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Introduction

[bookmark: _Hlk57314319][bookmark: _Hlk57314360][bookmark: _Hlk57314386][bookmark: _Hlk57314604][bookmark: _Hlk57314631][bookmark: _Hlk57314656]In this report, I will assess the progress of my knowledge and how it has developed through learning experiences from different sources in and outside the classroom. I will explain the different types of reflective learning. I will also assess how my academic and employability skills have developed by assimilating that knowledge and therefore how I can make better decisions in my future. For this, I will use the reflection model of learning, the Gibbs model of reflection.


Gibbs model of reflection

			[image: Gibbs reflective cycle - Meaning and Stages to make your work easier]

Graham Gibbs model of reflection is a model of learning which is based on our previous experience (The University of Edinburgh, n.d.). His model help us became aware of how can we learn from our previous mistakes or how can we do things better, although our previous experience was good (but still can become and better).
That model includes our feelings, thoughts, and emotions (Toolshero, n.d.). Gibbs model of reflection uses six stages (Eln, 2018). When we make reflection using the Gibbs model we need to look back, think about event or experience which happened in past and ask yourself questions for each stage:
a) Description: What happened? When and where it happened? What did you do in that event? Why you were there? Who else was there?
b) Feelings: How you felt during that event? Why did you feel like this? What did you think during that event? Were there moments when you changed your thoughts and feelings during that event? How other people felt and thought during and after that event?
c) Evaluation: What is the advantages and disadvantages of that event? In your opinion, what was good or bad? Is that event (experience) useful for you?
d) Analyses: What sense I can add to that event? What does that event mean for me? In your opinion, why things went in that direction?
e) [bookmark: _Hlk56595666]Conclusion: Did I learn something from that event? What could I do better than the whole event go better? 
f) Action plan: If that event happens again what will I do this time? What will I change? Which skill do I need to develop to get better outcomes for the event? 
After we make an action plan we can go again through the whole cycle (for events which is usually repeated) but we can also use this model to reflect on a single event (experience). In my opinion, the best advantage of the Gibbs model of reflection is that it can be used in both professional and personal life. Using that model we can improve our knowledge, using our knowledge we can improve our skills, using our improved skills we can improve our life!  

Academic and Employability skills

[bookmark: _Hlk60161184]Employability skills are the skills that make an employee successful in doing their job, in addition to education and experience. These skills develop over time in everyday life and can be used in any job. These skills include communication skills (verbal and non-verbal), time management, team working, problem-solving, organizing, reliability, a willingness to learn (Skills you need,n.d.).
Academic skills are skills that are developing and practicing during studying and equips the student for the future workplace. These skills are: learning independently, academic and reflective writing, presenting, researching, referencing, analytical and critical thinking(Cardiff MetropolitanUniversity,n.d.).




Time Management
Time Management, or how the best organize your time to be effective, is one important skill. Being busy does not mean being effective (Mindtools,n.d.).
I thought that I was applied well in my life. I usually did a ¨to do list¨ daily. That to-do list¨ was sometimes written on the paper, sometimes not. 
In our online lesson, we learned about the Eisenhower method. Dwight D. Eisenhower was the 34th President of the United States from 1953 until 1961. (Eisenhower, n.d.) and very successful in his job. He scheduled all tasks by urgency and importance putting them in four squares and in that way he created priority. What he needs to do first, which tasks he can schedule, which can delegate that someone else does for him (and he just truck progress) and which tasks do later or don't do because it gives anything back to him? 
 While I was searched for more information I found other methods such as '4Ds' (Product plan, 2020) which is similar to the Eisenhower method (delete it, do it, delegate it, defer it), Pareto analysis (rule 80-20). Doing 20% of tasks can achieve 80% productivity so that kind of task needs to have priority: Do it first (Investopedia, 2019). Pomodoro technic: use a kitchen timer to break down the whole job at intervals (25 minutes). In every interval, finish part of a task then make a 3-5 minutes break. After four circles make a 15-20 minute big break to be more focused and efficient in the job (Todoist,n.d.). 

Summary of time management models:

	MODELS
	TO DO LIST 
	EISENHOWER

	4Ds
	PARETO 
(80-20)
	POMODORO

	TASKS DIVIDE BY:
	PRIORITY:
IMPORTANT
	PRIORITY:
URGENT/IMPORTANT
	FOUR GROUPS

	PRIORITY:
PRODUCTIVITY
	TIME INTERVALS




After all that new knowledge I realized why I felt confused and frustrated very often. Sometimes I felt like I don’t know what to do first? How can I start to solve my tasks? Where to start? What is important when everything is important to me? There was a time when those things put me in depression and so I felt very exhausted, disoriented, and unorganized.
Lessons and my whole new knowledge about Time Management are very useful for me. It helped me illuminate this issue closer. In my opinion, Time Management is a perfect tool but implementation of planned activities in action depending on the current situation. Sometimes an unexpected situation can change my plan and I need to give them a new priority!

[bookmark: _Hlk57317268]I learned that by introducing the Time Management principle in my job and life I can easier and faster achieve my goals, I can reduce stress, I can stop wasting my time on unimportant things. Now I know what could I do better or what I need to change in my previous habits to become more efficient.

According to my new knowledge about Time Management, I make my action plan for the future: I will stop wasting my time on social media and I will start delegate things that are urgent and less important to other people and I will just check their progress.  


