Master. VIEW > MASTER. 

 

How to remove the info bars 
If you are working in PowerPoint for Windows and have finished your 

poster, save as PDF and the bars will not be included. You can also delete 

them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 

match the Page-Setup in PowerPoint before you create a PDF. You can 

also delete them from the Slide Master. 

 

Save your work 
Save your template as a PowerPoint document. For printing, save as 

PowerPoint or “Print-quality” PDF. 

 

Print your poster 
When you are ready to have your poster printed go online to 

PosterPresentations.com and click on the “Order Your Poster” button. 

Choose the poster type the best suits your needs and submit your order. 

If you submit a PowerPoint document you will be receiving a PDF proof 

for your approval prior to printing. If your order is placed and paid for 

before noon, Pacific, Monday through Friday, your order will ship out that 

same day. Next day, Second day, Third day, and Free Ground services are 

offered. Go to PosterPresentations.com for more information. 

 

Student discounts are available on our Facebook page. 

Go to PosterPresentations.com and click on the FB icon.  
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• Since September 2016 the Digital Competence Framework  
(DCF)has been  taken onboard by all school in Wales. 

• The DCF recognises  the need  for skills, knowledge and 
attitudes that  give learners the ability to use technology in an 
increasingly technical world in more confident , creative and 
critical ways. 

• The DCF consists of 4 areas :- Citizenship, Interacting and 
Collaborating, Producing and Data and Computational Thinking. 

• Digital technology has bought about 3 main changes in education 
(N. Morris 2017); 1) It has increased the flexibility of the 
learner allowing them to alter the pace, place and mode of 
learning. 2) Fundamental changes in the ways learners are able to 
gain knowledge and skills. 3) It has also changed the way 
learners are able to interact with others all around the world, 
enabling a huge increase in cultural awareness and globalization 
(Donaldson) 

• In the Special Needs Code of Practice (2001) 4 main areas of 
need where recognised :- Communication and interaction, 
cognition and learning, behavior, emotional and social 
development and sensory and / or  physical.  

• These areas are the main barriers to learning unless adaptions 
are made.   

• The use of digital technology allows for the adaption of the 
curriculum and can be tools to break down these barriers .   

• Effective special educational needs teaching involves adapting 
the curriculum bringing about inclusion and eliminating barriers 
to the participation in education. 

• Care needs to be taken when implementing technology into 
classrooms to make sure that it is truly effective and not merely 
done for the sake of it. 

• The SAMR model by Dr Ruben Puentedura (2014) demonstrates 
different levels of effectively using technology in the classroom. 

 

 

Why use Digital Technology in the Special 
Needs  classroom? 

Grid Player Eye Gaze 

• Eye gaze links directly to Expressive Arts Are of Learning by 
allowing pupils to create sounds and patterns with programs and 
to be able to use colour to draw and to express emotions. 

• It allows pupils  who have difficulty in moving other parts of 
their body to fully engage in the movement of a lesson and to 
independently create a piece of work. Allowing pupils to use 
technology in a transformational way not just enhancement 
(Puentedura 2014) 
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 How to use 3 different digital resources within the Learning Area of Expressive Arts 

Enhancment 

Substituion:- 

Technology acts as a 
direct substitution with 

no functional change. 

Augmentation:- 

Technology acts as a 
direct tool subsitute, 

with function 
improvement. 

Transformation 

Modification:- 

Technology allows for 
significant task 

redesign. 

Redefinition:- 

Technology allows for 
the creation of new 

tasks, previously 
inconceivable. 

• The three digital technologies that are explained in this 
poster are interlinked with the Expressive Arts Area of 
Learning.  They all help pupils to communicate their needs, 
collaborate, create and produce work and problem solve. 

• Grid Player is an Alternative and Augmentative Communication 
(ACC). 

• Grid Player helps people who cannot speak or who have unclear 
speech to communicate.  

