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Time management is an important skill that is to be within a student where students can identify the way and can achieve the skill by the best usage of time properly (Cottrell, 2019). First, students or any individual needs to take care about how time evolves, and they must identify how they can use the time effectively, they can create an efficient use of time effectively so that they can plan about what to achieve and want whether they succeed or not. Time management involves maximizing time, identifying career aims, and well-being to achieve them effectively, requiring more time allowance and proper goal setting. (J. Crawhall, 2021). 
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According to Cottrell (2019), a project may be readily agreed upon when it is well scheduled and planned with stakeholders to understand the timeline based on achievement. Through this strategy, students may achieve task clarity and success within the specified time frame. To properly finish this important activity based on the planning, time waste may be eliminated in this way as well as time management. By careful planning and scheduling, it is also possible to achieve many future-based goals. Time management includes understanding and successfully utilising an individual's time. It involves protecting time by taking essential notes, transferring files from multiple sources, identifying important moments for evaluation, memorising, flashcards, or reading, and saving time for taking notes on current tasks and places for development. Individuals may efficiently manage and utilise their time by following these procedures. This is how, they can make clarity about the task and they can achieve success with time period. This is how, time wastage can be removed as well time management can be done to attain that important task properly based on the planning. Based on the time, reading, writing, they must use their energies properly to make the best uses of time in the upcoming day. After that, they have to save time for thinking that what they can do to generate ideas to utilise time properly. (Cottrell, 2019).
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In my opinion, being able to manage your time is a very important skill, professionally, as a student and of course in family life, knowing how to manage time you will be able to plan your time between family and student/professional life without overloading yourself and without turning your life upside down.
Time management is an essential skill that affects personal as well as professional development. For personal development, any student tries to improve the productivity level within student life where they can grind the attached and they can allocate the time according to their productivity level and they can manage that starts efficiently and they can anticipate critical activities just by making proper schedule. Also, by understanding everything, people can quickly reduce their stress levels. It may also have a negative impact on their mental and emotional well-being if the success is not achieved effectively (Janeslätt et al., 2017). As a result, time management should be performed in a way that ensures the word timetable is easily achieved. Goals may also be realised in real life by managing time. This is how time and the importance of planning are rising in order to make better decisions in life that provide value to it. Also, the reputation of the working skill, management skill, credibility skills, teamwork, and obtain a great amount of extension by the time management skill. Time management skills are also required to discover opportunities for learning and growth.
Time management is an important component that may assist in easily achieving the work-life balance that is necessary for general well-being. Also, moments of free time for the family may be recognised, and adequate time can be given to them to get a piece of mind. So, time management is critical for academic performance, survival, and personal life, where adaptation may be easily managed to deal with unexpected issues and changes (MacKellar, 2020).
Time management is an essential skill that is also paving the way for a successful working life. The development of personal and professional time management abilities makes resource management, management, well-being management, productivity growth, and personal life achievable. Even decision-making can be significant provided sufficient time is spent over decision-making. In real life, the necessity of time management skills is massive, therefore keeping a focus on vital skills that may continue to career and personal success is essential. Aside from that, managing the workplace, managing efficiency, managing well-being, and managing long-term success are all options at the personal and professional development sector shop for them. Also, the individual's reputation and credibility may be increased, and superiors and coworkers can trust anybody who consistently manages time properly. Also, possibilities for learning and progress are available if he or she understands time management. So, if someone attempts to work in a constantly evolving professional environment, an active approach to personal development is essential, and he may gain new skills that are critical for lifelong learning and progress. Finally, if time management skills are developed effectively, the work-life balance and personal life balance may be adequate (Rapp, Bachrach, and Rapp, 2013).

Apart from that, separate new or dynamic situations can be encountered in business life, but with proper adaptability and time management, it is possible to contribute to personal and professional growth by properly maintaining the task and removing the stress and challenges from the market. This is how time management may be a source of investment that focuses on the growth of efficiency, well-being, and achieving long-term success (Mohamadkhani Ghiasvand et al., 2017).
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Conclusion 

According to Cottrel (2019), this chapter gives you opportunities to understand the importance of effective time management, to consider the time requirements of your own programme of study, to gain a clear sense of how you spend your time now and plan out how you want to spend it in future and how to apply time management strategies to help you save time and make best use of study time.
This report is based on the understanding from the book chapter where Time Management and associated skills are presented together with the evaluation of personal abilities and development plans. However, this report has helped me in being more successful with managing my time and using it in the most effective way possible. 
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