Editing for purpose	Comment by Markus Klingelfuss: 👍
Option 1 Email to tutor about DS2
Scenario 
· You are preparing for DS2 Business Digital Task, due in Week 7.
· You want to email your tutor to ask a question about the task before you start working on it.
· You are editing an existing draft to make it clearer and more professional.
Your task
· Edit the text so it clearly fits the purpose.
· You may use any Word tool we practised today:
· Spelling and grammar
· Comments
· Track Changes
· Focus on clarity and purpose, not rewriting everything.
Draft email for reading (don’t make changes here)
Subject: ds2
Hi,
I am emailing about the DS2 task because I am not fully sure what we have to do for the log and how detailed it needs to be. I know we have to create a digital piece of work useing Word or PowerPoint or another tool but I am not really sure what information is most important to include after. I read through the breif but I am still a bit confuse and I do not want to spend alot of time on the wrong things.
Thanks
Draft email for editing (make changes here)
Subject: ds2
Hi,
I am emailing about the DS2 task because I am not fully sure what we have to do for the log and how detailed it needs to be. I know we have to create a digital piece of work useing Word or PowerPoint or another tool but I am not really sure what information is most important to include after. I read through the breif but I am still a bit confuse and I do not want to spend alot of time on the wrong things.
Thanks
