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Portfolio Guidance

Please read these notes carefully. They provide essential information. The documents you will use in developing your portfolio are on the following pages.

What is the portfolio for?

The purpose of this portfolio is to enable learners to demonstrate and provide evidence of how they meet the learning outcomes set by Social Care Wales for the Consolidation programme, including:
· applying analysis in assessment to inform interventions.
· working collaboratively with people in need of care and support, their carers, and other professionals.
· intervention and application of professional judgement in increasingly complex situations.

Learner and employer learning agreement

At the end of the Portfolio, you will find a blank copy of a learning agreement that you need to read, discuss and agree with your mentor/line-manager. Once the agreement has been signed, replace it in the correct section of the portfolio. 

How should the Portfolio be presented?

The material you write to include in the portfolio must be typed. Information about this can be found in the Programme Handbook. The whole portfolio must be submitted electronically using the portfolio proforma provided on Moodle. Portfolios must be complete at the point of submission. 

How to Submit your Portfolio

[bookmark: _Hlk518637269]The portfolio is submitted electronically by sending a Word document only through the University’s Moodle system (PDFs will not be accepted by Moodle). A second copy as a PDF document that includes all the required signatures must be submitted to the Local Authority Training Coordinator/Manager. Please see ‘FAQ How to submit your portfolio’ on Moodle for further details.

How is the Portfolio assessed?

During the programme, advice and support about the development of your portfolio will be provided as part of four mandatory Consolidation workshops and by your mentor. Guidance on all aspects of the work you are undertaking to develop the portfolio will be provided as part of these workshops. Wherever possible the programme will try to ensure that staff who may have delivered training to you during the Consolidation workshops will not be involved in marking of your portfolio after submission. Portfolios are marked by appropriately qualified staff who are usually from outside of your own employing organisation. 

Submission of a Mentor’s report together with Line Manager’s verification is a compulsory requirement of the submission. Failure to include a signed Mentor’s report together with Line Manager’s verification will result in failure of the programme. The Mentor’s report together with the Line Manager’s verification will provide evidence of Professional Practice and professional supervision and observations that has been undertaken whilst following the Graduate Certificate in the Consolidation of Social Work practice pathway, which is equivalent to 7,000 words.

Dates of portfolio submission will normally be made available at induction, at consolidation workshops and posted on Moodle. 
Confidentiality

It is important that no individual can be identified either directly or indirectly from the information in the portfolio. You must:

· adhere to guidance in the Programme Handbook about confidentiality.
· not identify your Local Authority/employer by name or by associating any geographical, physical, or other feature which might enable it to be identified. This includes reference in the bibliography to policies e.g., please use ‘xxx authority policy’.
· not identify any individual using services by name e.g., people in need of care and support and their carers. Instead, you must use numbers e.g., 1, 2, 3 etc. and not letters.
· not write information that enables any individuals in need of care and support and/or their carers to be identified indirectly through the description you provide. This includes references to names, colleagues, places (including hospitals, schools, town, villages, streets) specific incidents which might enable identification due to past publicity, other professionals or any other personal information including specific medical or other conditions.
· take personal responsibility for adhering to confidentiality rules. Although guidance will be provided at consolidation workshops about your portfolio, it is the learner’s responsibility to ensure the portfolio adheres to the confidentiality requirements stated in the handbook and as detailed above.

Remember that the Portfolio is YOUR responsibility. You must not rely on anyone else to pick up any confidentiality breaches as this is your work and you must accept full responsibility for confidentiality. Meeting all the confidentiality requirements is very important and breaches of the confidentiality rules may incur a penalty including a deduction of marks or a fail.  Please see handbook for details.   



Dyslexia and other special circumstances

If you have any additional learning support needs that you feel may affect your ability to deal with any part of the programme, please contact your training department immediately to discuss any additional support that may be needed. The University has a Student Services Unit that may be able to help, but it is the learner’s individual responsibility to contact them. 




Contents Page


Graduate Certificate in Consolidation of Social Work Practice - Learner Portfolio 


Guidance: 

· your portfolio must contain all the items below (in the order given);
· you must use this pro-forma to insert your text within each section; 
· please make sure the Signatures page is fully completed before submission in the PDF version that is submitted to your local authority training co-ordinator/manager.
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Task 4

Safeguarding in an area which is not your main area of work

Guidance: 
Social Care Wales require newly qualified social workers to provide evidence of their understanding of safeguarding work with adults and children. The assignment below will enable you to demonstrate this. N.B. if your usual area of work is with children please write about adult safeguarding. If you usually work with adults, then write about child safeguarding.  Ensure you meet the learning out comes for this task (see appendix 5 of the handbook).

	Question a:
In an area that is not your main focus of work (see guidance above), explain the relevant legislation, and the national, local and organisational policies and procedures for safeguarding.
 
