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Personal development plans serve to evaluate an individual as a whole; this includes assessing their most important talents in addition to defining the shortcomings and addressing the many methods in which one might grow them. Nevertheless, the most difficult aspect is coming up with a plan that would really get one to the location that they have in thought as their final objective. This also suggests that an individual has to identify anything in his career that isn't pushing him any closer to reaching the goals he has set for himself in order to be successful. In the course of one's profession, it is essential to get an understanding of both one's own strengths and weaknesses, in addition to deciding the route that one will and will not wish to pursue. I should have prospective ambitions in mind for a plan of this sort to be efficient. This will help me choose what my immediate, intermediate, and long-term objectives ought to be.


If I want to operate in administration at a marketing organization, I must have particular talents such as –
· Teamwork is of the utmost importance for marketers who are consistently engaging in promotional activities.
· One needs creativity to make various media types that will resonate with a wide range of customers.
· As the primary priority would be done digitally, along with collecting and presenting marketing statistical data, the person would need to know how to use IT. 
This presentation will critically analyse my strengths, weaknesses, opportunities and threats through SWOT analysis. It will discuss my goals and objective, and a PDP plans to show the actions. 
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Strengths
I can adapt quite easily into a marketing communications context since I have experience working in a range of settings, including as a specialist in food preparation, a training associate at a college, and in retailing and sales at businesses. When deciding which professional path would be best for me to follow, having prior expertise in a variety of business areas would be helpful. Working in different environments has exposed me to a variety of problems, which has helped me to acquire a wide range of skills for tackling those problems. This has changed the way I view work, and as a result, I have acquired useful life skills that will undoubtedly make choosing the right field of work easier for me.
I am able to communicate well with a variety of people because I can join in on conversations with others and modify my phrasing as necessary. It is because being succinct makes it possible for me to communicate successfully with a wide range of people. When a problem arises, I would need to be able to think quickly for solutions and communicate ideas to my team if I wanted to become a marketing manager.
I am capable of reaching the deadlines for the task I have been given along with any additional responsibilities on a pretty regular basis. Finding the right level of steadiness in one's career and social connections is essential. By setting daily goals, I can understand what I need to do during the day and make sure they are doable, which is one method that helps me to achieve this steadiness. Finding the right balance of stability is crucial. 
Weaknesses
One of the skills that I need to work on developing in order to realize my maximum capabilities is the capacity to make effective use of my time management skills. My ability to handle time effectively is quite lacking. One of the benefits that would result from my being able to organize my life more effectively is that I would be able to spend my time more effectively.
To become a strong marketing executive, I need to gain the capacity to work successfully in groups as well as increase my mathematical abilities. Doing so will enable me to advance into a competent marketing executive. This might be helpful for me to expand my knowledge in that area because I do not have a lot of experience in working in collaboration with smaller components to deliver the material. It is without a doubt that I will require to be allowed to accomplish this in my career path, so it would be beneficial for me to improve my abilities in that region. Because statistical analysis is something that marketers perform on a consistent basis, it is essential that I improve my capacity to do so; as a result, I need to spend a bigger amount of my time making use of quantitative data.
My ability to focus is really short, which is a challenge for me when it comes to acquiring and implementing this sort of information into exercise. 
Opportunities
My ability to properly organize my time with a planner or some kind of Gantt chart would enable me to feel more positive about what is being requested of me, which would enable me to effectively perform the duties or assignments that have been assigned to me.
Working in groups more regularly, as we did for our PDP presentations, would enhance my ability to communicate in a way that all others can comprehend.
Using a variety of various learning resources, either on-screen or online, to review particular facts and increase the frequency with which I utilize them in my job.
Threats
The manner in which I do my job and the long it takes will be affected, depending on whether or not I record my task list in a diary. It is not conceivable for many jobs to be assigned to me at the same time within the domain of marketing; this is not the case.
The incapacity of members of the team to effectively distribute responsibilities to one another would have a detrimental impact on their capacity to collaborate effectively.
It is crucial to be creative while delivering marketing data since I have not yet been able to find a means to carry out responsibilities in a manner that is productive for me.
