TYPICAL PROCESS: CONSOLIDATION OF SOCIAL WORK PRACTICE – 60 CREDITS LEVEL 6 AWARD WITH UNIVERSITY OF WALES, TRINITY SAINT DAVID’S


START





LA identifies eligible newly qualified staff, returners or others to participate





LA sends Porth Agored application forms to all eligible learners and ensures timely return to own Training Department





Learners attends Induction workshop with LA Training Department





Learner meets with Mentor.  Agree support & supervision dates, complete learning agreement, original to portfolio, copy to training manager





LA Co-ordinator sends completed initial portfolios to partner LA Co-ordinator who passes to allocated  assessor





Learner submits completed initial portfolio to own LA co-ordinator








Learner builds / updates portfolio





Learners attend 4 mandatory Consolidation Workshops





Learner builds whole portfolio (including one direct observation by line manager or other qualified Social Worker)	





Learners attend relevant training as agreed by manager/mentor from own LA training programme 





Incomplete applications returned for correction or clarification





Mentors attend workshop with LA Training Department





Assessor reviews draft portfolio & (a) Checks that each section meets the 40% minimum pass threshold, (b) Writes appropriate feedback to question elements of the portfolio that may need further development in order to meet the minimum threshold.





Assessor returns feedback & initial portfolio to own LA co-ordinator who sends to original coordinator for return to learner





Learner reviews feedback sheets and updates portfolio as appropriate





Learner gives final portfolio to manager





Line manager certifies that learner has achieved an appropriate level of professional competence 





UWTSD convenes all-Wales moderation meeting. All first & second Markers to attend





Assessor & UWTSD marker discuss assessment & feedback where needed





Both Assessors mark portfolio independently, using recording sheets. No feedback to learner at this stage





LA coordinator e-mails portfolio copy to UWTSD second marker





LA coordinator issues learner with email receipt for portfolio





Portfolio marks and comments discussed and recommendations to Examination Board agreed at moderation meeting.





UWTSD selects & forwards samples of portfolios to the External Examiner 





UWTSD convenes Examination board & invites Porth Agored representatives and the External Examiner to attend. Board reviews, confirms or adjusts recommendations from Moderation Panel.  








Learners & Coordinators receive official confirmation of results from UWTSD Academic Registry Office





End





Learner submits hard copy and PDF copy portfolio to own LA co-ordinator for assessment using the submission form





Graduation





LA identifies eligible newly qualified staff, returners or others to participate





End





LA Training Department verifies eligibility, completion of application form and that mentor is named








Handbook: Process Diagram V2E 110914


