Curriculum Vitae	Comment by nicola siddley: According to Dicks (2019) a cv should be updated every 3 months to keep it relevant and up to date. This cv needs updating because in the last couple of months I have done additional training which could possibly improve my job prospects.	Comment by nicola siddley: Cottrell (2010) was of the opinion that just sending a cv to an employer is not enough anymore, and it should be accompanied with additional evidence like a personal statement to show experience and to make you stand out.

Name:		Kevin Siddley
D.O.B:		04/02/1965
Address:	2 Rock Street
		Glynneath	Comment by nicola siddley: Young (2017) suggested that a well written cv will not get you the job, but will get you to interview stage and should be no more than 2 pages long .I also need to contact Mark Thomas the careers officer to advise me on ways I can improve this cv and have a look at my personal statement.
		Neath Port Talbot
		SA11 5EE
Phone:		01639 722847 / 07804486125
Email:		ksiddley@aol.com

Education and Training
University of Wales Trinity St David – Carmarthen Campus
BA Advocacy - 2017 – Present 
A Practical guide to the GDPR For Education level 2 – March 2019
Health and Safety in Education level 2 – March 2019
Fire Safety in Education Level 2 – March 2019 
Child Protection in Education level 2 – March 2019
Moving and Handling level 2 – March 2019 
Equality and Diversity level 2 – March 2019
Understanding the education system – September 2017
Supporting literacy and numeracy – September 2017
The National Autistic Society Early Bird Plus – December 2015
Attachment Understanding – October 2015 
Understanding Education – September 2015
Dyslexia and Dyspraxia Awareness training – September 2015
Child Development 0-5 – October 2014
Diffusion – March 2014 
First Aid for Parents – February 2013
Recording and Reporting – February 2013 
Men in Care Training – January 2012
Safer Caring – January 2011
Court Skills – January 2011

Work Experience
Foster Carer – Neath Port Talbot Social Services
2010 – Present
In this role I take care of vulnerable children, often with complex needs. As part of this role I often attend multi-agency meetings, keeping recordings and transporting the children to contact sessions. My role also entails me attending regular training sessions and doing risk assessments.

Production Worker – TRW Steering Systems Ltd 
1988 – 2009
[bookmark: _GoBack]My role in this post included working as part of a team to produce steering gears, quality control and conducting production change overs, as well as problem solving. We had strict deadlines to meet to make sure the product reached the customer on time. I was also responsible for training people to the required standard and helped in quality control.
Reason for leaving: Redundancy 
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Personal Statement In response to a job opportunity with Barnardo’s/project worker
I am an experienced foster carer who as many transferable skills that are relevant to your person specification, being in University as made me aware of time management and adhering to strict deadlines. This job appeals to me because I am very passionate about working with children and I am aware of the good work your organisation does. I have teamwork skills and have worked in multi-agency meetings with other professionals to achieve positive outcomes for the children and have also advocated on the children’s behalf. I do recordings on a daily basis and realise about the importance of keeping accurate records. I have also got excellent listening and communication skills, liaising with other professionals including social services daily. Through my training I have a lot of knowledge of child protection /safeguarding while promoting the well-being of the child. Over the summer months I volunteered in a childcare facility as part of my reflective practice and learnt a lot of transferable skills being around the children and other team members. I also completed a lot of online training as part of my induction.
 Some of the children in my care have displayed challenging behavior, but through my Foster care training on diffusion I have been able to put problem-solving strategies in place. I looked after a little boy with autism for 18 months and put myself forward to do autism awareness training ,which benefited the two of us I have also got experience of working with other children with additional needs and have done training on attachment and trauma as well as child development. some of the positive attributes I possess include patience, empathy, good listening and communication skills, staying calm in a crisis as well as being able to make good judgements.
 In 2017 I made the big decision to go to university in Carmarthen to improve my career prospects and to take it to the next level. I graduate in July and will be one of only twenty people in the whole of the UK to be educated to degree level in advocacy. Looking at your Website made me realise that we share many common values and goals and I believe I would be an asset to your team.	Comment by nicola siddley: After taking advice online on the careers Wales (2019) website I realised I had to emphasise on my previous experience of working with children and give examples of the skills that they required, like problem solving, teamwork and communication and listening skills.	Comment by nicola siddley: Cottrell (2010) argued that “people usually have far more knowledge and expertise than they believe ” after writing this personal statement I can relate to this comment, On reflection I had more transferable skills than I thought, but in other areas there was room for improvement.




																																				
Personal Development Plan








TARGET
ABILITY

DEVELOPMENT
OPPORTUNITY

CRITERIA TO JUDGE SUCCESS

TIME FRAME

EVIDENCE

1st PRIORITY



Computer
Skills
My current ability
Is well below what it needs to be to complete assignments accurately and on time.
To be competent and confident without asking for help and to complete tasks without struggling
Computer course run in my local village training Centre. To attend on a weekly basis until proficient
Gaining higher marks in my assignments, being able to type quicker and capable of finding my way around a computer without getting frustrated

6 months


2nd PRIORITY 

Power point presentation
Lacking confidence when presenting them and not enough eye contact and audience participation
To be confident and not rely on notes, just bullet points and to gain higher marks in my assignments
Volunteering to give a presentation in my foster care training days, also practicing in front of family members
Being able to give a presentation without any notes and making full eye contact and better engagement with the audience
12 months

3rd PRIORITY 

Manage time better
Not very efficient, I find it hard to find the right balance and often leave tasks until the last minute 
To be able to devote enough time to my studies and have a good family life balance and to finish tasks on time
Reading books and journals over the next few weeks on time management and trying harder to find the right balance
Being able to balance university /family life and not be so stressed about it   
4 months
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SKILL

