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Reflective essay
Academic success and readiness towards employment require a grasp of many skills. Academic skills are the core skills such as writing skills, presentation skills, referencing and others that underpin other complex skills. Employers today look for some specific skills from job seekers besides the academic qualifications of the person, the skills are known as employability skills and they include communication, teamwork, organization, leadership, problem solving and others and has a great impact on career success since they have great determination on job performance (Olsen, 2017). Learning through the module of employability and academic skills have been a great pleasure for me and I have been very delighted with it. Learning in term two majorly focused on academic skills and this learning cannot be complete without a critical reflection. We learned various reflective models from the module such as Gibb’s model, Kolb’s model and Schon’s model of reflection. I will use Gibb’s six stages of reflection to reflect upon the module since I understood this model better. The stages of Gibb’s reflective model include description, feelings, evaluation, analysis, conclusion and an action plan.
Learning on this module took two terms where we covered the various aspects of academic writing, how paraphrasing is done and its importance, how to reference our academic work well, time management and how to summarise. In the second term, we covered the topics of how to write well a job winning cover letter, how to write good modern CVs for job seeking and presentation skills. Learning on this module made use of literatures, internet resources, educational videos, workshops, textbooks, journals, various articles, presentations and other resources relevant to the various topics. Learning on the module of academic and employability skills also involved personal reading from various sources to enhance all round knowledge. 
One of the topics in which I learned through this module is paraphrasing. I learnt what paraphrasing is, its importance to academic and employment world and how it is done. I learnt that paraphrasing is the art of writing other people’s ideas in our own words when presenting own view. According to Bailey (2011) paraphrasing is presenting someone else’s ideas in your own words and acknowledging the origin of the ideas. Some of the techniques used in paraphrasing include the use of synonyms, changing the class of the wording or changing the order of the words. Paraphrasing starts by reading the original source, noting down the key concepts from the original text, writing down own text without checking on the original file, comparing the two texts then make necessary adjustments on the text so that they flow with your work and finally including citation on the paraphrased text (Unisa, 2017). 
Another topic which I learnt from the module is referencing skills. I learnt what referencing is in academic work, the various types of referencing, how to reference well and the relation between referencing and plagiarism. I learnt the form of plagiarism and how referencing can be used to avoid plagiarism in academic work such as assignments. The module majorly focused on Harvard referencing method since we mainly use it in our academic work, and I learnt the various aspects of Harvard referencing, its origin, structure, in citation and reference writing. We were taken through a Harvard referencing workshop where I learnt on how to write in citations and reference list of textbooks, journals, newspapers and web sources. According to Murdoch (2016), referencing is the practice acknowledging the ideas of other people in which you have used in your own writing especially in academic work. Referencing is one of the ways used to avoid plagiarism. It is also used to provide evidence on the depth of own reading or research. Besides that, it allows other people researching on the same topic to locate your information and provides support towards strengthening their own academic or research work. For a proper referencing, it is a must to include in citations in the phrases concerning the concepts and provide a complete list of references at the end of the topic in accordance to the in citations (University of Leeds, 2018). 
CV writing is another important learning from this module. During CV writing class lecture I learnt that a very important document in job seeking which is used to convince a potential employer that you are well suited towards the job you are applying for basing on your skills, academic qualifications and experience towards being selected for the job offer. Under this topic, I learnt on personal branding basing on my skills, knowledge, attributes and other things. I learnt on how to develop a good CV and the important details which I should include in my CVs such as personal details, personal statement, personal interests, references, academic qualifications, experiences and other aspects. I also learnt on the various skills needed for writing a good CV, formatting of the CV and went through some of the examples of a good CV. According to Morgan (2017), the personal statement should not only be brief but also be clear as well as concise, the personal statement is recommended to be less than three sentences or three lines. Besides that, evidence should be provided to support the personal statement. A good CV should make use of active verbs, there should be no grammar or spelling mistakes, generic phrases such as ‘hard-working’ should be avoided. It is also very important to avoid lying in your CV (Jemma, 2019). 
The module also covered the aspects of cover letter writing for job seeking and to support the CV. I learnt that a cover letter is a professional document which is used to introduce a person looking for a job to a potential employer and is used to accompany the CV. It provides a summary of why you are most suited for the job. Under this topic, I also learnt on the various details in which I should include in my CV such as my introduction, what I can do for the organization, closing remarks and other details required for a good cover letter. According to Michael (2019), the secret to a successful cover letter is the use of a professional header, opening the letter with good professional greetings, the use of a catchy paragraph on the opening of the letter, an explanation on why you are the perfect candidate for the job, a provision on why you are eager to join and formally closing the letter. 