• Sentences that are created are spoken out loud in either a male 
or female voice. 

• There are three complete grid sets; A, B and C. 
• All three use widgit symbols with over two thousand word in over 

fifty topics. 
• When deciding to use grid player with a pupil for the first time 

consult with the speech and language team and consult that 
pupils speech and language programme. 

• If that pupils can read and understand PEC’s then they should be 
able to transition to grid player. 

• When first using the grid player support the pupil by introducing 
the I pad at a time that is not associated with free time or 
choice ie so that there is no confusion that they are choosing 
the I pad so they can play on it. 

• It is important to try and establish a difference between playing 
on the I Pad and using it as  means of communication. 

• When first using the gird player the pupil will need support to 
navigate their way through the various screens. Doing a bit of 
role play in a quiet part of the classroom would be a useful way 
to first start using the screens. 

• Pupils will need to be reminded to use the grid player when 
trying to communicate particularly if they are getting frustrated 
that they are not being understood. 

• If you feel that the pupil is easily navigating the Symbol Talker 
A and would cope with more choices then move onto Symbol 
Talker B. 

• Symbol Talker C  is more complicated and also gives the pupil the 
option of typing more complicated and developed answers. 

• As Grid Player is a communication aide it fits perfectly within all 
learning areas.   

• It allows for  all pupils to be included within the classroom and 
helps to eliminate barriers to this. (Florian L, 2004) 

• For direct involvement within the Expressive Arts Area of 
learning the Grid Player has subject areas such as music and art.  
It allows pupils to choose instruments / paint etc and to also be 
able to give feedback on their work and that of their peers. 

 
• Eye gaze is one of the latest forms ACC technology.  
• It allows the user to control a computer to communicate and to 

create and to produce. 
• Eye gaze is often chosen  to be used by professionals not 

because there is no alternative but because it fits other 
criteria such as being less effort for the pupil than other 
methods also it allows the pupil to be in a more comfortable 
position using eye gaze than using other control methods and 
eye gaze control can be less painful than  other methods. 

• As shown below using an E Tran Frame pupils can make limited 
choices but this has draw backs in so much as the choices are 
limited and controlled by another.  Also it is difficult to 
produce anything or truly collaborate . 

• Eye gaze further develops and builds upon skills developed using 
the E Tran Frame. 
 

 

• When using the eye gaze take time to make sure that the pupil 
is in a comfortable position. 

• Discuss with the pupil that they are about to use eye gaze and 
if appropriate start with some simple fixing and tracking 
exercises. 

• When comfortably seated set up eye gaze and have pupil to 
run through start up programme to see whether they are 
tracking correctly. 

• Using Tobii gaze eye gaze programmes follow pupils last eye 
gaze tracking record or if unknown start at first level 
checking pupils ability to track and follow. 

• Once tracking and following has been established build upon 
levels of difficulty and tasks that need completing.   

• If pupils is new to eye gaze start with programme for ten 
minutes and then build time up. 

 

Garage Band 

• Garage Band is an App that is loaded on the school I Pads it is 
a way for pupils to create and produce pieces of music. 

• Garage band complements the Expressive Arts Area of 
Learning by allowing pupils to take part in music lessons when 
they may at times have physical problems handling and 
managing instruments. 

• Garage band allows pupils to explore different types of 
instruments such as piano, guitar and drums. 

• It’s an App that allows pupils to lay down layers of music over 
the course of the lesson or even a number of lessons. 

• It is a great App for giving pupils the chance to collaborate 
with each other and to produce work. 

• When helping pupils with Garage Band firstly discuss with the 
class teacher what the objective of the lesson will be so to 
be familiar with what the teacher hopes to achieve. 

• Help pupils to familiarise themselves with the App by aiding 
them to find the tool they need. 

• Help them to navigate through the different choices giving 
them time to choose.  

• If the pupil struggles with choice help to narrow down the 
choice so they choose between two or three options rather 
than more. 
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