CURRENT
PROFICIENCY

TARGET
PROFICIENCY

DEVELOPMENT
OPPORTUNITY

CRITERIA FOR
JUDGING SUCCESS

TIME SCALE

EVIDENCE
4th PRIORITY



Creative thinking
Not very creative, room for improvement
To be more creative and think outside the box
I will read books and journals on how the mind works and how to improve creative thinking
Improvements in my assignments and more creativity in my power points

3 months


5th PRIORITY

Reflection 
I do not reflect enough on what went well and what went not so well
to look back and reflect what when well and what needs improving
Starting on this module I will use my 1000-word reflection to explore what I done well and not so well
If I start reflecting on every assignment, I should start seeing results and not make the same mistakes. E.g. referencing
6 months

6th PRIORITY
Complete tasks more effectively
Not very proficient at completing tasks, I need more structure
To be more organized with paperwork etc. 
Writing this development plan to find what areas need working on
Better control of my life and understanding what makes me tic
2-4 months

7th PRIORITY

Teamwork
Not always the best team player
To be able to put more input into team activities and to be more assertive
To be able to contribute more to group activities in university. Taking part in multi-agency meetings
Bigger contribution and to be known as a team player
7 months






When I attended the employability day in Swansea university the lecturer gave an example of how many things you can use a melon for, this opened my eyes to not look at an object one dimensional. It made me look outside the box to improve creative thinking.
Notes
Cottrell (2010) suggested that a personal development Plan gives you better control over self -motivation, more enjoyment and a lot less stress and it gives you more confidence and an understanding of how you can reach your academic goals.





Description
As part of my advocacy degree at level 6 the 1st assignment for us to complete was Skills for life: Employability and future pathways. The module would be taught in a block over a short period. My tutor stressed about the importance of this module and how it would help us in taking control of our professional careers and what pathway we would take. The module would be made up of a 1000-word reflective account using Gibbs (1988) model, plus we could choose 3 different components and I choose a cv, a personal statement and a personal development plan. We were also expected to give a 10-minute PowerPoint presentation and a 5-minute interview. The interview would consist of 3 questions, 2 which we could prepare answers for and 1 which was an open question. The components would we relevant to a job of our choice and the one I choose was a person specification for a project worker for Barnardo’s. The skills they asked for included teamwork, problem solving, computer skills, and being able to take accurate records as well as having good attributes.  

Feelings
My initial feelings were that I was not prepared for this module and that my computer skills were going to be put to the test because there was so many different components to the module, but felt it was an opportunity do develop my IT skills by having a go. I have never written a cv before because, I have always had jobs on recommendation but felt it was a good opportunity to add another string to my bow .I felt that my personal statement would enable me to learn a lot about myself and what experience and skills I had and how I could transfer them to another job opportunity. I thought at the time that the interview question was going to be a challenge for me because talking off the cuff is not my strongest point and I like to be prepared and often doubt myself which effects my confidence. The personal statement gave me an understanding that I had most of the required skills set for the vacancy


Evaluation
Overall it was a good experience because I learned a lot about myself doing my personal statement. It was beneficial for me because I learned a lot from it, and it showed me what skills and attributes I had acquired, including experience of working with children, teamwork and communication and listening skills. It also gave me an insight into what attributes employers are looking for. According to Kelly (1958) a personal construct theory is when a person construes thing as either good or bad. It is not the event itself but how we perceive the event. Kelly argued that how we perceive things is linked to previous experiences and we use cognitive structures to predict future events. One of the competencies Barnardo’s wanted was good IT skills this was my biggest challenge by doing a personal development plan it made me realise that IT skills would be my biggest priority .After taking Advice from Dicks (2019) I become aware that a cv should be updated every 3 months to make it relevant and up to date. . By taking part in the sessions it made me aware of what personal attributes I had and what I needed to improve to give me greater job prospects.

Analysis

It was a challenge to merge the word documents together and annotating the components for me this all comes down to my computer skills. On the other hand, I was happy to see I matched some of the attributes required for the job specification. Other areas I have reflected on and thought yes there’s room for improvement. It has made me aware of the need for continuous learning and doing a personal development plan and updating it regular when I meet those targets. I have realised that when you apply for jobs the employer is looking for the whole package and having those extra skills and good attributes gives you that edge over other applicants.
Conclusion
Looking back on the whole process if I done it again I would have definitely of made an appointment to see the careers advisor for advice, by not doing so I believe I disadvantaged myself. My participation in the process would have been a lot easier if I had taken a computer course over the summer months because it was a definite challenge on my IT skills. I need improvement on my organisational skills and need to be better prepared in future the assignment took me longer than expected because of this. This whole experience has been very beneficial to me and I know what I have learned are life skills and I can take them forward ,It as also made me aware that we all have our strengths and weaknesses and to improve my job prospects I need to do is reflect on what went well and what didn’t go so well. 
Action plan
This module as made me more aware of the skill and attributes an employer needs and it as taught me the importance of updating my cv .It has also made me aware of my weaknesses and early in the new year I am going to enrol on a computer course to improve my skills. Over the next few weeks I am going to make an appointment with the careers officer to review my cv and update my personal statement and put in any additional skills I may have overlooked. I also intend to apply for jobs and to get some feedback off them on areas for improvement. Doing my presentation is always a challenge for me because I get nervous, but I intend to do a few presentations in my foster care training to try and improve my confidence. Gray (1984) came up with a theory of strategic planning, His explanation of it was “Examining the future, deciding what needs to be done and developing a plan of action. According to Bolton (2012) reflection is a “state of mind, an ongoing constituent of practice not a technique or curriculum element. Reflective practice can enable practitioners to learn from experience about themselves and their work”.
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