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INTRODUCTION:
As we all know, one of the key topics of the Academic and Employability skills module is certainly Reflective writing.
Reflective writing errands at university are a method of asking you to fundamentally assess and make associations between the speculations and practice you are drawing in with in your unit and can direct you to turn out to be more mindful of your own musings about your background comparable to those hypotheses. In certain controls, for instance Education, reflection is regularly used to expand after existing information, to help improve proficient practice. 
Reflective writing isn't only a description or rundown of something that you have watched. Rather, intelligent composing expects you to portray, break down and assess. Portraying, breaking down and assessing encounters empowers you to grow new experiences and viewpoints. The nature of your examination is improved by perusing broadly and pondering what you are realizing in your course.
In this Academic Report I will mention 5 topics covered in the Academic and employability skills module in order to expose what I have learned from each of the topics covered in a reflective way and bringing examples related to what has been studied in these 2 terms at the university.
I will focus in particular on Paraphrasing, cover letters, Employability skills, Reflective writing and Organizing study.
Paraphrasing:
We have all sat in front of the network shows or heard reports we needed to outline for other people. We may have told our companions, our family, or our collaborators about what occurred, how it occurred, and why it occurred. We related the storyline, the fundamental characters, the occasions, and significant focuses utilizing our own words. This is paraphrasing - using your own words to communicate another person's message or thoughts. In a summarization, the thoughts and significance of the first source must be kept up; the principle thoughts need to come through, however the wording must be your own.
Cover letter:
The cover letter is simply an instrument to acquaint yourself with the expected manager and show your reasonableness for the ideal occupation position. 
This letter is a device that supplements your CV and permits you to clarify why you are keen on this position. 
It is no coincidence that it is likewise called motivational letter, given that you need to show intrigue and inspiration in needing to take on a specific activity job.
Employability skills
training and experience may make you qualified to go after a position at the same time, to be effective in many jobs, you will require aptitudes that you are probably going to create after some time. Some will be explicit to the activity, yet most by far will be purported 'delicate aptitudes' that can be utilized in any activity or business divisions. These delicate aptitudes are 'employability abilities': they are what makes you employable. 
When in doubt, businesses need to explain somebody the activity explicit aptitudes required, for example, how to work specific bits of hardware, or use specific PC bundles that are quite certain to that job or organization. Nonetheless, they as a rule need to see that you as of now have the other Employability skills before recruiting, in light of the fact that they are a lot harder to instruct.
Reflective writing:
Reflective writing is an explanatory practice wherein the author portrays a genuine or a not existing scene, occasion, connection, thought or memory and including an individual reflection on what has been understood and what lesson he has drawn from it
Organizing study:
being organized is a fundamental point of studying, because it allows you to make the most of the time available. managing to get the best out of each individual, precisely because it is not necessary to do things in a hurry and without thinking efficiently.

MAIN BODY
PARAPHRASING
Speaking of paraphrasing I can confidently affirm that it is one of the fundamental points of going to university, now I will explain why.
Paraphrasing consists in reworking what has been read and writing it in one's own way, reinterpreting it.
In these months spent at university in London, I have better understood the importance of paraphrasing in the success of an assignment or a job to be delivered in class.
Both during this term and in the previous one, many times we have been called to summarize texts or articles in our own words, in doing so I developed a certain confidence with this type of work, being able to carry out for example the 3 exams that I delivered in the previous term.
I must admit that before entering Trinity St. David university, I had only a vague idea and mastery in paraphrasing, because I was having difficulty identifying the key points of the speech or text, now I can say that I have developed a good command of this " tool "and I hope to achieve good goals both at school and in the workplace
In my opinion the skill of paraphrasing turns out to be not very complicated to put into practice, but it requires strong attention because the risk of distorting the meaning of what is being summarized is very probable.
Regarding paraphrasing, I remember that we did some exercises in the online lessons, in which the teacher provided us students, some phrases that we had to paraphrase, after which we all read our work, we were given feedback from part of the teacher.
It was at this point that I realized the progress I made from the beginning of the study course up to this moment and I also realized that it is important to paraphrase for the simple reason that it helps us to understand as much as possible what we are analyzing or reading.