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As can be seen in the table that I have provided above, I have indicated 3 important sections that advance while keeping in consideration my overall objectives in the long run. Having a structured approach to keeping track of my responsibilities and chores is essential for me to reach my long-term objective; I can do this using a journal or an organizer. Using Gantt Charts can help me better organize my to-do list for efficiently accomplishing tasks. In order to remain effective in the management field, communication is an essential talent to possess. It is essential to have originality in the ways in which one communicates with other individuals, along with promoting and selling goods or offerings It is stated how in the standards for the marketing position. One of the most important talents need is the ability to communicate effectively. In addition, I want to strengthen my presenting abilities so that I can better collaborate with others on projects effectively. If it concerns, the manner in which data is conveyed is of the utmost importance of conveying this information to the marketing division. The goal of working in marketing management someday would necessitate having the ability to provide marketing facts with self-assurance.
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My personal development plan of achieving three goals has been discussed here through the SMART objective model. 
1. Specific - To achieve a good grade in the course
Measurable - I consistently turn in my tasks in a timely manner and earn great grades in every section of the curriculum.
Achievable - If I stay on top of my individual coursework and use Gantt charts to organize and prioritize the multiple projects I am working on; I should be able to accomplish it.
Realistic - If I set my thoughts to it and work hard enough, I should be able to achieve this goal. 
Time-bound - Due to the fact that I am following a fast-tracked curriculum, it should only take me 2 years to finish if I keep on schedule.

2. Specific – Preparing for a marketing manager
Measurable -In the course of my studies, I would have the chance to take part in marketing-related conferences and seminars. In these settings, it is possible that I may develop useful communication abilities that can later be utilized in genuine marketing situations.
Achievable - As a result of having family and friends who are employed in the field of marketing, I am able to acquire useful knowledge and also obtain experiences through internships or voluntary work.
Realistic - After finishing my degree and gaining the appropriate job experience in the field, I would have acquired an invaluable grasp of the sector.
Time-bound - If I graduate school when I am 25, then I will have 5 years after that to accumulate adequate work experience to qualify for the job.

3. Specific – Improving my public speaking skill.
Measurable - I want to provide a variety of presentations throughout the entirety of my course so that my success in this domain can be taken into consideration when determining my overall grade. Seminars on public speaking are another option for me, and they are offered by the organising committee.
Achievable -It is vital to prepare ahead and become prepared for upcoming presentations, and as I continue through my course, I would have many opportunities to increase my self-confidence in this area. 
Realistic - Because this is a cognitive aspect that I have to work on and the only person I ought to convince is myself, some may consider this to be my most achievable aim.
Time-bound - This may be accomplished in the short term because I will be giving presentations during the whole course.
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Through introspection, I have been able to draw attention to some of my most prominent attributes, both positive and negative. In order for me to achieve the academic goals that I had set for myself about my degree, several of the skills that I need to focus on are my ability to control my time effectively. It will be more helpful for me to develop a schedule of the tasks which have to be completed as opposed to trying to keep all of this knowledge in my head. It is hard to define what should be begun first and when it needs to be concluded since there is zero structure to work off of.
I have decided to begin keeping a notebook in the expectation that doing so will help me become more structured and, as a consequence, greater at regulating how I spend my time. I have aspirations of working my way to managerial positions in a marketing company someday, but first I ought to spend some time being familiar with the many facets of running a firm, such as finance and marketing. As I begin working in marketing, having completed my program with at least a decent grade would place me in a respectable position since it demonstrates that I have learned and understand the ins and outs of marketing. In other words, this should put me in a strong position. My objective is to conduct a study on this topic and make use of the tools that are accessible to me at the university. There are several programs and seminars offered for marketers who are interested in working in management.
In order to accomplish my last SMART goal, which is to improve my self-assurance while public speaking, I would join societal clubs and give myself briefings to complete. These activities would assist me in growing more self-assured and proficient when presenting to others. The timespan can differ depending on the type of objective being pursued, but I would begin to advance by collaborating more effectively in my groupings during classes and offering to serve as the team leader whenever it pertains to completing projects involving teams.
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To recap, in order for me to achieve my long-term goals, I must first achieve my ambitions and particular purposes, furthermore focusing on improving the sectors in that I now lack. Only then will I be able to go on to achieve my long-term goals. In addition to achieving a career that would ultimately help me to develop into a successful marketing manager, it has supplied me with instructions on what I need to do to achieve communicate to folks with confidence and in a manner that is succinct.  This report has been accomplished by enumerating the possibilities for enhancing my abilities. 