500 words (+/- 10%: include your actual word count at the end of each section).

Safeguarding has been described by the NSPCC as ‘the action that is taken to promote the welfare of children and protect them from harm’. In addition to that the United Nations Convention on the Rights of the Child (UNCRC, 1990) article 19 states that children and young people have the basic human right to dignity. 
Within Wales the Wales Safeguarding Procedures were based upon the principles adopted by the SSWBA 2014, especially the guidance laid out in volumes 5 and 6 of the Codes of Practice (Welsh Government 2018a and 2018b,), ‘safeguarding is everyone’s responsibility’. The SSWBA 2014 incorporated this from Laming Report (2003) and the Munroe Review (2011).
The Rights of Children and Young Persons (Wales) Measure 2011 necessitates the Welsh Government to take UNCRC into account when creating new or reviewing existing legislation (Hoffman and Stern, 2020).
Section 47 of the Children Act 1989 places a responsibility on the local authority to investigate allegation of children being at risk). The Social Services and Well-Being (Wales) Act 2014 (SSWBWA 2024) part 4, section 113 states that a local authority must ensure that care and support plans are continually under review so that they meet the needs of the individual. Furthermore part, 7, section 130 of the SSWBWA 2014 places a duty any relevant partners of the local authority to report any suspicions that they may have of a child at risk.
The All-Wales Child Protection Procedures (2008) state that following any concerns being raised about a child a child a referral should be made to social services within 24 hours. If there is reason to believe that a criminal offence has been committed police should also be informed. 
Social services are required to complete an initial assessment within seven days. A strategy discussion/meeting this should be within eight working days from receipt of the referral. The purpose of the strategy discussion/meeting is to determine whether a child is suffering or likely to suffer significant harm. If this is deemed to be the case, the local authority has a duty to make enquiries under section 47 of the Children Act 1989 (Cleaver et al. 2011).
Section 47 enquiries are carried out by social services. These can be conducted with jointly with the police. If a determination is made that a child requires immediate protection the local authority can apply to court for an Emergency Protection Order under section 44 of the Children Act 1989. This would ensure the child is removed to a place of safety. 
In an emergency the police can remove children and take them to a appropriate accommodation also have powers to remove a child to suitable accommodation under section 46 of the Children Act 1989. This is commonly known as a Police Protection Order and lasts for a maximum of seventy-two hours When determining the appropriate response, the safest, least restrictive action should be considered. 
If there is a reasonable suspicion that the child is not at risk of significant harm, however it is felt that there is the need for an assessment of needs for care and support enquiries can be conducted under section 21 of the SSWBWA 2014. 

Word count: 524







	Question b:
Reflect on the difference between safeguarding in adults’ and children’s work

400 words (+/- 10%: include your actual word count at the end of each section).

Section 130 of part 7 of The Social Services and Wellbeing (Wales) Act 2014 places a legal responsibility on practitioners who represent the Local Authority to inform the Local Authority of any reasonable suspicions that a child or young person is at risk. 
Bacon et al. (2023) highlights the powers that have been bestowed upon Social Services and the Police to investigate allegations of children at risk. When a referral is received the social worker should discuss the referral with the person or organisation making it. If it becomes clear there is a child or young person is at risk a strategy discussion must be undertaken (Carr and Goosy, 2017). 
Brammer, (2017) states that section 47 of the Children Act 1989 places a responsibility upon local authorities to investigate allegations regarding safeguarding for children However, the responsibility that is placed upon local authorities to make enquiries in respect of adult safeguarding is derived from section 126 of the SSWBWA 2014. The adult who concerns have been raised must be informed and give consent unless it is deemed that they do not have capacity under the Mental Capacity Act 2005. 
The possible courses of action that can be taken for investigation children’s safeguarding can include launching an investigation under section 47 of the Children Act, 1989.  The investigation can be conducted either through single agency or with a multiagency approach if the police feel that there is reason to believe that an offence has been committed. The investigating social worker has seven days from the strategy discussion to complete their enquiries (Cleaver et al. 2011).
Section 128 of part seven of The Social Services and Wellbeing (Wales) Act 2014 places the responsibility of reporting the outcome of investigation into adults at risk (Williams, 2017). 
Williams (2017) states that when an adult at risk referral is received by the local authority the team who have been given responsibility for reviewing the referral must confirm whether the referral meets the threshold for making further enquiries and where practical undertake those investigations within seven days under section 126, part 7 of the Social Services and Well-being Act (Wales) 2014.  
A safeguarding referral made in respect of an adult is undertaken by the safeguarding team (Pritchard-Jones, 2018), except for the initial What Matter’s conversation with the individual this is conducted by the social worker allocated to the case. Whereas a referral made in respect of a child at risk is conducted by the social worker allocated to the case. 
Word count: 414
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