The fifth topic I want to highlight under this module is summarising which is part of writing and paraphrasing. under the topic I learnt that summarising is the practice of developing a brief presentation of the key points of theory or argument, the text is broken down into a shortened version. I also learnt the various techniques of summarising starting from identification of the key ideas, taking notes, organizing the notes in a logical order and linking ideas in a concise manner. I also learnt on the process of summarising; the steps involved in writing a good summary and I was able to write several summaries for practice. According to Bailey (2011), a summary provides a short description of a major idea, lecture, research or any other source of information. A summary should be clear as compared to the original text, it should be well structured, fully cited and does not lose original meaning. Developing a good summary shows that one has understood the topic well.
Before learning through this module, I had a feeling that I wasn’t ready for my employment and I also had no confidence in my academic skills set. I was afraid that I may not succeed in my academic career and that I may end up not obtaining my dream employment or I may end up getting my job and not performing well in it. This feeling of lack of readiness in terms of skills usually gives me stress and fear of not achieving the best out of my profession. However, as I learned through this module, my confidence started increasing gradually and stress reduced as I continued to learn more and more employment and academic skills. After this module, I am happy with the knowledge I have gained, I am now very confident about my skills and I feel very ready towards achieving the best out my academic work and I feel very motivated towards achieving the best performance out of my future employment. 
From the module, the most interesting part and the part in which I enjoyed learning most as compared to the other parts was learning how to write a CV and a cover letter since I have I had tried learning these topics on myself but I had never had sufficient knowledge to do this. The part which did not go as well was learning through referencing and citations. I had little knowledge about referencing and citation and I didn’t enjoy learning through this topic either, this was contributed more by the fact that we didn’t do so much practice about this topic and other students also didn’t enjoy this topic. Besides that, I did not take any step towards changing my negative attitude towards the topic of referencing and citation. 
I have had applied for so many job positions previously and in almost every five of the applications, I only got one response. I had tried to enquire the reasons behind the slow response from my mentor and I found that the quality of my CV and cover letters was very poor. I had tried to learn on some of the CV and cover letter writing tips, but I couldn’t improve either. Getting an opportunity to learn these skills from the module has brought a great joy to me and I enjoyed so much learning through the topics. I enjoyed these topics majorly because I wanted to understand how I can write a job winning and cover letter so that I can increase the chances of securing a job. Moreover, people generally like learning skills which are relevant to achieving future ambitions. 
Learning referencing and citation topic didn’t go well with me due to my natural negative attitude towards referencing and citation. You would even find most of my classwork not referenced, this was contributed more by the friends who does not like the topic too. I later did some research on why some people do not like studying referencing and citation and I found some reasons. According to Jonathan (2019), one of the reasons why some people do not like citation and referencing is the lack of prior knowledge on the topic. Another reason behind this is the presence of many citation standards ranging from social media to classwork. As a result,  learning the academic citations is therefore a great difficulty to most students. Poor research habits from students have also been associated with the reasons behind failure to like learning citations and referencing skills.
Learning through this module has been generally a great experience. Learning through the various skills of employability and academic skills such as time management, paraphrasing, referencing, presentation skills, writing a CV, writing a cover letter and others have been a great boost to my personal skills and knowledge towards my academic success and future employment. The learning employability and academic skills have boosted my confidence in professional success and lowered my stress. This module has also enabled me to understand some of the weaknesses in these skills. One of the areas of my weaknesses and paraphrasing in which I have identified from this module is the referencing and citation of academic work and I should therefore work on this field, to sharpen up on this skill through improving my knowledge on this topic, focusing on Harvard referencing and changing my research habits. 
The knowledge, skills and experience obtained from this module are very important towards excelling in my studies towards my career success and improvement of my performance in future employment. With this knowledge and skills, I feel that I will be execute more effectively my employment duties and even my day to day activities too. However, I need to work on the skills in which I am weak at. To do so, I first need to develop a positive attitude towards referencing and citation by seeking advice from my mentor, changing my view on referencing and citation. I should also start to focus on the benefits of this topic and start speaking more positively about this topic. More practice shall go a great way towards improving both my paraphrasing and referencing skills. 
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