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[bookmark: _Toc532048905]Introduction 
Reflective essays and reports are highly significant in the current times as they give an opportunity to an individual to reflect on his or her weaknesses, strengths and potentialities. It must be noted that the process of reflection or self evaluation can be highly challenging at times. Also, there are situations that demand one to be highly critical about the works and tasks that one does and reflect back on them for personal development and growth. Scholars and academicians always suggest in using self evaluating practices that help in growth and developing one’s personal and professional self. 
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The Gibbs reflective cycle is a model of writing critical reflection reports and essays. The model has various stages that a help an individual to construct a structured argument or discussion that aims to narrate the personal experiences. For this particular reflection the Gibbs model of reflection essay has been used. The following is thus a framed discussion that aims to identify with the strengths, weaknesses, and the urgency to develop certain areas in relation to the learning module. The discussion will evaluate the self learning process that has been attained in this module of developing academic and employability skills. 

[bookmark: _Toc532048906]Description 
This particular module has taught me some of the very important things that are going to cater to my future career needs. I have been fortunate in obtaining this opportunity to frame my studies through these modules that have developed, in me, a critical understanding on both academic lessons and also the facets that re going to be very helpful in adding to my employability skills. This particular module has been very helpful or me to learn about the practice of communication at various levels of life. I have gained knowledge on the various types of communication that one can identify with; the written form of communication, the oral communication and the non verbal communication (Oetzel, 2017). These types of communication collaborate in making one a suitable employee or a candidate for any job. 
Through this learning process I have also learnt about the research practices and the types of referencing the sources. Citing the sources to the academic pieces of writing is very important and must be correctly framed. I also learnt about the qualitative and quantitative analysis of data procedures through the learning module. The classroom discussion, I realized, were helpful in many ways. I have developed the understanding on the ways one must develop his or her personality and personal traits that can help in bringing job opportunities. Writing resumes and cover letters for jobs were also learned by me. I have been an active participant in the classroom discussions and I have observed the different aspects of resources and how they are important in learning processes. The workplace requirements can e hectic and very challenging, however, as I learnt the effective communication strategies can be highly beneficial for the development of an organization and it can also bridge gaps in miscommunications. The interpersonal skills and the types of communication for better networking and relationships have been highly important as they are going to add up to my personality that will help me in getting better jobs in future. 
[bookmark: _Toc532048907]Feelings 
The second stage of the Gibbs Reflective model suggests in drafting about the feelings that I have developed during my studies. I can easily state about my enriching experience along with the major weaknesses that I have realized during the studies. I have felt that my ideas regarding communication were not sufficient. I have realized that I was very weak in terms of conducting oral communication. Hence, I took a back during presentations or public speaking opportunities. I have realized that my ideas were not clear and I was not able to develop my articulation and be able to speak fluently that made an impact. I have also faced hectic days and challenging activities that made me feel down and tired on some days. However, the interesting ideas and the overall learning process was so enriching that I did not really feel the need to leave the module or opt for other studies. 
There were many qualities that I inherited previously through other academic modules which I have realized before joining this learning module. I have realized my writing skills to be very good compared to my peers. I also understood my management skills and that I was weak in taking immediate decisions. I went through a serious and highly critical leaning process that has developed any qualities in me. I also realized my amiable personality while I collaborated with others for the team presentation. Working in team is something that I have not done before, but this module helped me to invest my labor on understanding others in a team and work collectively. 
[bookmark: _Toc532048908]Evaluation 
In evaluating my own skills I would like to begin my experience of group presentation. This was one of the best experiences of learning that have been enriching and educational. I have realized that my abilities to collaborate with others were very helpful. I realized during the process of working in groups that I was weak in communication. Communication is, as I have learned, an easy way to form relationships at workplace. Hence, this is a skill that is going to help anyone in employability. The entire process of attending daily classroom lectures, of interacting with professors, of meeting new people and constantly communicating with the class mates and peers have allowed me to understand the significance of time management skills, decision making skills, and effective communication. 
