ANIMAS IN ARCHAEOLOGY 2019 HPAR5/6002
GUIDELINES FOR THE ANIMALS IN ARCHAEOLOGY (ANIMAL BONE) REPORT 
You need to follow the report structure- so take a look at this before you start. You are being asked to analysis and interpret the data that you have been working on collectively. This should not be done in a vacuum – i.e. simply write up what you have done and recorded along with what you think things are. It needs to be fully researched and embedded within the debates and theories of the discipline. Wider reading should support just about every statement you make. If you rely on internet, non-peered reviewed material then expect this to impact on you r marks. 
Presenting Your Data: What To Include
All projects should be typed and include the recording sheets. These can be placed in an appendix. If you don't know what appendices are, how to present them, how to refer to them - FIND OUT.

You will need to summarise the recording sheet information i.e. your data, in the main body of the text. This can be done effectively with tables, e.g. as a species list. This way you can say "The assemblage consists of X number of species which are listed in Table **". Look in books to see how authors refer to tables, note the use of capital letters, acceptable abbreviations etc. Get it right. This sort of thing may seem fussy but marks do depend upon it.

You should represent your data graphically, pie charts are excellent for this type of material (number of species present). Equally good are bar charts, stacked series charts etc. You can even explode them if you want! I strongly recommend that you graphically represent your data. You will have greater understanding of your assemblage if you do. If you are not competent with computers, ask someone who is (and acknowledge them). These do not need be in colour, B&W/greyscale is fine.
Feel free to include your own images. If you do use those from other people, please say so.
The Text: What To Include.

An acknowledgement if you want of all those who helped you, your colleagues, anyone who helped you.

A basic/general description of the site, a brief history/context in which to put the assemblage. Include maps, from the medieval period taken from books, databanks, google earth
A basic/general description of the fauna, where it comes from, what it consists of, which species, which anatomical parts, population profile, MNI and NISP, why we calculated these the way we did.

The bulk of the text should deal with the interpretation which can fall into several categories and this is where your reports should deviate. I will expect some form of discussion of the issues we have covered in the course. You should outline issues with a rationale of why they are important to look at, OR, cover a major issue in serious depth, again with rationale. If you chose a more narrative discussion in an essay format you must still use YOUR data, it still needs support from the assemblage. You should not be writing about the medieval in general.

Conclusion. This is where you tie all the information up and where you have to be bold. A lot of "well it could be this..? or "it could be that" or "if we had more data" does not inspire me to think that you know your assemblage well. Cut out the ‘perhaps’, ‘possibly’, ‘maybes’ and ‘mights’ right out.

Words of warning.

We need quantification, to say there were lots of sheep, or more adults, is not adequate. Follow up such statements with brackets which include the percentage and/or the actual number. There are other ways of doing it, look at examples. N.b. When it comes to the conclusion more general statements are acceptable.

Get your citations, referencing, figure and table numbers, captions etc. up to scratch. I will not give credit for sloppiness and this is the easiest way to lose marks.
qA
Constantly refer back to your data, it is your assemblage I want to know about, not what bones generally can tell the archaeologist.

Please don't tell me in your opening paragraph, how new you are to this, how inexperienced you are etc...I know this...get on with your report.

YOU DON'T HAVE MANY WORDS, DON'T WASTE 'EM.

What you choose to focus on is entirely up to you, however ALL reports follow a report structure and you should adhere to this. We will cover the essentials of report writing but above and beyond the conventions follow this list below.
What I will be looking for, what makes a good report:-
Word processed - this is compulsory even for labelling sketches/illustrations
Well presented, without spelling mistakes, grammatical or typing errors.

Good, clear, well presented work. 
Tables/figures laid out and referenced correctly, labelled, underlined etc.

Fully cited and correct referencing – a reference list NOT a bibliography.

A well balanced report, an excellent interpretation is not sufficient if you have failed to describe and discuss your assemblage. Equally, there is no point fully describing your data if you don't go on to interpret it.

A logical presentation of information. Present your data first, then discuss it and interpret it.

Keep to the point. Don't get side-tracked into a discussion of other peoples works, data or arguments. Refer to them by all means but remember it is your assemblage you are discussing.

Evidence of reading around the subject and an awareness of some of the issues involved.

Be Warned: The one area of academic engagement that negatively impacts upon marks awarded is the poor use of conventions. This ranges from a lack of consistently when reproducing species names, through to appalling misuse of capital letters. Sloppy academic practice when writing up will be noticed and will affect the marks DRAMATICALLY.

A few final comments:-
You will come across conflicting and/or ambiguous information. There are reasons for this, why is it that cut-marks, gnaw marks, trampling, abrasion etc. can be difficult to distinguish? Why is it hard to tell sheep, goat and deer apart? You will come across others. Do not ignore conflicting or ambiguous information. Try to address such issues, I don't expect you to be able to solve the bone world's problems but I do expect you to be aware of them.

I am happy and would encourage you to consult me individually about your reports. You have spent a considerable amount of time and effort on them. I want you to get a good mark as much as you do. Use me.

Above all, please read. You will not be able to do a good project if you are not aware of the issues, what archaeologists do with bones, how they interpret them, knowledge about the period etc. I have provided comprehensive reading lists and can advise on further reading material. 

Final word. I have made the lab and assemblage available for the duration of the module. Once the module is complete the lab moves on to another life – your materials will not be available as a matter of course. If you put yourself in the position of a resit/resubmission it will be based on the data already provided. We cannot revisit or re-run this with lab space, facilities etc.

Deadline: The deadlines will be posted on the moodle links.
Word limit: 4000 words – think 3000 words with illustrations (tables, charts, maps etc.)
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