COVER LETTER
Honestly, about the cover letter, before starting my university career in London I didn't know much, probably because I had never used this type of writing.
The reason for this lack of knowledge is also due to the fact that I had never sent a CV for a job in my home country.
Slowly, as I progressed in my university career, I began to understand much better what it means to write a cover letter and I began to practice.
Then the day came when knowing how to write a cover letter was useful in the real way, that is to send a CV to my current job, in which I initially talked about myself, giving a description of my person and then I illustrated in summary my skills inherent to that type of job.
I firmly believe that the Cover letter is a fundamental piece in writing and creating the resume, because often many people stop to read only the cover letter and draw conclusions based only on it without even reading the rest. So I came to the conclusion that, in the success of a university task or in introducing yourself to an employer, it is important to focus on the cover letter and write it in the best possible way so as not to bore those who are reading and not to be repetitive.

EMPLOYABILITY SKILLS
Regarding employability skills, I can say that I have made great strides both in the school environment and in the work environment, thanks to the study in university and the practice carried out at work.
In particular, I have developed a strong command of communication skills, in order to face in the right way presentations with teachers and colleagues in the workplace.
By studying this type of skills, I have also developed a strong sense of responsibility and punctuality, things that are fundamental in any field.
I have also implemented a strong mastery in working together with other people in an efficient and lasting way without problems and in a collaborative way.
All this has been useful to me for any action or work that I have done and has allowed me to develop mastery in my job position, thus managing to implement the technical knowledge concerning my current job.
In essence, I believe that before developing the technical skills of each job, one must learn to communicate and be with people, to be punctual and to respect deliveries, and to do this therefore, one must learn to use the Employability skills.


REFLECTIVE WRITING

Before starting my studies at the University, I was not very clear about what Reflective writing meant. Now that I am doing this University, I learned how important reflective writing is and how it works. In my case it as improved my capacity to read the texts provided to me between the lines and to give an opinion in the best way possible. I also understood that reflective writing is useful both to the reader and to those who give their opinion, for example if a professor asks for a reflective writing on the lesson of the day to the students, they will be able to understand who has clear or not the purpose of that day's lesson and in their own way students can make sure they understand.

ORGANIZING STUDY
Sometimes students under valuate the importance of organization, with that I mean 
 the students are always in trouble to respect the deadlines and using  a wrong organisation they can became full of work. That can be bad not only for student carrier but also in daily life. Likely this skill as always been one of mine priorities and for that reason thanks also to the University learnings, I had the opportunity to be a lot more preparade in terms of studies organization and in my daily life it as improved my organization between my personal things and University things. In such a way to being able in respect deadlines and do not rush at the last time to finish a work. Speaking about University in this term I learned that, thanks to the good organisation I did two group work having good results and I understood that organisation is not only important for an individual work but in particular in the eventuality of a collaborative task it is essential because there need an organisation between not only your priorities but also the other one’s priorities. 


CONCLUSION:
I can finally say that, thanks to all the things listed above, I have enriched myself with new skills, knowledge and new tools that will be useful both in my future studies and in daily life, now I can reinterpret a writing in my own way, I know how to organize my time at home and at school and I am aware of skills that can make my work and school environment easier and more efficient. Moreover, thanks to the knowledge of how to write cover letters I will not be afraid to introduce myself to my future employers because now I am able to describe myself and my skills, in a grammatically correct way so as not to bore the reader.
In few words, thanks above all to my University, this year I was able to do each of these things listed in a correctly way and on time, without particular difficulties and without being overloaded with my works.
Giving my personal opinion, I found myself particularly at ease with regards to paraphrasing because I finally feel confident in writing summaries and reinterpretations of anything without having particular need for help from external sources.
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