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In the course of one's professional education, one can run upon a critical reasoning technique known as reflective analysis, and it is crucial that one has a solid understanding of how to make good use of this tool(Bassot, 2015). There are a lot of approaches that can be used to reflect individuals’ status. To go through my own personal status, I have used Gibb’s reflection cycle in this report. This report has discussed four different topics, such as time management, CV writing, Paraphrasing and Public speaking. and Gibb’s model has been applied to four of these topics to show individual reflection. 
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As per Gibbs, the reflective model consists of multiple steps through that one is asked to answer a range of challenges designed to help him go as deeply as possible into the subject of contemplation(Logan, 2018). To solve an analysis, Gibbs suggests dissecting it into its constituent elements, which include adescription, feelings, evaluation, analysis, conclusions, and an action plan. 
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Figure: Gibb’s Reflective Cycle 
Source: (Flora, 2022)
In the following sections, I will be using this reflection model to evaluate my learning on time management, CV writing, academic writing and public speaking. 
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Description - The time management unit I took refined my background and development, while also outlining strict guidelines for efficient scheduling. Learning how to effectively manage one's time while balancing several commitments was a major topic of discussion.
Feelings -The information I have learned in this lesson has made me realize that good time management is essential for everyone who aspires to succeed. At first, I struggled with this concept, and it was especially challenging to put the time management strategies into practice in my daily life. However, as time went on, I found that I was able to make better use of this information.
Evaluation - As a whole, the training was incredibly inspiring, as it enabled the participant to increase their self-assurance while working toward a number of specific goals. One drawback of this learning session has been that it did not seem to be beneficial for all learners, as every person has a distinct and unique set of skills and limitations.
Analysis - As a result of putting time management into practice, I've learned a tremendous amount about how to best utilize my time to get things done. The course has certain drawbacks, one of which is that cannot provide instruction in time management that is tailored to the learner's specific abilities. Some students struggled to grasp the concepts covered in the time management unit, therefore the strategies presented there were ineffective for them.
Conclusion -When implemented to a broad group of people, I saw that not all strategies were created equal. Because of the good effect the lesson plan had on me, I would like to implement similar tactics in my professional life. If I did that, I know I could achieve much greater success. As a whole, the program taught me that questioning established practices might yield fruitful improvements in instruction.
Action plan -When the time allocated isn't enough, I will talk about time management strategies that give folks leeway to divide it up whatever they choose. With potential support, we can keep everything on track and make everyone happy.
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Description -The ability to paraphrase is just one of several abilities I have gained from this course. Paraphrasing is the practice of rewriting a passage such that it uses different terms and phrases while maintaining the same meaning. When I was assigned to write an argumentative essay for class, I remembered the course where I learned to paraphrase well.
Feelings - To my delight, I found a marked improvement in my writing ability, and my papers were far more engaging as a result. My articles were much more manageable in content and organization once I paraphrased them.
Evaluation -What I have learned is that it is crucial to avoid doing things like copying whole phrases because it leads to a lot of plagiarism. My process for paraphrasing an internet article consists of a quick read-through to get a fact for the content. I found that paraphrasing a piece was useful for locating its essential ideas or themes. After having my instructor describe the importance and process of paraphrasing in great detail, I had no trouble doing so during this whole lesson plan.
Analysis - I found that paraphrasing a piece was useful for locating its essential points that make. By rephrasing, I was able to better grasp what I was saying, which improved my report's fluidity and clarity. I was able to reduce the length of my essay by employing the paraphrasing technique of replacing certain words with synonyms. My lexical range was also substantially expanded because to this.
Conclusion -As I seek proof for my paper, I am able to modify the sentences by merging phrases and transforming them into either active or passive states; that leads toa lower proportion of plagiarism since references were not utilized for the article.
Action plan - Now that I am proficient in the art of paraphrasing, I realize how crucial it is to expand my vocabulary if I want my writing to be productive. When I tried to explain complex concepts in simple terms, I found that my vocabulary was lacking. I need to seek some synonyms for some words in my paper, so I can change their meaning. What I have also picked up on is a good grasp of grammar is essential. I saw a few glitches in my own paraphrasing that reminded me of the need for more carefulwords and phrases in my paper.I guess I need to do some more reading if I want to expand my lexical and grammatical horizons.because doing so can assist me to improve my paraphrasing abilities for use in upcoming papers and articles.
