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Task 1 – Preparing for Higher Education
Starting the journey with higher education at the university is a big step for everyone. It is very important to know yourself and your strengths and weaknesses in relation to learning in the digital era.
"You need to be aware of your learning preferences and understand the times of the day when you can study most effectively" (Pugsley 2009, p. 195). Some people work better in the morning, feeling more concentrated, as opposed to night owls. They might discover that early in the morning is the best time to study (Cacioppo, Tassinary, Berntson ,1994).  On the other hand, night owls tend to be more awake and effective at night or in the evening. The best time to study depends on whether you are more focused and productive in the morning or the evening. Pay attention to your own body's natural rhythms and find the time that works best for you. The most effective study time varies from person to person, so it's very important to find what matches the student's personal preferences and circumstances.
"At the heart of time management lies the prioritisation of tasks, spending time on the right things, and not meaninglessly meandering on things that come by" (Bast, 2016, p. 71). First, the learner must make a list of pressing and important tasks, like exams or dates, that need to be done right away. Next, they must focus on jobs that are important but not urgent, like reviewing class notes or practising fixing problems. Eliminate unimportant tasks that do not significantly improve your learning goals. Stay focused and do not do things that waste time. Review your goals often and make changes as needed. Prioritising will help you handle your time well and reach your study targets.
All skills become better with practise and observation. The more people study, the better they get at finding shortcuts. They may also develop better study habits by being able to concentrate for longer periods of time and do tasks automatically (Cottrell, 2019).
Lastly, every student at the university needs to remember that they are responsible for their own success in school. The study is managed by them (Cottrell, 2019).
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Task 2- Mindmap
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Task 3- Presentation Link (please email the link to your tutor also)
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Task 4- Reflection
The Gibbs Reflective Cycle: When I think about my first experience with digital learning,
how I felt, what I thought, and what I learned during my first journey into the world of virtual education.
Description 
My first few days of online study were different from my usual in-person educational experience.
I had trouble logging into the university's online learning platform on the first day of my digital study, and I was an hour late because of this. As I logged into the virtual classroom, the teacher described the structure of the online sessions, and soon after, we were given small tasks to complete. It took me a while to figure out how to use tools like PowerPoint or Word, but as time went on, I got better at it. The instructor ended the session by summarising the important ideas discussed and explaining the future tasks and assessment due dates. They asked us to get in touch if we had any inquiries or wanted more information.
Due to my employment and childcare responsibilities, it was difficult for me to find time to study during the first week, but the second week I began by creating a dedicated study space that was free from distractions. I then made a daily schedule with designated study times and breaks since one of the most essential skills for success at university is the ability to manage yourself (Cottrell, 2019).
Feelings   
I could not resist feeling a mixture of enthusiasm and fear as I started my first day of digital learning. I had never done anything like that before, so I was not sure what to expect.
One of the challenges for me was feeling isolated from other students. It was more difficult to make friends online and have the kind of informal talks that take place during in-person lectures. I missed the social side of college life and found it challenging to make connections with new people. To solve this problem, I tried to stay in touch with my classmates by joining the What's Up group.
I was a little excited and a little scared when I first received the assessment task. I wanted to do well and demonstrate how well I understood the subject. Additionally, there was a feeling of pressure because the evaluation affected my final grade. But I saw that here was a chance to use what I had learned and demonstrate my skills in a new way. I had some doubts and fears when I began working on my assessment. However, I was certain that I could count on the professor's advice and assistance.
Evaluation 
In general, my first time using digital learning was a good one. It provided me with special chances to learn on my own and get myself motivated. I was able to learn more about the subject because I could easily access course materials and take part in video conversations. I am pleased with the effort and commitment I put into my job after seeing the evaluation. I was able to apply the ideas I had learned and show that I understood the material. However, after some reflection, I see that I could have done a better job of organising my ideas and managing my time.
Analysis 
Through digital learning, I acquired useful skills that went beyond what I could have learned in a regular classroom. I improved my ability to use different internet tools and platforms, which improved my digital literacy. As digital learning involved more personal responsibility for time management and maintaining organisation, I became more self-motivated and disciplined. What caught my attention is that I realise that every time I get a day off from work, I study less than I do on days when I am working.
Writing an assessment showed how important it is to manage our time and stay organised in an online learning environment. Having clever work habits can help you manage your time (McMillan, 2021). Due to the online nature of the course, I needed to give myself enough time for researching, planning, and writing. In retrospect, I can see that having clear goals and creating a schedule would have supported more efficient time management. I also discovered the importance of planning my writing before beginning it. A well-organised framework would have given a clear picture and made it easier to give an answer that was more solid and to the point.
Additionally, I saw that I needed to modify my writing style for the online format, making use of formatting choices and visual aids when needed to make my work easier to read and have more of an effect.
Conclusion  
My first experience with digital learning helped me grow as a person and learn more about myself. It made me more open-minded, gave me more academic skills, and helped me get better at adapting to new situations.
Action Plan  
I plan to make the most of my digital learning experience in the future. I will take an active part in online conversations, adding my ideas and learning from the different points of view of others. I will ask my teachers and friends for help and advice whenever I run into problems. I will keep working on improving my digital literacy by trying out new tools and platforms that can help me learn better. I will also try to find a good balance between work, family life, and study. I will make time management a top priority by setting clear goals, breaking tasks down into smaller, more manageable steps, and making a realistic study plan.
By putting together this work by using the Gibbs Reflective Cycle, I have learned more about my thoughts, feelings, and the lessons I have learned through this evolution. Through self-reflection, I have found places where I can grow and improve, and I am excited to keep going on this learning trip.