Online learning experience

	
My first, serious online learning experience is now, and just now as well! I used online learning before (Google, YouTube) but just to get the same information about the topic which I was interested in. Online learning includes and more than just get some information. It also includes and uses this knowledge in practice, what I do now. My online learning experience includes learning in a Virtual learning environment (VLE). The whole first term I have lessons and everything I need to study on VLE platforms Moodle and Teams. I got a new experience of learning in my life. 

In the beginning, I was nervous and afraid because I didn’t have enough knowledge about digital skills for online learning. I thought it is very complicated. While I was searching for more information I discover that, nowadays, there is blended learning (Teachonline, 2016) which is mostly online or hybrid learning (Owl labs 2020) where lecturers instruct in the classroom but students can also attend online. It could be an interesting experience as well.  

In my opinion, online learning has a lot of advantages: I don’t need to travel for knowledge, it comes to me where ever I am, I can use all material 24h/day, I can get and certificate for course …  Online learning has and some disadvantages (eLearning industry, 2020). You need to have digital skills in advance so it can’t use a person which doesn’t have them. A bad connection is one of them which I experienced and it bothering me a lot. I felt helpless and so angry because I couldn’t hear properly very interesting lecture.

For me, this is a perfect experience where I learn a lot about different, interesting things. If I will ignore this type of learning nowadays it would be my big mistake. 

Although I got knowledge about different topics I learned how to use online platforms such as Moodle and Microsoft Teams, and got new digital skills what is my additional knowledge. Now I feel more confident.

In the future, I will improve the digital skills that I can use online learning more efficiently.


Reflection


Before I started this term I didn’t know anything about reflection as a method of learning. 
When I heard about this in our lesson I felt astonished, but in the end, I felt so happy, impressed, and thankful. With this knowledge of reflection, I got more knowledge than I expected.
 In our lesson, we learned about Gibbs and Kolb’s model of reflection. David Kolb's experiential learning theory is based on observing (Saul McLeod, 2017) while Gibbs is based on previous experience. Kolb’s model of reflection use four stages:

		[image: Kolb's Learning Cycle - Verbal To Visual]

1) A concrete experience triggers an awareness of the problem to be solved
2) Then we make a reflective observation on experience by watching how others solve that task and develop ideas about it
3) Based on an idea we conclude (abstract conceptualization)
4) Based on the conclusion we start to test (active experimentation) our new idea to see how it work
This leads to a different experience and we can go again through the whole cycle. 
[bookmark: _Hlk57544644][bookmark: _Hlk57545965][bookmark: _Hlk57543047]During my research for other reflection models, I found some simple and very interesting views on reflection: Donald Alan Schon’s reflection (Buwert, 2012) theory says that there are two types of reflection: reflection in action (during the action) and reflection on action (after action). Terry Borton’s reflection (Physiopedia,n.d.) based on three simple questions: What? (What happen?) So what? (What you learned from that experience?) Now what? (What you will do in the future according to that experience? What you will change in a similar situation? ) 

Reflection is a powerful method of learning. This method allows me that I can change my previous mistakes and learn from them. It can apply to knowledge, skills, experience… I can’t see any disadvantages to this method.

Using the six Gibbs steps I can clearly understand the way which leads me through my previous experience, helps me recognize my mistake and avoid them in the future.

Summary of reflective learning:

	MODEL
	GIBB’S
	KOLB’S
	BORTON’S
	SCHON’S

	



STAGES
	6:
- DESCRIPTION
-  FEELINGS
- EVALUATION
- ANALYSES
- CONCLUSION
- ACTION PLAN

	4:
-CONCRETE
EXPERIENCE
-REFLECTIVE
OBSERVATION
-ABSTRACT
CONCEPTUALIZATION
-ACTIVE
EXPERIMENTATION
	3:
- WHAT?
- SO WHAT?
- NOW WHAT?
	1 stage but 2 type
-REFLECTION
IN ACTION

-REFLECTION
ON ACTION

	

LEARN FROM/BY


	
EXPERIENCE
	
OBSERVING
	
EXPERIENCE
	
 -   DOING
 -  OBSERVING

 EXPERIENCE

	

USEFUL FOR
	
CHILDREN
ADULT
	
ANIMALS(DOG, BIRD)
TODDLERS
CHILDRENS
ADULT

	
CHILDREN
ADULT
	
CHILDREN
ADULT

	

ADVANTAGES
	
AWARENESS OF MANY DETAILS, CLEAR, DEEP
	
UNCONSCIOUS
LEARNING

	
QUICK,
EASY TO REMEMBER
	
ACT IMMEDIATELY






I learned that by using reflection we can make better decisions. We need to remove our feeling when we make a decision. We need to do it by logical, rational, analytical, and critical thinking without personal feelings or emotions. This fact will be a big challenge for me. 

My plan for the future is to use the reflection on my previous experiences and try to do, as less as possible, mistakes in the future.


Conclusion

Using an online learning environment and reflection as a new method of learning  I improved my knowledge. I adopted a lot of useful information that broadens my consciousness, which helps me develop academic and employability skills. The best of all is that I learned about the reflection method of learning which was an ¨eureka moment¨ in my life. I immediately started applying it with my previous knowledge from other fields of science. I put the reflection in my everyday meditation and I can see quick and brilliant outcomes of it. 
I would highly recommend everyone to use the reflection model in their job, education, and everyday life in any field because it is such a strong and progressive method of learning. Improving confidence and knowledge through learning we create our path to success. Also, I will highly recommend everyone: ¨Never stop learning! Doesn’t matter if you learn about one field of science deeper or you are interested in different fields of science. Your new knowledge is your new feelings, your new energy, your new power!
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