I have, to my surprise, developed at the understanding on leadership qualities. My management skills were better than my peers and my ideas to manage the presentation resources, dates and schedules of others were appreciated by all. I have realized that I was fairly weak on making immediate decisions and come up with any solid plan. I have understood that decision making is very important and necessary at workplace. It is one skill that employers look for while staffing new people at their respective organizations. One very important thing that must get evaluated is my abilities of communication. As I read and studied about three primary types of communication, I can easily state my abilities are not equally good in all the types. I am strong in writing papers, arguments and other academic papers. This clearly shows my abilities of perform well in situations that demands written communication methods. On the other hand, I am weak in oral communication. I am not able to articulate exactly the views and opinions that are developing in my mind. This leads to a delay in response and that also hinder my decision making skills. 
[bookmark: _Toc532048909]Analysis 
The Gibbs reflective writing model has been helpful much in constructing my evaluation and other facets of reflection writing. This particular module has been very important to develop both the academic and employability skills with the lectures, with study materials, resources, guidance and time. At workplace, as I have developed an understanding on the same, the art of communication is the most important aspect that one needs to develop. There are three types of communication that needs to be equally grasped as areas of expertise while looking for better job prospects or while being any organization(Oetzel, 2017). Both verbal and non verbal communications are equally important. It needs to be noted that the non verbal communication involves the physicality of a reason and the behavior that is projected at workplace. The physical traits, the body postures, the way of approaching someone are all very important parts of non verbal communication that puts an impression on people (Austin and Pinkleton, 2015). Attaining these qualities can be helpful and challenging at the same time. 
In relation to working in jobs, one must identify with the most important type of communication that can fetch better scope of profits in relation to the job type. I have learned that the decision making powers are also very important that do come from good leadership qualities. The leadership qualities must be brushed up every now and then and one can develop his or her qualities through this. I have observed that taking the right decision being a leader or expert definitely does help under many challenging working atmosphere. I have realized that my peers always liked my management skills and that they found it much helpful while we were making the group presentation. On a whole, this particular module has taught me many things that I am going to use for my future days while I look for jobs or while I try to be a successful manager or an employee at workplace. The vital information that I gained through academic studies helped me in widening my vision and thinking in looking at different aspects of 
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Conclusion 
The Gibbs reflective model has been idea to construct this particular segment of reflection. This section rightfully sums up the whole experience that I have developed. The learning process, as already mentioned earlier, has been enriching, but it has also helped me become a better person. In understood the different qualities that one needs to become successful. The idea qualities of an HR manager that I dream of becoming are what I have learned through the academic support and help. It can be stated as conclusions that my primary weakness lies in the fact that I am not fully able to articulate my opinions, my suggestions and views to the peer members. This area needs to be immediately developed. Also, in terms of discussing the strengths, I am happy to state that I am a good communicator when it comes to written communication processes.  I have been credited for my management skills and I was equally disappointed after I realized that I was weak in decision making skills. On a whole both my major weaknesses need actions to develop them. The section that follows next is a well drafted action plan that I have prepared in order to develop my weaknesses into strengths. 
[bookmark: _Toc532048911]Action plan 
This, I believe, is one of the most important sections of the whole reflective essay. This last section is going to give an opportunity to me to prepare a table that reflects a plan that is intended to look into the weak areas and the methods that I intend to use to develop my weaknesses into my strengths. I aim to use my strengths to reduce my weaknesses and transform them into my strengths to become a more eligible candidate for jobs and a better human being. 
	Areas to develop 
	Strategies to take 
	Timeframe

	Decision making skills
	· The first strategy will be to consult the senior members of the institution I am associated with. The seniors can suggest innovative and more constructive ways to develop my decision making skills. 
· The second strategy will be to join a workshop that aims to build decision making skills 
	6 to 12 months 

	Oral communication skills 
	· Join communication and speech therapy sessions 
· Participate in public communication workshops 
	2 to 6 months 
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