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Description -If one wants to get hired for a decent job, one needs to put together a CV. The program for CV writing contained lessons on how to create an application that would impress a prospective employer. The value of highlighting relevant knowledge on a resume has been briefly discussed. From this unit, I learned that the most difficult part of producing a CV is the structure.
Feelings -The actual process of creating a CV is simpler than I had anticipated, yet it still has its fair share of challenges. The hardest part of building a CV is coming up with convincing false work experiences; to do this, I first identified a job title that I was interested in working for and then researched the company's webpage to learn more about potential employment opportunities. It took me a while to get used to the CV structure, but once I had written a couple of them, I felt much more comfortable with it.
Evaluation -The coursework on CV writing is helpful since it teaches one how to exhibit schooling and work history in such a way that the reader quickly grasps the specific area of competence. The program has certain flaws, chief among them a lack of attention on the critically vital steps of updating and evaluating before filing a CV. An inexperienced writer may struggle with resumes because they lack familiarity with standard formats, revision strategies, and editing practices.
Analysis -The success of the lesson plan on CV composition is attributable to the fact that it prepares learners to respond to VIVA questions in a credible and confident tone. The curricular resources for this section made it abundantly clear that applications contribute significantly in establishing a positive first impression, which is of the utmost importance in the professional world. The fact that learners were not given enough instruction on how to properly prepare a curriculum vitae (CV) is the module's main drawback since it may have a detrimental impact on their chances of getting a job.
Conclusion - Overall, I got a lot out of this instructional lesson on CV writing since it made me think about how I write. As I mentioned before, I could not have written my CV without doing extensive preparations. The process of creating drafting is equally crucial to the CV writing process, since there may be times when revisions are required.
Action plan -I think it is important to put more effort into the drafting and reviewing stages of CV creation to eliminate any room for mistakes that may provide a bad picture during interviews.
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Description -One cannot give a good speech or presentation in front of an audience unless he has a lot of faith in himself and that he can say what he wants to say. Public speaking and presenting skills are covered in depth in this session.
Feelings - Speaking in front of an audience and delivering presentations is a skill I have developed and refined thanks to this study session. The lesson plan has been incredibly useful in teaching me the necessity of maintaining a healthy attitude and making the right kinds of motions. Moreover, the difficulty of remembering one's next phrase while on stage was not addressed in the course's curriculum guide. For me, being comfortable when public speaking requires a considerable period of time because of the first nervousness I have.
Evaluation - The fact that this learning session may help people overcome their nerves and talk confidently in front of an audience is interesting. Charismatic ability, emphasized here, is a must for getting others to pay focus to oneself. Unfortunately, many learners have trouble remembering their scripts while giving presentations in front of an audience, and this program does not provide helpful advice for overcoming this issue.
Analysis - The success of this instructional session may be attributed to its focus on developing effective public speaking skills and the necessary body language for delivering presentations. As a result of this training, public speaking will be less nerve-wracking and more productive. Learners' carelessness in forgetting their lines while public speaking is a major source of the setting's apparent downsides.
Conclusion - To sum up, the lesson on public speaking and presenting speeches is crucial reading because of the self-assurance it instils in pupils. Learners are increasingly required to deliver presentations, and this subject accurately represents that trend.
Action plan - For those learners who have trouble remembering their scripts while giving speeches in open, I think it might be beneficial to target their particular worries and the underlying causes of their anxiety. This might offer an incredible chance and enormously increase the public speaking ability among kids for crafting a successful future.


[bookmark: _Toc120975899]Conclusion
It is necessary for one to identify critical reasoning of himself to asses development and growth(McIntosh, 2019). Thus, this report has used Gibb’s reflective cycle to put emphasis on four different topics of learning in order to assess the growth of learning. Those topics are time management, CV writing, paraphrasing and public speaking. Time management reflection has identified that I require a bit more practice in scheduling my time. CV writing was far easier than I had thought. But the structure and formatting proved to be a bit confusing due to the lacking of poor guidelines. Paraphrasing topics seemed easier, but I surely need more knowledge of vocabulary to improve this ability. The last topic was public speaking which proved to be my weakness. Even though I am trying out more activities and participating in more seminars to improve my quality. 
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