Task 5- Personal Development Plan
	Student Name
	Student Number
	Module
	Code

	Piotr Czubinski
	2237463
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	

Time management
	

Timetables. Figuring out how I spend my time now. Find out where I have trouble, like putting things off, not setting priorities, or not making plans. Learn where I waste time or not use my time well. I can set a goal to study for a certain number of hours per day or week.
	

Planners. I can write down my goals, so I can keep track of how I am doing. Set clear goals. Instead of saying I want to "improve time management," I will set a specific goal like "finish all assignments on time and turn them in a day before the deadline." I can make it easier to reach big goals by breaking them down into smaller, more achievable steps.
	

Time management is very important when responding to emergencies like crashes, acts of violence, or natural disasters. Fast and well-organized reactions can save lives and lessen the damage that could happen to the public. (Newburn & Reiner, 2012)
	

I can Set specific deadlines or timeframes for achieving my goals. One part of the assessment is done each week. Having a goal with a deadline will give me a sense of pressure.



	Read more
	Set yourself specific reading goals, like reading a certain number of books or finishing reading tasks by a certain date. Make sure your goals are possible and match my interests and goals for learning.
	Explore different types of books, themes, and writing styles to keep your reading interesting and varied. Choose books, articles, blogs, or research papers that interest me and will help me learn more.
	Police officers can keep up with changes in laws, rules, and policies by reading every day. This is important so that they can make sure their activities are in line with the latest laws (College of Policing, 2019).
	Set aside time in my daily or weekly plan for reading. Set aside amounts of time when I can just read without being interrupted. To make reading a habit, I need to do it regularly.

	Research
	Set clear goals and targets for my study. Find the topic or area of interest me want to learn more about and make clear, measurable goals for my study. This will help me stay on track as I do my study.
	I must learn how to find sources that I can trust for my study. Use accurate and up-to-date information from academic databases, scholarly papers, respectable websites, books, and other reliable sources in my area of stud. I must set up a way to keep track of all the articles, books, notes, and info I will be using for my study.
	Research provides a solid base of information to back up policing tactics and decisions (College of Policing, 2019).
	My short-term goals should be broken down into specific actions or jobs, such as in week one making a list of all the books and journals that are available to me and related to the assessment that I must write.

	Developing writing and critical thinking skills
	Ask for feedback from teachers or colleagues so I can see my progress and improvement.
	Take careful notes as I read, marking important parts, and writing down my own thoughts and ideas.
	Critical thinking in Police ensures that problems are solved in an objective and effective way, reducing expensive mistakes, and making sure that your organization's resources are used well (College of Policing, 2019).
	I can set aside time each day or week to write, and I can focus on things that interest me or are important to me.
Try out different writing types and themes so I can improve my writing and become more flexible.
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